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CMK OAI'TY IMonoxenne o opaanIecKoi cryxbe

1 O0mue moJI0KeHHuA

1.1 FOpuauueckas cimyxba sBISETCS OCHOBHBIM CTPYKTYPHBIM IOApa3[e/ICHHEM
(benepasbHOro rocyiapcTBEHHOI0 010/DKETHOr0 06pa30oBaTe/IbHOIO YUPEXKACHHS BBICILETr0
obOpazoBanusa «JIoHCKO¥ rocynapcTBeHHBIM TeXHHUYECKHM yHuBepcuteT» (nanee — [AI'TY,
YHHBEPCUTET) U [TOJAYMHACTCS HEMOCPEICTBEHHO PEKTOPY YHHBEPCUTETA.

1.2 ¥Opuauueckas ciayx6a cozfaHa mpukasoM pektopa oT 10.10.2007 r. Ne 428-A.
IMpukaszom pektopa ot 07.12.2009 r. Ne 685-A B cocTaBe IOPHUAMYECKON CIIy>KOBI
yHuBepcuteTa co3naH LlenTp npasoBoi momomu. ITpukaszom pektopa ot 26.04.2010 r.
Ne 18 IlenTp npaBoBOii MOMOINYM BEIBEACH U3 COCTaBa IOPHANYECKOMN CiyObl, BBEACH
B cocTaB Hay4yHo-oOpazoBatenpHoro ueHrpa «HHWK» u nepeMMeHOBaH B CEKTOp
MpaBOBOM MOMOIIH.

1.3 Opuauueckas ciry)xba peopraHusyercs M JIMKBHAMPYETCS MPHKa30M peKTopa
YHUBEPCHUTETA.

1.4 HOpupuueckas cayx6a B cBoeit pabore pykoBoacTByercss KoHCTHTyLHEH
Poccuiickoit denepanun, AeHCTBYIOMMM 3aKoHoJaTelnbcTBOM Poccuiickolt ®enepauuu,
yKka3amu U pacrniopsbkeHusMH IIpesunenta Poccuiickoli ®enepaiyy, OCTaHOBICHUAMH U
pacniopsbxkeHusMHu [IpaButenscTBa Poccuiickoit @enepaiiyy, HHCTPYKTHBHEIMH MHCEMaMU
W JOPYrMMH pPYKOBOASIIMMH JOKyMeHTamMH MuHob6pHayku Poccuu, VYcraBom
yHuBepcuTeTa, KoJUuleKTUBHBIM AorosopoM, IlpaBuiamMu BHYTpPEHHEro TpYyOOBOIO
pacnopsiika, TNpHUKasaMH M PpaACIOpsDKEHHMSIMHM pPEKTOpa, MAPYTMMH JIOKaJIbHBIMH
JOKYMEHTaMH  YHMBEPCUTETa, HACTOAIIMM  TIOJIOKEHHEM W JOO/DKHOCTHBIMM
UHCTPYKLMSAMH, YTBEPKIAEMbIMH PEKTOPOM YHHUBEDCHTETA.

1.5 JIns BeeHuUs A€I0NPOU3BOACTBA OPUIHYECKOH cy6e NMpUcBOeH HHAeKC — 23.

1.6 Azxpec  MeCTOPacmoOJIOKEHHS  IOPHAMYECKOM  CIIyXOBI: 344003,
r. Pocros-nHa-Jlony, mn. I'arapuna, 1, k.235, k. 236, 3/eKTpOHHBIA ajpec: Spu-
23 @donstu.ru, tenedonsr: 273-87-89, 238-13-87, 238-15-24.

2 Opranu3anHOHHbIE BONIPOCHI

2.1 CrTpykTypa M INTaTHOE paclHCaHHWe IOPUANYECKOH CIyXObl yTBEpXKIAIOTCH
MPUKA30M pEeKTOpa YHHBEPCHTETa Ha OCHOBAHMH TMPEJIOKSHHH PYKOBOIAMTEIISA
FOPHIHYECKOH CITy>KOBI — IJITaBHOIO FOPHCTA.

2.2 KonuuecTBO INTATHBIX €AMHHI] OMNpeAeNnseTcs OCHOBHBIMU HalpaBJICHUSAMHU
NEeATeBHOCTH FOPUAMYECKON CITyXOBI, CTPYKTYpOM YHHMBEPCHUTETa, CHELMQUKOH WM
00BEMOM BBITIONIHAEMBIX 3a1a4.

2.3 KoopauHaluio JeATeTbHOCTH CITyXOBl OCYIIECTBIIAET PEKTOP.

2.4 Illramnel, HCMONbB3yeMble B IOpHAMYECKOM  ciayxbe, MOIy4YeHSI,
3apEeruCTPUPOBAHBl M MCIIONB3YIOTCS B COOTBETCTBHMM C PerinaMeHTOM H3roTOBIICHHA,
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y4eTa, BBIJA4M, HCMOIb30BaHHA, XPaHEHHS, YHHYTOXEHHS IleyaTeli, [MTaMIIOB W
daxcumune ot 01.06.2021 r. Ne 108.

2.5 HasHaueHue pabOTHHKOB IOPHANYECKON Cay)XObl W OCBOOOXIEHHE HX OT
JOOJDKHOCTH  OCYLIECTBJIIETCS B YCTAHOBJIEHHOM  JCHCTBYIOIIMM  TPYAOBEIM
3aKOHO/JIATEIbCTBOM IIOPSAKE IPHKAa30M pEKTOpa YHUBEPCHUTETa I10 IPeICTaBICHUIO
PYKOBOJAMTENS IOPUANYECKOH CITYKOBI.

2.6 [1estonpou3BOACTBO B FOPHAMYECKOH ClIy)KOe OCYIIECTBIsAETCS B COOTBETCTBHH C
JIOKaNbHBIMH HOPMATHMBHBIMH aKTaM¥ YHHUBEPCHUTETa, PEriaMeHTHUPYIOIUMHU IIPOLIECCH
JOKYMEHTOIOTOKA M JOKyMEeHTO060poTa.

®opMHpOBaHHE Jie/1 TPOM3BOAMTCS B COOTBETCTBHH C HOMEHKJIATypo#l jen
IOPUINYECKOH CITyXKOBI.

OTBETCTBEHHOCTH 3a BEACHHE OTJAENBHBIX JeJl, He BXOQAUIMX B HOMEHKIATYpy Aell,
MeCTa ¥ CPOKM UX XPaHEHHUs yCTaHABJIMBAET PYKOBOJIUTENb CITYXKOHI.

Perucrpauus, XpaHeHHe, OpraHu3allds JOCTyNa U Iepeaada B apXHWB OTIEIBHBIX
NOKYMEHTOB OCYIIECTBIISIETCS OTBETCTBEHHBIM 3a JEJIONPOH3BOACTBO B COOTBETCTBUH C
JIOKJTbHBIMH HOPMATUBHBIMH aKTaMH YHUBEPCHUTETA.

3 Ilesib M 321249 IOPHANYECKOH CIYKObI

3.1 OcHoBHasg LeNb IOPUAHYECKON CIY)KOBI — mMpaBoBoe obecrieyeHHe OCHOBHOM
JeATENIBHOCTH YHUBEPCUTETA U 3all[UTa €ro 3aKOHHBIX HHTEPECOB.

3.2 OcHOBHBIMH 33aJja4aMH IOPHOWYECKOHN CITy>KOBI ABIAIOTCA:

- MpaBoBasi IKCMEepTHU3a MPOEKTOB NMPUKa30B, JOIOBOPOB, COMIAIIEHUH, MOI0XKEHHH
O  CTPYKTYpPHBIX  TMOApa3[eleHUs X  YHHUBEPCUTETa, a TakKKe  IIOJ0XKEeHHH,
pEerIaMeHTUPYIOIUX JeATEIbHOCTD YHUBEPCUTETA, NODKHOCTHBIX HHCTPYKIMA U IPYTrHUX
KaTeropuii JOKyMEHTOB;

- NpaBOBOE CONPOBOXIEHHE TOrOBOPHON paboTHI;

- IPaBOBOE COTMPOBOXKAEHNE HCKOBOTO MIPOM3BO/ICTBA;

- KOHCYJBTAllMOHHOE CONPOBOXKIECHHE IO MPaBOBLIM BOINPOCaM, BO3HHUKAIOUIMM B
JeATENIbHOCTH YHUBEPCHUTETA,

- HCNOJIb30BaHHE IMIPaBOBBIX CPEeACTB Mg COOMIOJEeHHs JeHCTBYIOLIEro
3aKOHO/ATE/IbCTBA B ACATEIBHOCTH Y HUBEPCUTETA U €r0 pabOTHHUKOB.

