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1. OBIIUE MOJOKEHMS

1.1 MoOunu3anMoEHOe yIpaBIeH:e SbIIeTCsI CTPYKTYPHEIM IOoJIpasiefieHueEM
roCy/IapCTBEHHOTO OOpa30BATENBHOrO YUPEXKICHHS BBICIIErO MPOPECCHOHAIBHOTO
oGpazopanusi «J[OHCKOH TOCYIApCTBEHHBI TEXHMYECKHH YHUBEpCHTET» (nanee -
JI'TY) neiicTByeT Ha OCHOBaHWMH HacTosmero IlomoxeHuss W IOXYHHASTCS
HEMOCPEACTBEHHO peKTopy. MoOMIU3alMOHHOE YIpPaBlIeHUE CO3JaHO IPHKa30M
pexropa yuusepcutera ot 03.11.05 r. Ne 321-A-JICIL

1.2 OcHOBHBEIMH 3a1a4aMH MOOMIIM3aLIMOHHOIO YIIPABIIEHHUS ABJISIOTCS

- OpraHW3allds ¥ BelJeHWe BOMHCKOTO ydeTa IpaxjaH, NpeObIBaloIuX B
3arace M IpaxkJaH, 10 UIeXAaIINX IPU3EIBY Ha BOSHHYIO CIIykKO0Y;
oprasM3alys pa3paboTKi MOOHIM3aIMOHHOTO IUIAHA Ha PACYETHBIH TOx;

- opraHu3anys paboTsI IO MIEpEeBOLY YHHUBEPCUTETA HA QyHKIIMOHUPOBAHUE B
YCIIOBUSAX BOEHHOT'O BPEMEHH,

- OGpoHHpOBaHME TIpakJaH, IpeObIBAIOIIKMX B 3amace Ha IEepUON
MOOHITH3AIMK B B BOEHHOE BpeMs;

- COXpaHEHHEe TOCYJapCTBEHHOM TaMHEI.

1.3  Oprasumsamms  (peopraHu3aly/ITMKBHNALMHA)  MOOHIIM3ALMOHHOTO
yIpaBieHus [IPOM3BONUTCS Npuka3oM pekropa JAI'TY.

2. HOPMATHUBHBIE OCHOBAHHUSA JESATEJIBHOCTH

2.1 MobOunu3aloHHOe YIIpaBlIeHHE B CBOEH NEATEIIFHOCTH PYKOBOJCTBYETCS
(enepartbHBIMUA 3aKOHAMH, [IOCTAHOBICHUAMH, MPUKa3aMHi U UHBIMH HOPMaTHBHBIMH
IpaBOBBIMM aKTAMH OpPTaHOB YIPABJIEHUs BBICHIMMH Y4YEOHBIMU 3aBEICHUSIMH,
Vcrasom BY3a, npukazamMu U pacloOpsDKEHHMSIMH PEKTOpa, IpaBUjIaMy BHYTPEHHETO
pacrnopsaka U HaCTOALUKM IOJOXEHHEM.

IlepeyeHs HOPMATHUBHBIX JOKYMEHTOB, HEOOXOJMMBIX [UIsl peanu3aluu
GYHKIMH MOGWIM3AIMOHHOTO YIIPaBIeHUs IPECTaBIEH B NPUIIOKEHUH A.

3. CTPYKTYPA NIOAPA3AEJTEHNA

K pabote B MOOWMIHM3ALlMOHHOM YIIPaBIEHMH YHUBEPCHUTETa JOIyCKarOTCA
COTPYOHHMKH, HMEIIHe IONycK K paboTe ¢ JOKYyMEHTaMH, COCTaBISIOUIMMU
roCyJapCTBEHHYIO TalHY.

3.1 PykoBOACTBO MOOMIM3ALMOHHBEIM YIIDABIEHHEM OCYIIECTBIIIET HadallbHUK,
KOTOPBIH HEMOCPEICTBEHHO NOAUMHAETCS PEKTOPY YHUBEPCHUTETA.