3.3 B mensx peanusalMi 3aKperUIEHHBIX HAIpaBIeHWM NESTENIBHOCTH pabOTHHUKH
IOpUAMYECKON  cayXObl  HagensdloTCs  [pPaBOM  BHU3HPOBAHMA M NOJANMCAHHUA
COOTBETCTBYIOMMX JOKYMEHTOB HAa OCHOBAHHH OIPE/ENIEHHBIX TOJTHOMOYHHA.

3.4 IOpunuyeckas ciayx6a B yCTaHOBJICHHOM JeHCTBYIOIIMM 3aKOHO/ATEIBCTBOM U
JIOKaNBHBIMH HOPMATHUBHBIMH aKTaMH YHHMBEPCHTETa TMOPSJKE MOXET OKa3blBaTh
JOTIOJTHUTENBHBIE TUIATHBIE YCITYTH NTPaBOBOTO XapaKTepa.

4 OYyHKIHUH IOPUAHYECKON CITyXKObI

Monowenne o ropuanteckoil cmyxbe — 23
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4.1 IlpencraBieHHEe HHTEPECOB YHHBEPCHTETa B CyNeOHBIX OpraHax, a TakXe B
rocyJapCTBEHHBIX, MYHHUIMNAIBHBIX, AQJAMWHUCTPAaTHBHBIX M MHBIX YYPEKICHUAX,
OpraHM3alsaX U NPeANpPHATHAX JFOOBIX OpraHM3allMOHHO-TIPAaBOBBIX (GOpPM, a Takxke
OOLIECTBEHHBIX OpraHu3alisaX IPpd pPacCMOTPEHMH TIPaBOBBIX BOMNPOCOB, BEICHUE
CyfeOHBIX W apOWTPa)KHBIX [€]I, COBEpPLICHHE IPOLECCYallbHBIX M HHBIX 3HAYMMBIX
NEeHCTBUM, CBA3AHHBIX C MOJArOTOBKON COOTBETCTBYIOLIEH NOKYMEHTALIUH.

AHanu3 IeHCTBYIONIEro 3aKOHOAATENbCTBA H MPABONPHUMEHHUTEIbHOM MTPAaKTHKH, T10
pe3ynbTaTaM KOTOPBIX OCYIIECTBIISETCS ITOJArOTOBKA PEKOMEHJALMH M MPEeNIOXKEeHHH 1o
COBEPIIEHCTBOBAHHUIO NTPAaBOBOTO PETYJIMPOBaHMsA AEATENILHOCTH Y HUBEPCUTETA.

4.2 TIpoBepka Ha COOTBETCTBHE IEHCTBYIOIEMY 3aKOHOAATEIBCTBY ¥ BU3HMPOBAHHE
COrJIalIeHU#, JOroBopoB  (KOHTPAaKTOB), MOKyMEHTAlMi (MPOTOKOJOB, AaKTOB,
YBEAOMJIEHHI ), MOCTYNAIOMMUX U3 CTPYKTYPHBIX NOApPa3Ae/ieHUH YHHBEPCUTETA.

4.3 TlpoBepka Ha COOTBETCTBHE MEHCTBYIOIIEMY 3aKOHOAATEIBCTBY IPOEKTOB
MOJIOXKEHM, perJaMeHTOB, WHCTPYKLUH, MPUKA30B U APYrHX JAOKYMEHTOB IIPaBOBOIO
XapakTepa, pa3paboTaHHBIX CTPYKTYPHBIMH IOJpas[e/ieHHsAMH, OKa3aHHe UM IpaBOBOH
MOMOIIHM O pa3paboTKe BhIIIEYKa3aHHBIX JOKYMEHTOB B paMKaX OCHOBHOH HE€ATENBHOCTH
YHHBEPCHUTETA.

4.4 TlpaBoBoe compoBOXAeHHEe pa3paboTku HOBOH pemakuuu Ycrasa JI'TY, a
TaKKe BHECEHHE U3MEHEeHUl B Y CTaB.

4.5 PaspemeHue CIIOPHBIX CHUTyallMi, CBA3AHHBIX C AEATEIBHOCTBIO CTPYKTYPHBIX
nojipa3jieNieH|ii yHHBEPCUTETA.

4.6 Oprasmzanuds M BeIeHHME HCKOBOH M, B ciy4ae HeoOXOJMMOCTH, B
YCTAaHOBJICHHOM TIOpsAJKe, IMPeTeH3HOHHO-UCKOBOM paboThl Ha OCHOBE MAaTepHalioB,
MPENOCTaBIAEMBIX CTPYKTYPHBIMH NOAPA3EICHUAIMH YHUBEPCUTETA.

4.7 Benenue paboThl 0 UCIIOMHEHUIO CyIeOHBIX aKTOB B HHTEpEcax Y HHUBEPCUTETA,
WHULIMHPOBAHHE M CONMPOBOXKACHUE HCIIOIHHTEIBHOTO IIPOU3BOICTBA.

4.8 TlogroroBka 3aKIIOYeHHWH, BO3paXK€HMH, OT3BIBOB, CIIPABOK II0 IPaBOBBIM
BOIIPOCAM, CBSI3aHHBIM C JIEATEIbHOCTBIO YHUBEPCUTETA.

4.9 Vuactue B pa3paboTKe M COIVIaCOBAHWHM THUIIOBBIX H HWHAWBUAYAJIBHBEIX (HOpM
JOTOBOPOB.

4.10 TloaroToBKa cmpaBOK O cyneGHBIX pa3bupatenscTBax ¢ yyactueM JII'TY u
ApYTrUX JOKYMEHTOB 111 MuHoOpHayku Poccun (o 3anpocy).

4.11 FOpuguyeckoe CONpoBOXIeHHE O0QOPMIICHHS JOKYMEHTOB IPH NPHBJICYCHUH
paGOTHHUKOB K JUCLMIUIMHAPHON! U MaTepHaJIbHON OTBETCTBEHHOCTH.

4.12 PazpaboTka peKOMEHIALHWU M YKa3aHus II0 YCTPAaHEHHIO BBIABJICHHBIX
HapyILIEHHH U OCYIIECTBIIEHHE KOHTPOJISA 32 UX HUCIIOJIHEHHEM.

4.13 OdopmileHHEe TOKYMEHTAIIMH Ha BEITIOIHEHHE MPEICTABUTENBCKIX (DYHKIHUA.

4.14 IOpuagudeckoe CONPOBOXKICHHE IOApPA3/ie/ICHHH YHHBEPCHUTETa TIIPH
MOJArOTOBKE TIPOEKTOB OTBETOB HAa 3alpoChl TOCYJApCTBEHHBIX, MYHHLMIIATBHBIX,
HA/I30PHEIX, IPABOOXPAHUTENIBHEIX U CYASOHBIX OPraHOB, OPHAMYECKHX JIUL U IPaXKIaH.

415 VYuyacTHe B peammM3auuMd 00pa30BaTeJIbHOTO IIpolecca 10  MPOQHIO
Tonoxkenue o opuan4ecxkoft caynxbe — 23
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oOpa3oBaTebHOM MpOrpaMMBbl, COOTBETCTBYIOIIEMY JEATENBHOCTH CTPYKTYPHOIO
noapasnenenus B obmactu (orpaciu) «IOpucnpyaeHuus (rpakaaHcKo-IpaBoBasd,
aJBoOKaTckass W  cyneOHas  JeATENbHOCTH)», M  OCBOGHHA  OOydJarolUMHUCH
npodecCHOHANBHBIX KOMIIETEHUMHA TMOCPEACTBOM NPAKTHYECKOW IOArOTOBKH IIPH
IIPOBE/IEHUH BCEX BUIOB IPAKTHK.

4.16 TIloaroToBKa €XEMECSYHON AHATUTUYECKOW CIPaBKH MO OTPabOTaHHBIM
JNIOKyMEeHTaM pabOTHHKaMH IOPUINYECKOM CITy)KOBI B LIE/IIX COBEPLICHCTBOBAHMS CHCTEMBI
3MIEKTPOHHOIO HOKyMEeHTOo060poTa.

4.17 YyacTue B NOANOTOBKE U OCYIIECTBJIEHHH MEp, HAPaBJICHHBIX Ha YCTPaHEHHUE
MIPHYUH U YCIIOBHH, CIOCOOCTBYIOMUX HAPYLICHHIO 3aKOHHOCTH.