3.2 HaspaueHue Ha JO/DKHOCTH HAYallbHHWKA YIIPABICHUS H OCBOOOXIEHHE OT
JNOJKHOCTA  TPOM3BOJAMUTCA B  YCTAaHOBJIEHHOM  JIEHCTBYIOIIUM  TPYJOBBIM
3aKOHO/ATENECTBOM TOPSAKE MPUKA30M peKTOpa YHHBEPCUTETA W COTJIACOBAHUIO C
MOOHIM3aLMOHHBIME oOpraHamMu [ naBel agMuHHCTpanud OKTAOPHCKOro paioHa
r. PocroBa-Ha-/lony. B 1mepuon BpeMEHHOro OTCYTCTBUsS HaYaldbHHUKa €ro
00s3aHHOCTH  MOTYT  OBITh  BO3JIOXKEHBI Ha  3aMECTHUTE]s  HavyalbHHKA
MOOHIM3AIIMOHHOIO YTPaBIeHUs, HA3HAYCHHOIO B YCTAaHOBICHHOM IOpPSIKe
TIPHKA30M PEKTOpa YHUBEPCUTETA.

3.3 Ha nmomxHOCT, HadalbHMKa YIPABJICHUSA Ha3zHA4aeTCA JIMIO, HMeErollee
BBICIIee TNPOPECCHOHATBHOE 00pa3oBaHHE, ONBIT MOOMIM3ALMOHHOH paboThl,
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3HAIOIIKI OpraHu3aIMio Y4e0HOro Ipoecca B YHUBEPCUTETE M UMEIOLIMM JOIYCK K
paboTe ¢ JOKYMEHTaMH, COCTABIISIOIIAMY FOCYAapCTBEHHYIO TalHy U CTaX paOOThI
Ha PyKOBOJSIIEH NOKHOCTH I10 CHIEIUAIbHOCTH HE MEHEE IIATH JIET.

3.4 HayalnpHHMK OCYIIECTBIAET OOlllee PYKOBOACTBO M y4acTBYET B pELICHHH
BCEX BOIIPOCOB, CBS3aHHBIX C JIESATEILHOCTHI0 BBEPEHHOIO IOAPA3NENIeHUs] U HECET
OTBETCTBEHHOCTh 3a KAYECTBO M CBOEBPEMEHHOCTH BBHIIIOJIHEHHUS BO3JI0XKEHHBIX
nactospM [Tonoxenuem 3amad ¥ GyHKIUH.

3.5 CoTpymHUKM YIIpaBIeHHs Ha3HAYAHOTCA M OCBOOOXIAIOTCS OT paboThI
MPHUKa30M PEKTOpa YHUBEPCUTETa IO IPEACTABICHHUIO HadalbHHMKA YNPABICHUS U
COTJIAaCOBAHMIO C PYKOBOJUTENEM 1-H YaCTH YHUBEPCUTETA.

3.6 OO0sA3aHHOCTH COTPYJAHHMKOB YIpPaBJIeHHS onpenesstorcs JOmHKHOCTHBIMU
UHCTPYKIHASMU, YTBEPKACHHBIMU PEKTOPOM.

IToBelllIeHHe KBATHGHUKAIHA COTPYJHUKOB MOOWIM3aLMOHHOIO YIIPAaBICHUS
YHHBEPCHTETA OCYIIECTBISETCS B LENAX YIY4IIEHHS HX TEOPETHYECKHMX 3HaHWH,
IPaKTHYECKO# paboThl U MOXET IIPOBOAUTHCS B BULE KPATKOBPEMEHHBIX COOPOB MIIH
CEMHMHApPOB II0 OCHOBHBIM BOIpOCaM MOOHMIU3AIMOHHOM moaroroBku. OmuH pa3s B
TPH r'ojla MPOBOAUTCS aTTecTalys pabOTHHUKOB MOOMIIM3ALMOHHOIO YIIPABIEHHs Ha
IpeaMeT UX NpodecCHOHATIBHON ITOATOTOBKH.

OO0mee MeToAMYECKOE€  PYKOBOACTBO II0  OpPraHHW3alMK  TIOBBIIIEHHA
KBaIM(DHUKAIWHA paOOTHUKOB MOOMIM3ALMOHHOIO YIIpaBJIE€HMsI OCYILECTBIAETCS Ha
OCHOBaHUHM yKazaHui DenepabHOTO areHTCTBa [0 00pa30BaHUIO.