4.19 VYyacTue B NeperoBopax Mo OOCYXAEHHIO M 3aK/IIOYEHHIO KOJIJIEKTHBHOIO
ZoroBOpa Mexay paboronaresieM U pabOTHHKAMU Y HUBEPCHTETA; ;

4.20 BeneHnue B paMKax CBOE€H KOMIIETEHILIMH JAEIONPOU3BOACTBA.

5 Ilpounecchl WpUANIECKOH CJIYKObI
ITepeueHsb NpoOLIECCOB IopUANYECKOM ciryxO6rl nnpeacTapieH B [Ipunoxennn A.

6 ILnanupoBanue paboT H 0TYETHOCTH

6.1 TlnaHupoBaHHE JEATENBHOCTH IOPHAMYECKOW CIYXObI OCYIIECTBIISETCS
INIaBHEIM IOPUCTOM B COOTBETCTBHMM C IpUKa3aMH, HHCTPYKTHBHBIMH IMHCBMaMH H
APYTHMH  PYKOBOAAIIMMH  [OOKyYMEHTaMH  (elepaibHOro oOpraHa  ynpaBieHHs
ob6pazoBaHHEM, JIOKATBHBIMH aKTaMH YHUBEPCHTETA H HACTOALIMM IMOJIOKEHHEM.

6.2 ExxerogHo ot4yeT 0 paboTe IOPHAMYECKOH CITy)KObl NMPEAOCTaBISAETCS PEKTOPY
YHHUBEPCHUTETA, €XEKBapTaJbHO — B MuHHMCTEPCTBO 00pa3oBaHus M Hayku Poccuiickoi
®enepauuu.

6.3 IlnanupoBanue paboT, coaepXaHHE€ H CpPOKHM IIPE/ICTABJIICHHA MaTepHalIOB
IOPUAMYECKOM CITy)OBI B IpyrHe CTPYKTYPHBIE MOAPa3JeNIeH)sl YHUBEPCUTETA MTPUBEICHBI
B I[Ipunoxxennu b.

7 BsauMmojeiicTBHEe  OpHIHYECKON  cayxk0bl ¢ ApYruMH
noapa3ae/;ieHUsIMH YHHBEpPCHTETA

IOpunuueckas cmyx6a B3aUMOAECHCTBYET W pEryiaMpyeT CBOH OTHOLICHHS C
pa3U4YHBIMH CTPYKTYPHBIMH MOApa3sfe/ieHUsAMH YHHBEPCHUTETa B COOTBETCTBHH CO
CTPYKTYpOi M OpraHM3allMOHHO-PacloOpsSAWTEIbHEIMH [OKYMEHTAMH YHHBEPCUTETa,
Yecraom AI'TY (Ilpunoxenue B).

8 YnpasiieHHe IOpHAHYECKOH CIy K00

Tonoxenne o oprandeckoil cayxode — 23
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8.1 Bosrmaenser wpuaUYEeC cyx6 OBOJMTENb — TJIaBHBIH IOPUCT
P

YHUBEPCHUTETa, Ha3Ha4yaeMbli Ha JO/DKHOCTE M OCBOOOXIAeMEIN OT JO/DKHOCTH B
YCTAaHOBJICHHOM JEHCTBYIOIIMM TPYAOBBIM 3aKOHOHATENIECTBOM IOPSAKE IPHKA30M
peKTOpa yHUBEpCHUTETA.

8.2 KBanmudbukaumonHsie TpeboBanus, 3a1a4, GYHKIHH, OTBETCTBEHHOCTh M HHEBIE
BOIIPOCHI AE€ATENBHOCTH ITITABHOTO IOPHCTA OTPEAEISIOTCS JO/DKHOCTHOM HHCTPYKIIUEH.

8.3 I'naBHEIH IOPHCT YHHBEpPCHTETa HEMOCPEACTBEHHO IIOJYHHAETCH PEKTOPY
AI'TY.

8.4 B ciydyae BpeMEHHOr0 OTCYTCTBHS PYKOBOAMTENS CIIYKObI, ero 00A3aHHOCTH
BEITIOJTHSIET 3aMECTUTEND WIH APYroi paboTHUK IOpHOUYECKOH CTyObl, Ha3HAYAEMBIi B
YCTaHOBJICHHOM IOpAKE MPUKA30M peKTOpa YHUBEPCHTETA.

8.5 OcHoBHOIf 00A3aHHOCTBIO PYKOBOIUTENS CIIY)KOBI sBisieTcs obOecriedeHue H
OpraHu3alMs JAEATENBHOCTH TOJApa3[eleHHsI B COOTBETCTBHM C JEHCTBYIOIIUM
3aKoHoJaTebecTBOM P®D, YeTaBoM YHHBEPCUTETA M HACTOSALIUM IOJIOXKEHHEM.

9 OTBETCTBEHHOCTH

9.1 I'naBHBI IOPUCT YHUBEPCUTETA HECET NEPCOHAIBHYIO OTBETCTBEHHOCTS 3a:

- BBIMOJIHEHHE BO3JIOXKEHHBIX Ha ciy0y 3a1a4 U GyHKIHH;

- pa3paboTKy U Ka4eCTBEHHOE BBHINOJHEHHE [JIAaHOB OpraHM3allHOHHO-TEXHUYECKHX
MEpOTIPUATHH CITyXKOBI;

- CBO€BPEMEHHOCTh M KauyeCTBO NPe0CTaBIeH!s MH(POpMaIMH PEKTOpY;

- obecrnieyeHue npas U cBOOO paOOTHHKOB IOPHANYECKOH CITY>KOBI;

- cobmofeHHe ASTHKM OTHOIIEHHH C MEpCOHANOM IOPUAMYECKOH CIyKOBl H
paboTHHKaMHU YHUBEPCUTETA;

- ofecriedyeHne Oe3omacHBIX YCIOBHH Tpyda H moxapHoi OGe3omacHOCTH
pabOTHUKOB CITY>KOBI;

- pasrnameHue KOHOUACHIMANbHOM u (wim) ciyxeOHoH uWHPOpMauuH B
YCTaHOBJIEHHOM 3aKOHOM TOPSJIKE;

- BBINOJIHEHHE TpeOOBaHMN OpPraHM3alMOHHO-PACIIOPSAAUTEIBHEIX JOKYMEHTOB I10
BEJICHHUIO [IeJIONPOU3BOICTBA.

9.2 IlpaBa, 0653aHHOCTH U OTBETCTBEHHOCTH PabOTHHUKOB IOPHAMYECKOM CITYKOBI
OMpEeeNsATCS JODKHOCTHBIMU HHCTPYKLMSAMH, TPYNOBBIMH AoroBopamu, IlpaBunamu
BHYTPEHHEro TPYAOBOIO pacropsiika W HMHBIMH JIOKJIBHBIMH HOPMAaTHBHBIMH aKTaMH
YHHBEPCHTETA.

9.3 I'naBHbI# IOPUCT YHUBEPCUTETA (PYKOBOAUTEIND CITY:KOBI)

OCYIIECTBIISIET pacnpeneneHue (QyHKUME u obs3aHHOCTelf pabOTHHUKOB CyKOBI, YTO
peructpupyercs B opmate MaTpHUILBl pacrpeiesieHHs OTBETCTBEHHOCTH, popma KOTOpoH
npuseneHa B IIpunoxennu I'.
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Beeneno snepssie
or28.12.2011 r.
Penaxuus 4
crp. 7 U3 22

CMK IAI'TY IonoxkeHue 0 WpUAHYECKOH cayube

10 ObGecnevyenne yc10BHii Tpyaa v 6€30aCHOCTH MEPCOHAJIA

10.1 TlomemeHue  OpUAHYEcCKOH  CiIyXObl  JODKHO  COOTBETCTBOBATH
YCTAaHOBJICHHBIM HOpMaM I10 KOJHM4YecTBY paboTalomux H 00BeMy pasMelIeHHbBIX
TEXHUYECKHUX CPEJICTB.

10.2 Tlomemenue  ropuaWyYeckod  ciayxObl  JOKHO  COOTBETCTBOBAaTh
YCTaHOBJICHHBIM HOpMam II0 [iapaMeTpaM MHKpPOKJIMMara, IPOTHBOIIOXKapHOM
Oe30macHOCTH, 3NEKTPoOe30NacHOCTH W MPOW3BOACTBEHHOW caHuTapud. CaHuTapHOE
COCTOSIHHE MOMEIIeHUs] IopUaudecKod ciry)kObl oOecreyHBaeTcss COOTBETCTBYIOLUMHU
ciry6amMu yHUBEpPCHUTETA.

10.3 Pexxum Tpyna pabOTHHKOB lopuaudeckod ciyx6sl onpenenen Ilpasunamu
BHYTPEHHEro TPyAOBOIro pacropsjka.

10.4 OTBeTCTBEHHOCTh 32 OXpaHY TpyJAa, TPaKAAHCKYI0 OOOpPOHY, TEXHMKY
0€30macHOCTH U MPOTHBOIOXKAPHYIO 6€30IMacHOCTh B IOPHAMYECKOM ciayxbe HeceT JHLIo,
Ha3HayaeMoe MpuKa3oM pekTopa. IlepBUyHbIe, TOBTOPHBIC H BHEIJIAHOBEIE HHCTPYKTAXH
U 3aHATHS PErUCTPUPYIOTCS B CHELUAIBHOM JKypHajle H TIPOBOAATCS C BHOBB
MOCTYNUBUIMMH pabGOTHHKaMH, CO BCeMH pabOTHUKaMM He pexe OJHOro pasa B 6 MecsleB
U B ClIy4Yasix HapyueHus TpeboBaHuii 6€30MacHOCTH COOTBETCTBEHHO.

11 Cucrema MeHeIKMEHTa KAY9eCTBA IOPHAHYECKOMH CIyKObI

11.1 Cucrema MeHeIHKMEHTa KadecTBa B CTPYKTYPHOM MOJpa3je/ieHUH
peayMsyeTrcs B cooTBeTcTBUH ¢ Tpebopanmsmu ISO 9001:2015.

Jis ynydmenus paGoThl IOpUAHYECKO# CiyObl pa3pabaTeiBalOTCs JAOKYMEHTHI
CHUCTEMBI MEHEDKMEHTa KauecTBa:

- LIe7IH B 00/1aCTH KayecTBa IOPUAHYECKOM CITy>KOBI;

- TUTAaH MEPOTIPUATHH 110 peau3aliy Lesel B 00/1acTH KayecTsa,

- MepeyYeHb NPOLECCOB IOPUANYECKOH CITy)KOBI;

- MaTpHiia aTpUOyTOB NMPOLIECCOB IOPUANYECKOH CITyKOBI;

- MaTpHlia pachpeeieH)s OTBETCTBEHHOCTH pabOTHHKOB IOPUAMYECKOH CITYXKOBI.

11.2 Ouenka pesynsratuBHOcTH CMK 1opuauueckodt ciyObl OCYyIIECTBIISETCS
IJIaBHBIM IOPHCTOM, ayAUTOPaMH BHYTPEHHHX M BHEIIHUX IPOBEPOK U PErHCTPHPYETCS B
YCTaHOBJICHHOM TOPSIKE.

11.3 Ouenka pesymsratuBHOCTH CMK ropuauyeckoil city>kOb1 NPOM3BOAMUTCA IO
CIIEAYIOIMM HalpaBJICHHAM:

- COOTBETCTBHE CHCTEMBI MeHeKMeHTa KadectBa TpeboanusaM ISO 9001:2015
CucremMa MeHeDKMeHTa KadecTBa. TpeGoBanus;

- ToaiepXKaHHWE OpraHW3allMOHHON JOKYMEHTAallid B aKTyalH3HpOBaHHOM
COCTOSIHUH;

- IpPHHATHE Mep IO KOPPEKTHPOBKE HECOOTBETCTBMH CHUCTEMBI MEHEIKMEHTa
KauecTBa Ha yPOBHE IOpHANYECKOi ciyKOsl;

TMonoxenne o ropuaHuecKoit cayxbe — 23




Beeaeno BMIEPBREIC

CMK OAI'TY Tonoxenne o pUAHYECcKoil ciryxbe Wﬁ:ﬂ;:;&li r.

ctp. 8 n3 22

- COOTBETCTBUS TMOKa3zaTejiell Ka4yecTBa [EATENIBHOCTH IOPHAMYECKOH CiTyxObl

KPUTEPHAM PE3yIbTaTHBHOCTH MPOLIECCOB.
114 TnaBHBIM IOPHCT €XEroJHO aHAIM3UpyeT pesynbraTuBHOcTE CMK n

(GyHKLMOHHPOBAaHUS IIPOLECCOB M B COCTaBe I'OJOBOr0 OTYETa IEpefaeT PeKTopy s
IanpHEeHIIero aHajan3a.

Monoxenne o opuauyeckoi cmyxbe — 23




Bseneno nepsbie
or28.12.2011 r.

CMK OI'TY Tonoxenue 0 pHUIHYECKO ciymxbe Pkt
cTp. 9 m3 22
IIpunoxenue A
IlepeveHb MpoueccoB IOPHIANYECKOH CITYHObI
fﬁzn Egﬂ::coa Haseanue npouecca [Noanpoueccs
['onoBoe mnnanuposanue M opranusauus | Paspaborka romosoro mnnana pabotel
paboTsl moapazaeneHus nojipasjieficHus, Lenel rnojapasaeneHus
B 00J1aCTH KayecTBa
PaspaboTka mnmaHa MepompusTHA IO
3 JIOCTHDKEHMIO Ledeii B oOnactu
g Ka4yecTBa
1 2 Pacnpenienenie  OTBETCTBEHHOCTH WM | PacmpejeneHne OTBETCTBEHHOCTH M
g MTOTHOMOYHH B IOpHIAHYECKOH ciyxbe TI0JTHOMOY NI MepcoHana
e Anamu3 pe3yabTaTOB MPOLIECCOB
§ W3MepeHH il i IPUHSITHS peleHnH
g Pazputue CHCTEMBEI MEHEeDKMEHTa
2 KayecTBa, MOBBLINICHHE €€ NPUIrOAHOCTH M
= pe3yIbTaTHBHOCTH
JloKyMeHTaLMOHHOE obecrieuenue | [IpasoBoe conmpoBoXXaeHHE pa3paboTku
JIeATENEHOCTH YHUBEPCUTETA HOBO#M penakuuu yeraea JI'TY, a
TaKKe BHECEHHE H3MEHEHHI B YCTaB
IToaroroBka 3akimO4YeHHH, BO3paXeHHUIH,
OT3BIBOB, CIpPaBOK [0 [PaBOBBIM
BOMpOCaM, CBA3aHHBIM c
JIeATEIbHOCTBIO YHHBEPCHTETA
VYuacTre B pa3paboTke U COrnacoBaHUM
THMOBBIX W HWHAMBUAYANBHEIX (OpM
i JIOrOBOPOB
[ToarotoBka cnpaBoK O cyaeOHBIX
2 % pasOuparenscTBax ¢ yuactuem I TY u
JPYTHX AO0KYMEHTOB /Uit MuHoOpHayku
5 Poccuu (no 3anpocy)
= Odopmnenune JIOKyMEHTaLMH Ha
e BEITIOJTHEHHE TIpECTaBUTEIECKUX
g dyHKumii
o O6paborka nokymeHTauuu ynusepcurera | [Iposepka Ha COOTBETCTBHUE
s Ha COOTBETCTBHE TpeGoBaHUAM | ACHCTBYIOIIEMY 3aKOHOJAATENLCTBY M
JIeACTBYIOLIEro 3aKOHOAATENECTRA BU3MPOBaHUWE COTJIALICHUH, JOrOBOPOB
g (KOHTpaKkTOB), JOKyMEHTaLMH
2 (TTpOTOKOJIOB, AaKTOB, YBEIOMIICHHIA),
2 MOCTYNAIIMX u3 CTPYKTYPHBIX
= noApazaeieHuil YHUBEpCUTETa

Tonowenne o lopuangeckoit cmymGe — 23




Beeneno BnepBhie
or28.12.2011 r.
CMK OII'TY Monoxenne o opuAHYecKoii cryxbe Pe 4
ctp. 10 u3 22
IIpoBepka Ha COOTBETCTBHE
JelicTRyIOLEMY 3aKOHO/ATENECTRY

NPOEKTOB IMOJNIOKEHUH, PEraMeHTOB,
HHCTPYKLMHA, TMpHKa30oB H  ApYrux
JNOKYMEHTOB TpaBOBOTO  XapakKTepa,
pa3spaboTaHHBIX CTPYKTYPHBIMH
noapasciicHuAMH, OKa3aHue HM
npaBoBOM rmomomu 1o pa3spaboTke
BRIINICYKA3aHHBIX JOKYMCHTOB B paMKax
OCHOBHOM IeATENbHOCTH YHHBEPCHUTETA

IOpuanueckoe COMPOBOXKIACHHUE
odopmnenHus JOKYMEHTOB npH
NPUBJICYCHHH paGoTHMKOB K

JHUCLUHMIUIMHADHOX MW MaTepHalbHON
OTBETCTBEHHOCTH

PaspaboTrka pexoMeHAalMK M yKa3aHUA

no YCTPaHEHHIO BBIABJICHHBIX
HapymeHui u OCYILECTBIIEHHE
KOHTPOJIA 38 UX HCIIOJTHEHHEM

IMoaroroska eXKEMECTYHOM
AHAIIMTHYECKOH CIipaBKH no
0TpabOTaHHBIM JOKYMEHTaM

CTICLMATTUCTAMH IOPHINYECKOH CITy)Ob!
B LIEJISIX COBEPLICHCTBOBAHHMA CHCTEMBI
9JIEKTPOHHOTO JIOKYMEHTO000pOoTa

HocynebHoe 1 cyne6HOE MPOU3BOJACTBO

Ipencrasnenue HHTEPECOB
YHHUBEpCUTETA B CyJAeOHEBIX opraHax, a
TaKxKe B rocyaapcTBEHHBIX,

MYHHIMMANBHEIX, aJAMHHHACTPATHBHBIX
M MHBIX YYPEXJICHHAX, OpPraHU3aLMIX H
MpEATNPHUATHIX MOOBIX
OpraHu3aliMOHHO-NMpaBoBEIX (opMm, a
TakkKe OOMIECTBEHHBIX OpTaHW3aLMsAX

npu paccMOTpEHHH MPaBOBBIX
BOMPOCOB, BeleHHWE CyAeOHBIX H
apOWTpaXHBIX e, COBEplIeHHE

NpOLECCYaNbHBIX M MHBIX 3HAYHMMBIX
JeHcTBUH, CBA3aHHBIX C IMOArNOTOBKOM
COOTBETCTBYIOMIEH AOKYMEHTALUH

Paspemenue  CMOPHBIX  CHTYalHi,

CBA3aHHBIX c AEATENBHOCTEIO
CTPYKTYPHBIX roJipasieNieHHi
YHHBEPCHTETA

TMonoxenne o ropuanteckoif cnyxbe — 23




CMK AI'TY

Honoxenne o lopuaHteckoil cayxie

BseneHo Briepebie
oT 28.12.2011 r.
Penakumsa 4
crp. 11 13 22

Opranuzanusa ¥ BEIEHHE HCKOBOH H, B
ciny4dac HCOGXOIIHMOCTH, B
YCTaHOBJIEHHOM TMOopAIKE,
MPEeTeH3MOHHO-UCKOBOH  paboTel  Ha
OCHOBE Ma'repna.non, l'lpe)Z[OCTaBJIﬂeMbIX

CTPYKTYPHBIMH ropa3AeIeHUAMH
YHUBEPCHTETA

HHHHHHPOB&HHC H CONpOBOXACHHE
HCIIOJTHHTEJIBHOI'O MPOMU3BOACTBA

KOpunugeckoe COTNPOBOXAEHUE
NMojJpasfieNieHHH  YHUBEPCHUTETa MpH
MOArOTOBKE IPOEKTOB OTBETOB Ha
3arnpockl rocyAapCTBEHHBIX,
MYHHLHUTIAJIBHBIX, HA/I30PHBIX,
NpPaBOOXPAHHTENBHBEIX H  CynebGHBIX
OpraHoB, IOPHAMYECKHUX JIMLL ¥ IpaXkaaH

YuebHas neaTeIsHOCTE

VYuyacTtHe B peanu3aluum
obpazoBaTenbHOro npouecca,
MOBHIIIEHHE KayecTBa 0Opa3oBaHHs B
obnactu OPUCTIPYIEHLIHA
(rpaxaaHcKO-TIpaBoBasi, aJiBOKATCKas M
cyneGHas AEATeNbHOCTD) nmyTem
OpraHW3alMy TMPOBEICHHs BCEX BH/IOB
NPaKTHK ans MCTIONBE30BaAHHA
TEOPETHYECKHX 3HAHWH NMPH OCBOCHHUH
(byHKIMOHANBHBIX 00A3aHHOCTEH

a”Hainm3a

IIpoueccel
H3MEpEHHUA,
H YIyqIIeHUs

MonuTopuHT YAOBETBOPEHHOCTH
norpebureneit

AHanmi3 JaHHBIX

anaane}me HECOOTBETCTBHAMH

Briasienue HECOOTBETCTBHH,

KOppeKTHpYIOoLue NEeNCTBHA,
npeaynpexxaaomue AeHCTBUs

¥ Y
ObecneynBaonIMe MpoLecchl

VrpasneHne JOKyMEHTALHe! | 3anHUCIMH

XpaHeHwue, HaeHTHUKALMA,
aKTyanH3alus, YTHIH3aLHA
ycTapeBlLIEH JOKYMEHTalluu

Oxpana tpyaa u BX]]

Opranuzanus paboTsl Mo oXpaHe Tpy/a,
TEXHHKE 6e30MmacHOCTH H
NPOTHBOMNOXKAPHO#H 6e30nacHOCTH

PecypcHoe obecrnieuenue

Kanposoe obecrnieuenue.

O6ecneuenue H KOHTPOJIb 3a
MaTepHaNbHO-TeXHHYECKUMH, y4deOHO-
METOJHMYECKUMH ¥ HH(POPMALIMOHHEIMH
pecypcamu

Monoxenne o ropunnyeckoil cyxGe — 23




CMK II'TY IMonoxenue o opuanyeckoii crymxbe

Breneno snepssie
or 28.12.2011 r.
Penaxuus 4
ctp. 12 u3 22

IIpunoxenue b

MarepHaJibl, NOAroTaBJIHBaeMble NMoApasAe/ieHHeM, H rpadHuK UX NMpeACTABJIEHHS B
noJpas/ie/ieHHs YHUBEPCHTETa B Te4eHHe KaJIeHIaPHOro roja

Cpok Haumenosanue
HaumenoBanue maTepua/a noApa3ieNeHnsi, Kyaa
o, NpeACTaB/IseTCs
1 2 3
Ta6ens y4yera pabouero BpeMeHH JlBa paza B Mecs1 YbYuO

(pacueTHBIH oTHEN)

VrBepixaAeHHEe NPOEKTa HOMEHKIATYPHI Ae

Jo 31 nexabps

O6muit oTaen,
apXHWBHEIH oTAEN

I'paduk oTmmyckoB paGoTHUKOB Hos6ps Vnpasnenue kaapos
OT4eT Mo paccMOTPEHHUIO CyIeOHBIX Ae ExexBapTansHo MunoGpHayku Poccun
OT4eT B OTHOLICHUH JOKYMEHTALIHH, EsxenHeBHO CaMOKOHTPOJIb
nocTynuBLIei Ha o6paboTky

Tloporoii nnan paGoTsl NoOApa3/ieeHus; IIaH Exeroano CamOKOHTpOIIB
MEPOTIPUATHIA MO AOCTHKEHHIO B 06acTi zo 31 nexabps

KadecTea

I"'omosoii oTuer o paboTte nojpasieneHus Exeroano Pexropar

o 31 nexabps

Tonoxenne o lopuamieckof cayxbe — 23




CMK Ar'TY

IMonoxenue o w0p

HAHYecKoi ciyxbe

Beeneno Brnepesie
or 28.12.2011 r.
Pepaxuus 4

crp. 13 u3 22

IIpuaoxenue B

Bzaumo/eiicTBHe I0PHINYECKO# ciTy:K0bI ¢ IPYrHMH NOAPa3ieIeHHSIMH
YHHBEPCHTETAa M BHEIIHUMH OPraHH3alHAMH

IOpnanyeckasn cay:kba nepexaer

IO puanueckas cayxba moayyaer
[MepuommuyHOCTE

Buasl pabor, AOKYMEHTOB,

Bune  pabor,
MaTepHaIbHEIX HEHHOCTEH

JIOKYMEHTOB

IMeproauyHoCTH

MaT€pHaJIbHBIX LIEHHOCTEH

yHHBEpPCHTETA

HHCTPYKIHH, MMOJIOKEHHA

1. PykoBoacTBo
- IIPOEKTHI MPUKA30B, ITo Mepe - 3aBU3UPOBAHHEIE MPOEKTEI B ycraHoBneHHbIe
JIOTOBOPOB, MOJIOXKEHHIA, MOCTYTUIEHHUS MPUKa30B, I0rOBOPOB, CPOKH
MHCTPYKIMHA MOJIOXKEHWH, HHCTPYKLIHA MIIH
3aMedyaHus
- OpraHM3aLMOHHO- ITo Mepe ITo mepe
pacriopsauTe/lbHbIe MOJTUCAHUA MOArOTOBKH
JIOKYMEHTBI
- JIOKa/IbHBIE aKTHI ITo mepe paspaboTaHHBIE U ITo mepe
YHHBEPCHTETA; pa3paboTKH H 3aBH3UPOBAHHEIE JJOKYMEHTHI MOJIrOTOBKH
- cimy>e0HBIe 3aMHCKH; aKTyanu3alMd | Ha yTBEPXKIACHHE MM NOANMKMChH
- HeobxoIMMYIO pekTopy (npopekTopy 1o
JOKYMEHTAaLHIO [TPaBOBOro HanpasJIEHHIO), Ho31.12
xapakrepa roioBoii ot4er o pabore
noApasieNeHus
- BHYTpEeHHHE U BHEIIHUE ITo mepe pe3ynsTat pabor, ITo TpeGoBanuio
JIOKYMEHTBI Ha UCTIOJTHEHHE MOCTYIICHHS, nHpopMaLua 06 HCIIOHEHHH
MOITHCAHUS
- pa3oBbie 3aaHuA ITo mepe - HOKyMeHTHI ¥ uHpopmanmio | B ycraHOBNEHHBIH
(ropy4yeHus) Ha MCTIOJIHEHHe | HEoOXOAUMOCTH M0 MCTIOJIHEHHIO 3a/JaHHs CpOK
(ropy4eHus)
2. YupaBjieHHE JeJaMH
- COTJIaCOBAHHYIO ExxerogHo - MPOEKT HOMEHKIATYpPEI el Exeroano
HOMEHK/IATYpPY JAen
- KOTMU NMPUKA30B, YKa3aHHiA, ITo mepe - anobkl, 3aABNEHNA, MUCbMa, | B ycTaHOBIEHHBIH
MOJIONKEHUH, MHCTPYKLHMH H MOCTYIIEHUA ApyTHE JOKYMEHTBI, CpoK
MHYIO JOKYMEHTALHIO NOArOTOBJICHHEIE CITY>KO0H
- MPOEKTHI AOrOBOPOB, ITo Mepe - MPOEKTHI JI0rOBOPOB ITo mepe
HeOOXOIMMOCTH | HWHCTPYKUMH, MOJOXKEHHUH ¢ HEoOXOIMMOCTH

BH30# IOpHAMYECKOH CITyX 05l

Ha MOJIIMCH UITH YTBEPXKACHHE

PEeKTOpY MM MPOpPEeKTOpaM Io
HaMNpaBIeHUSM, TIPOTOKONEI
pasHOTrJIaCHH MJIH 3aMeYaHust

CTUMYJIUPYIOLIUX U

3aME4daHHA

3. Ynpasnenue kaapos
- MPOEKTHI MPHUKA30B O ITo mepe - 3aBU3MPOBaHHEIC NpUKa3kl Ha | B Tedenune paboyero
NOCTYTUICHHSA MOANKCH PEKTOPY HIIH JIHS

Tonoxenue o lopuamwieckoii cnyxbe — 23
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CMK II'TY

IMonoxenue o opHAHYecKoii cayxie

Beeneno Bnepseie
or28.12.2011 r.
Penaxuns 4
crp. 14 n3 22

paboTHukaM u oOyuarouumes
By3a C BH3aMH
3aUHTEPECOBAHHBIX JIUL] U
(puHAHCOBBIX
NoApa3AeNeHU#, MPOeKThI
NIPHKA30B MO ABHXEHHIO
Ka/IpOBOro cocTaBa

- MPOEKTHI MPHKA30B O ITo mepe - 3aBH3MpOBaHHBIE NPHKa3ssl Ha | B Teyenne pabogero
NIPUBJICYEHHH K MOCTYTUICHUS MOJITHCE PEKTOPY HITH HA
JUCLUTUITMHAPHOH 3amMeyaHHus
OTBETCTBEHHOCTH
pabOTHHUKOB M 00yYarOIUXCs
1ocJie COrnacoBaHus ¢
npodcorO3HOi opraHu3auueH
- corflacoBaHHHEIH rpaduk ExxeronHo - rpad¥MK OTITYCKOB Ha B cooTBeTcTBHH C
OTITYCKOB pabOTHHKOB yTBEpXKACHHE TK P®
MoJipasie/IeHUs
- BBIMMUCKH M3 WITATHOTO ITo mepe - 3aMpOCHl Ha MPe0CTAB/IEHHE [To mepe
pacrnucaHus, 3anoJHeHHe HeoOX0AMMOCTH HeobXxoaUMOCTH
BaKaHCHI
- NIJIaH MPOBEIEHUS ITo mepe - rpadMK NOBBIIEHUS ITo mepe
TIOBBIIIEHUS KBaTHpUKaUMK | HeoOX0IuMOCTH KBaTMUKALUH HeoOXoauMOCTH
nepcoHana
4. ®unancossie noapasaenenus (IMIOY, VBY u O)
- Koruu (pUHAHCOBBIX ITo mepe - MMOATOTOBKA MCKOB M JIPYrHX ITo mepe
JIOKYMEHTOB I10 IOrOBOpaM U | Heo6X0oAUMOCTH JOKYMEHTOB [TPaBOBOTO HeoOXoAUMOCTH
KOHTpPaKTaMm H Jpyryro Xapakrtepa
HeoOXoauMYIO
JIOKYMEHTALIHIO
- MarepHaslbl O BhIABICHHBIX ITo mepe - MOATOTOBKA HCKOBBIX ITo mepe
3a0/DKEHHOCTAX I10 HeoOXoaMMOCTH 3asB/IEHUI U IPYTHX HeoOX0aUMOCTH
JI0roBopam JIOKYMEHTOB TPaBOBOTO
Xapakrepa
- KOITHH TJIaTeKHbBIX ITo mepe - cy>keOHBIe 3aNMCKH Ha ITo mepe
JOKYMEHTOB Ha OILIaTy HeoOX0AMMOCTH oruiary, HeobxoaumMocTH
rOCTMOMITHHEL - (hopMupoBaHHe 3asBKH uepes
CHCTEMY YTIpaBJIEHHA
3aKyNKaMH
- HAHCORO-3KOHOMHYECKHE Ilo mepe - cay>keOHBbIe 3aNUCKH Ha ITo mepe
000CHOBaHHUA CTOMMOCTH HeobxoaMMOCTH pacuer HeoOX0AUMOCTH
YCJIYT I10 IOrOBOpam
- GanaHcoBbIE CIIPaBKH Ilo mepe - cimy>eOHBIe 3anHCKy, ITo mepe
CTOMMOCTH HMYIIECTBA HeOOXOAMMOCTH | MHUCHhMa, HCKOBBIE 3asABJICHHA HeOOXOAMMOCTH
- pac4eTsl NPHYUHEHHOTO ITo mepe - cimyxeOHbIe 3alTHCKH, ITo mepe
yimepba, yOBITKOB, neHei HeoOX0aMMOCTH | NMCHMAa, UCKOBEIE 3asBJICHU HeoOX0IMMOCTH
- MPOEKTHI IIPHKA30B O ITo mepe - 3aBH3HPOBAHHEIE NPHKA3bI ITo mepe
MOOLIpPeHHH pabOTHUKOB M | HEOOXOAHMOCTH WM 3aMeYaHus HeoOXoaUMOCTH

Tonoxenne o opuanveckoit cnymwbe — 23




Beeneno BrepBeie
CMK OI'TY IMosomenne o WpHANYEcKoi cirymbe OTP2 : n:ijﬂil ‘i g
ctp. 15 u3 22
obyyaromuxcs
- MaTepHassl O BHISBICHHEIX ITo mepe - pacCMOTpEHHbIE MaTepHalsl o mepe
HeJlocTaTKax HEOOXOMMOCTH | - 3aBU3MPOBaHHBIE NPUKA3kl HA HeobxXoauMocTH
B paboTe paGoTHHKOB MOANKCH PEKTOPY MU
YHUBEPCHUTETA; MPOEKTHI 3aMeYaHus
MIPUKA30B O MIPHUBJIEYEHUH K
OTBETCTBEHHOCTH BUHOBHBIX
L
- CTIpaBKH O cpefiHeH [To mepe - clry>keOHBIe 3aMHCKH, ITo mepe
3apabGoTHOH maTe aAns HeoGXO0MMMOCTH | MHCBMA, HCKOBEIE 3aAB/IEHHUA H HEoOXO0IUMOCTH
MpOBe/IeHNs1 HCKOBOI H, B ap.
cimy4ae HeoOX0AUMOCTH,
MPeTeH3HOHHO-UCKOBOH
paboThI
- yHU(ULMpOBaHHYIO hopMy ExemecsyHO - Tabens yueta pabovero eXeMeCsSIHO
T-12 (Tabens yuera pabouero BpPEMEHH
BpEMEHH)
- MPOEKTHI JOrOBOPOB, Mo mepe 3aBU3HPOBAHHEIE MPOEKTHI ITo mepe
TMOJIOXKEHUH, MHCTPYKLIMAH HeoOX0aMMOCTH JOTOBOPOB, IMOJIOKEHHHA, HEOOXOaUMOCTH

WHCTPYKLMI Ha MOAIHUCE HITH
YTBEPXKICHUE PEKTOPY WIH
NPOPEKTOPaM o
HaMnpaBJIEHHAM, POTOKOJIBI
pa3HOIJIacHii MK 3aMeYaHHs

5. anan.rlen M€ KAMHTAIABHOIO CTPOHTEJIECTBA H KANMATAJIBHOI'O pPEMOHTA

- KOHKYPCHYIO
JIOKYMEHTALMIO, TIPOEKTHI
rpaXkIaHCKO-MPaBOBEIX
JIOTOBOPORB, JOrOBOPOB
MOAPsAAa Ha CTPOUTENILHEIE
M peMOHTHBIE paboTsl,
TIOJIOXKEHHHM, HHCTPYKLHH,
CITPAaBKH, aKThI U Jp.

ITo mepe
HEOOXOOHMOCTH

- 3aBH3HPOBAHHBIE TPOCKTEHI
JOTOBOPOB U KOHKYPCHYIO
HOKYMEHTAIHIO, MPOTOKOJIBI
pasHoriacHit WM 3aMedaHHs

ITo mepe
HeoOXoaUuMOCTH

6. OTnen MaTepHaibHO-TEXHHYECKOro cHabkeHus

- KaHLIEJPCKUe TOBapkl,
oprrexHuky, mebens, Apyroe
HeobxogumMoe obopyaoBaHue

Ilo mepe
HeoOXoAuMOCTH

- (popmupoBaHue 3a5BKH Ha
npuobpeTeHre KaHUENAPCKAX
TOBapOB, OPITEXHHKH,
mebenu, obopynoBaHus B
CHCTEME YIIpaBIeHUs

3aKyIlnKaMH

B ycranoBneHHbIe
CPOKH

7. ABTOTpAHCHOPTHLIH 0TAEN

-NIpeioCTaBlICHHE
TPaHCHOPTHEIX YCIyT

ITo mepe
HeoOX0AMMOCTH

- popmupoOBaHKE 3a9BKH
cornacHo «PernameHTy 3aKkaza
aBTOMOOMIIBHOIO TPAHCTIOPTa B

OrTY»

B ycranosnenusie
CPOKH

8. KonrpakrHas ciyx0a

- KOHKYPCHYIO

Ilo mepe

| = 3aBH3HWPOBAHHLIC MPOCKTEI

| B ycraHoBneHHEIE

Tonosenue o lopuawieckoit cnyxbe — 23




Beeneno snepesie
CMK Oty Honoxenne o opuanyeckod cryxbe 0'1'1)2:.]2.2011 i
cTp. 16 w3 22
JIOKYMEHTALHIO; MPOEKTHI He0OXO0IMMOCTH | JOrOBOPOB, AOKYMEHTALIMIO CpOKH
rpaXxJaHCKO-IIPaBOBHIX HITH 3aMedaHus
JOTOBOPOB
9. OTaen UMyLIECTBEHHO-3eMe/ILHBIX OTHOIIEHHH
- MPOEKTHI MPaXKIaHCKO- ITo mepe - 3aBU3HPOBAHHBIE NTPOEKTEHI B ycraHoBneHHbIe
NpaBOBEIX AOrOBOPOB, HE0OX0AMMOCTH JIOrOBOPOB Ha MOAMKUCH CPOKH
CMpaBKH, APYryo PEKTOpPY HJIH IPOPEKTOPaM Mo
JOKYMEHTAIHIO, CBA3aHHYIO C HalpaBJIEHUAM HITH 3aMeyaHus
HEJIBDKMUMBIM UMYIIECTBOM,
3aKperieHHBIM 32
YHHBEPCHTETOM
10. Ilpodcoro3ubie opranu3anuu paboTHHKOB H 00y4aloLAXCs
- TIPOEKT KOJIIEKTUBHOIO ITo mepe [Tpennoxenus, 3aMe4aHus ITo mepe
JOorosopa (hopMHPOBaHHS WJTH COTTIaCOBaHME MPOEKTa (hopmupoBaHHs
- COTJIaCOBaHHBIE MPOEKTHI ITo mepe 3aBU3MPOBaHHEIE NMPHUKa3kl WIH | B ycTaHOBNEHHEIE
MPHUKA30B O TOOLIPEHHH U MOCTYIINIEHUs 3aMeYaHHA CPOKH

TMPHBJIEYCHHH K
,uncul-mnnﬂapnoii
OTBETCTBEHHOCTH

11. HayuHno-o6pa3oBaTe/ibHble Noapasie/ieHHs

- MMPOEKTHI JOTOBOPOB, ITo mepe - 3aBU3MPOBAHHBIE TIPOEKTHI B ycraHOoBIEeHHEIE
MOJIOJKEHUH, HHCTPYKLIHA MOCTYIUIEHHS JIOrOBOPOB Ha MOAMUCH CPOKH
PEKTOPY MJIM MPOPEKTOpam 1o
HalpaBJICHHAM WM 3aMedaHus
- MPOEKTHI [IPHKA30B, B TOM ITo mepe 3aBU3MPOBAHHbIE NPUKa3bl WK | B ycraHoBaeHHBIE
YHCJIE O Ha3HAYEHUH MOCTYIIIEHHS 3aMedaHud CPOKH

CTHNEHUH pa3THYHBIX
BHJIOB M IPYIHX COLIMaNBHBIX
BBINIAaT 06yyarommumed, ¢
BH3aMM 3aMHTEPECOBAaHHBIX
JML ¥ PUHAHCOBBIX
noJpasjiesieHHi

12. BzaumMopeiicTBHe ¢ BHEIIHHMH 0

FaHH3aAUHAMHA H ¢H3H‘le¢lﬂlMH JIHUHAMH

- DOKYMEHTALHIO ITo mepe - OT3BIBBI, TUCbMA, 3adBJICHHUA,
rocy1apcTBEeHHBIX OpPraHoB, MOCTYTI/ICHUA BO3PAXKEHHS, KanoOkI,
cynoB obuieH IopHCIUKIHH, XojiaTaicTea

apOMTpa)XHBIX CYAOB,
IOPHIHYECKUX JIUL,
HHIAMBHIYAIBHBIX
npeArnpruHUMaTene u
rpaxkJiaH
- IOKYMEHTALHIO OT OPraHOB ITo mepe - OT3BIBHI, TMCHMa, 3asBJICHNUA,
MECTHOTO CaMOYTpaBJICHHUA MOCTYM/IEHUsA BO3paXKEHU, KanoOEl,

xonaraicTsa

13. Baaumopeiicteue ¢ IleHTpoM MeHeI)KMEHTA Ka4yecTBa

TMonoxkenue o opuanaeckoil caymxbe — 23




BaejieHo BriepBsie

CMK OI'TY IMosoxenne o WpHANYecKoi cyxbe mngﬁliﬁ&l; =
ctp. 17 n3 22
- MHCTPYKUMH, cTanaaptel no | [To mepe - aKTyanusauus goxymenTtauuu | [To mepe
CMK MOCTYIIICHUSA nojpazieneHus HE0OXOAMMOCTH
- TIPOEKTHI IOTOBOPOB, ITo mepe - 3aBU3MPOBAHHBIE TIPOEKTEHI B ycranoBneHHEIe
MOJIOXKEHUM, HHCTPYKLIMMH MOCTYTICHMS NpPUKa30B, JOrOBOPOB, CPOKH

TMIOJIOXKEHUH, HHCTPYKLIMH HIIK
3aMeyaHus

IMonowxenne o lopuandeckoit cayxbe — 23




CMK AI'TY IMonoxenue o OpUANYECKOi ciryxbe

Beeneno Bnepsrie
or28.12.2011 r.
Penaxuns 4
cTp. 18 m3 22

IMpunoxenue I'

Martpuua pacnpejejieHHsl OTBETCTBEHHOCTH paboTHHKOB
IOPHANYeCKOM CIyKO0bI

3amecT-

CreumaaucTsl no

Hanpas/IeHHAM
I I'naBHBIA TENb Toxymesran
PONECCHE IOpHCT PYKOBOZH ITpasogoe mmxg: "
TENA HBI[P&BIICHHC Hanpannenne
01. ITpouecchl pyKoBOJCTEA
PacnipeneneHue OTBETCTBEHHOCTH M IMOJHOMOYMIA B P P(orc.), U U
IopuanYecKoi ciryxkbe o)
AHanu3 pe3ylbTaTOB MPOLIECCOB M3MEpEeHHN H P P(o'rc,), " "
NPUHATHS PeIIeHUI o)
PaszButHe CHCTEMBI  MEHEIKMEHTA  Ka4decTsna, P P(OTC.), v o
MOBHILLIEHWE €€ MPUrOIHOCTH H Pe3yJbTATHBHOCTH y
02. ITpouecchi JKH3HEHHOIO HKIA
[IpaBoBoe comnpoBoxaeHue paspaboTku HOBO#H
pemakuun ycraBa JII'TY, a Tarke BHECEHHE P P(OTC.), b v
HW3MEHEHMH B yCTaB 0
Iloarororka 3akiFOYeHWH, BO3paXX€HHIH, OT3BIBOB,
CIpaBOK MO ITPaBOBBIM BOMPOCAaM, CBSA3aHHBIM C P P(otc.), 0 v
JESATENBHOCTHIO YHHBEPCHTETA vy
VyacTtie B pa3paboTke W COrMacoOBaHHWM THIIOBBIX H
MHAMBUAYAIBHBIX (DOPM OrOBOPOB P P(otc.), 0 \'4
v
INoaroToBka cnpaBok O cyaebHbIX pazbuparenbcrBax
¢ ywacruem [AI'TY wu Apyrux NOKYMEHTOB Mis P P(otc.), v v
MunobpHayku Poccuu (o 3anpocy) 0O
OdopmieHne [OKYMEHTAllHH Ha  BBIMOJHEHHE
Mpe/ICTaBUTENBCKUX (DyHKLMH P P(orc.), y v
(0]
Ilpoerepka Ha  COOTBETCTBHE  JEHCTBYIOLIEMY P P(OTC.),
3aKOHOJATE/NBCTBY W BH3MPOBAaHME COTJIALIEHMIHA, 0
[IOrOBOPOB (KOHTpaKTOB), JOKYMEHTALIAH v N4
(MPOTOKOJIOB, aKTOB, YBEAOMIICHHIT), MOCTYNAIOMIMX
M3 CTPYKTYPHBIX NMOZIpasie/IeHHi YHUBEpCHTETA
[lpoBepka Ha  COOTBETCTBME  JEHCTBYIOLIEMY
3aKOHO/JATENILCTBY MPOEKTOB TIOJIOXKEHWH, P P(otc.), 0 v
periamMeHTOB, MHCTPYKLMH, NpPUKa30B H APYrHx v
JOKYMEHTOB MPaBOBOTO XapaKTepa, pa3paboTaHHBIX

Monoxenne o wpHauveckoi cnywGe — 23




CMK OI'TY IMosoxkenue o pUIAHYECKOH cyxbe

Beeneno Brnepesie
or 28.12.2011 r.
Penakuus 4
ctp. 19 u3 22

CTPYKTYPHBIMM TOApa3fieNieHUsIMU, OKa3aHHE WM
MpaBOBOM MOMOINH MO pa3paboTke BBIIEYKAa3aHHBIX
NOKYMEHTOB B paMKaX OCHOBHOM [A€ATENbHOCTH
YHHBEPCHUTETA

KOpupugeckoe COIpPOBOXKIEHHE odopMmaeHus
JOKYMEHTOB NpH TpPHUBJICYEHHH PpaGOTHHKOB K
JHCLMIUIMHAPHOH H MaTepHabHOH
OTBETCTBEHHOCTH

P(ortc.),

PaspaboTrka pekoMeHZaLlMM ¥  yKasaHWsA IO
YCTPaHEHHIO BEIAABJIEHHBIX HapymeHuH U
OCYIIECTBJIEHHE KOHTPOJIA 32 UX MCTIONHEHHEM

P(otc.),

IToaroroBka exeMecs4HO# aHAJIMTHYECKOH CrpaBKH
no orpaboTaHHEIM JOKYMEHTaM CHeLHaJIACTaMH
IOpU/INYECKOH CITY)KOEI B LIE/IAX COBEPIICHCTBOBAHUA
CUCTEMBI 3JIEKTPOHHOIO IOKYMeHToobopoTa

P(otc.),

IlpencrapneHue  HMHTEpPECOB  YHHUBEPCHTETa B
CyicOHBIX OpraHax, a TaKke B TOCYAAapCTBEHHBIX,
MYHULMMANBHEIX, aIMHHUCTPATMBHBIX W  MHBIX
YUPEeXKIEHHAX, OpraHM3aluaX W M[peAnpHATHAX
MOOBIX OpraHW3aLMOHHO-TIPAaBOBBEIX (OPM, a TaKkxe
0OINEeCTBEHHBIX OPraHMU3aLMsAX TMPH PacCMOTPEHHH
TMpaBOBLIX  BOMPOCOB, BeleHWE CyAEeOHBIX H
apOUTpaKHEIX [ell, COBEpPHIEHHE MPOLECCYaNbHBIX H
MHBIX  3HA4YUMBIX  JIEHCTBHIi, CBS3aHHBIX C
TIOArOTOBKOH COOTBETCTBYIONIEH JOKYMEHTALUH

P(otc.),

PaspemeHde CrOpHBIX CHTyalUil, CBSI3aHHBIX C
JOEATEBHOCTBIO  CTPYKTYPHBIX  TOApa3JeieHHH
YHHBEPCHTETA

P(otc.),

OpraHu3aiMs ¥ BeJleHHE HCKOBOM M, B cliydae
HCOﬁXOI[HMOCTH, B YCTaHOBJIEHHOM nopsanke,
MPETEeH3MOHHO-UCKOBOH  paGoTeBl Ha  OCHOBE
MAaTepHasoB, TMPENOCTABASEMBIX  CTPYKTYPHBIMH
nojapaseeHUIMM YHHBEPCHTETA

P(orc.),

Wunuuuposanue u COMPOBOX/ICHHE
MCIIOTHHTENBHOTO MPOU3BOACTBA

P(otc.),

IOpuanyeckoe CcONpoOBOXIEHHWE MOApa3feNeHUi
YHUBEPCUTETA MPH TMOANOTOBKE IMPOEKTOB OTBETOB
Ha 3anpochkl roCyAapCTBEHHBIX, MYHHLMMAJIBHBIX,
HAJ30pHBIX, TPABOOXPAHUTENBHEIX M CYHAeOHBIX
OpraHoB, IOPUAMHECKUX JTHI] H IpaXkJaH

P(otc.),

Vuactue B peanu3auuu obpasoBarepHOro
npolecca, MOBHILEHHE KadecTBa 0Opa3oBaHHA B
obnacTh ropUcTIpyAeHUMH (rpakJaHCKO-TpaBoBasd,
agBOKaTcKas M cyaeOHas AEATENBHOCTH) MNYTEM
OpraHH3alMK MPOBEJCHUS BCEX BUJIOB MPAaKTHK s
WCTIOJIB30BAHHA  TEOPETHYECKHX  3HAHHMH  TpH

P(orc.),

IMonoxenne o lopuaRYecKoit cmywbe — 23




BaeneHo Bneperie
or 28.12.2011 r.

CMK OI'TY IMonoxenue o pHaAHYecKoi caymxbe Dot d
ctp. 20 uz 22
OCBOEHHUH (PYHKLMOHANBHBIX 00s3aHHOCTEIH
03. IIpoumecchl, u3MepeHHsi, aHaAH3a H
YAYULIeHHS
MOHHUTOPHHT yAOBIETBOPEHHOCTH NoTpebuTenei P(otc.) b4 O
AHanu3 JaHHBIX P(otc.), U v
O
VnpasneHue HECOOTBETCTBUAMH P(ortc.), U u
O
04. OGecneunBaloue MPoUECCHI
VYrpaBneHHe JOKyMeHTalKMeH U 3aMUCAMH P(orc.), " v
0]
Oxpana Tpynaa u BXX]I P(otc.), " U
0)
PecypcHoe obecrieuenue P(otc.), v v
O

VYcnoBHble 0603HaYeHus B TabuIle:
P — pykoBoAcTBO (NIpHHATHE PEIICHH);

O — OTBETCTBEHHOCTH (OTBETCTBEHHBIH UCIOJTHUTEID),

Y — ygacTue (COUCIIOTHUTEB),

U — undopmupoBanue (noayyeHne HHGOPMALIUU O pe3ybTaTax)

IMonoxenne o jopuanteckolt cymbe — 23




Beegeno snepesie
or 28.12.2011 r.
CMK OI'TY HMonoxenne o opuan4eckoil cayxbe Permitony 4
crp. 21 u3 22
JIucT perucTrpanuu H3MeHeHHH
OcHoBaHue pif) | "

E sl BGOSR 3MEHEeHHA BHeC
g mmeﬂl;rmmx s, b o Ilo
= ANUCH,
W HaHMeHOBaHHe
= JIMCTOB Damuius, aaTa
) pacCnopsiiuTeILHOI0
= 110 eHTa) HHHIHAJBI BHeCeHHus
& i H3MEHeHMs

Monowenne o opuauveckoil coyxbe — 23




BeeneHo BriepBhie

or 28.12.2011 r.
CMK AI'TY IMonoxenne o 1opuaANYecKoii cuyxbe Pe ol
crp. 22 n3 22
JIMCT 03HAKOMJIEHHUA
JIOKHOCTD DaMHIHA, HHHIHAJIBI Jara Hoanuce

TMonoxkenne o wwpuarteckoit cnyxbe — 23