[TpoBemeHre cOOPOB WM CEMHUHApOB € pabOTHHKaMHM MOOMIIM3AIMOHHOIO
yIpaBJIEHUs 10 [OBHIIEHHIO KBATM(HUKAIINN JOJKHO OBITH HAIPaBIEHO C y4&TOM
pa3paboTKH BaXHEHIUX BOIPOCOB MOOMIM3aLIMOHHOM IOATOTOBKH H OIBITA PaOOTEI
MOOMIIM3AIIMOHHEIX OPTraHoB B cucteMe DenepanbHOro areHTecTBa 10 00pa3oBaHHUIO.

3.7 Cripykrypa # TOpAIoK (OpMHUpOBaHMs  INTATHOIO  pacIHCaHHe
MOOMJIH3AIMOHHOTO YIIpaBieHus yTBepxkaaercs pekropom AI'TY, ucxons us ycrnoBui u
0COOEHHOCTEH JIeSITeIbHOCTH YHUBEpPCUTETa, IO IPEICTaBICHUIO HadalbHUKA H
COIJIACOBAHMIO C HAYATBHUKOM IJIaHOBO-(HMHAHCOBOIO YIIPaBICHHS.

4. @®YHKIIMU TIOAPA3ZJAEJEHUSA M PACIIPEAEJIEHHUE
OTBETCTBEHHOCTH

4.1 OCHOBHBIMH MPOIIECCaAMH MOOMITM3AIMOHHOIO YIIPaBICHUS SIBIISIFOTCS:

- opraHuzanus pa3paboTKH, COBMECTHO C PYKOBOIHUTEIIMH IIOJApa3leleHHi
YHHUBEPCHTETa, €ro (UIKAloB, JOKyMEHTOB MOOMIM3allMOHHOTO IIaHa Ha
pac4éTHBINH rod, mo obecmedeHHI0 y4eOHOro mpolecca U BBIIOJIHEHHMS Hay4dHO-
HCCIIeIOBATENBCKUAX paboT 000POHHOTIO ¥ 3KOHOMUYECKOI'0 3HA4YEHHUs CTPaHbl;

- OpoHupoBaHMs TpaxkAaH, NpeOBIBaOIMX B 3alaceé B COOTBETCTBUH C
TpeGoBanusmu IlocranoBnenus IlpaBurensctBa P® mo OpOHMpOBaHHIO TIpakaaH
P®, mpeOpIBaroIIMX B 3ar1ace BOOPYKEHHBIX cull PO;

- yuacTue B pa3paborke miaHa ['paxknanckoil 000poHBI YHHBEPCHUTETA,;

- opraHuzalMs W BeJeHHEe BOMHCKOIO yd4eTa IpaxJaH, NpeObIBalOIIAX B
3anace W rpaxaaH, MOUISKAIMX IIPU3bIBY Ha BOCHHYIO CIYXO0y, B COOTBETCTBHHU C
TpeboBanusIMH «IlonoXkeHUs 0 BOMHCKOM y4eTe» Ha IPEAIPHUATHH, B YUPEKICHUIX,
y4eOHBIX 3aBEIEHUAX, OPTaHU3ALUAXY;



- [peiCTaBIeHHE  OTYETHOCTH, B  YCTAHOBJICHHOM  IIOpAJKE, O
MOOWIM3AIIOHHON ITOArOTOBKE B YHuBepcureTe B DelepalbHOE areHTCTBO II0
obpaszoBanmio,  MuHuctepcTBa  obpazoBamms  PocToBckod — obmactH M
Anmunuctpanuu OxTs6pbekoro paiiona ropona Pocrosa — Ha — JIony;

- paspaboTka JOKyMEHTOB O IOpSAJKE ONOBEIIECHHS PYKOBOSIIErO COCTaBa
VHHBEpCUTETa TIPY [OJNYYEHWHM CHTHAJIOB M PAacIOpSIKEHWH Ha BBOJ CTeNeHeH
FOTOBHOCTH IO IIEPEBOAY YHHUBEpCHTETa Ha QYHKUHMOHUPOBAHHE B YCIOBHAX
BOEHHOI'0O BPEMEHH;

- opraHu3alus paboTHI [0 IepeBOy YHUBEPCUTETA Ha QYHKIMOHUPOBAHUE B
YCIIOBUSAX BOEHHOI'O BPEMEHH,

- paspabotka W cocraBieHue coMectHo ¢ oraenoMm 'O wm UC,
PYKOBOAMTEISIME IOJpa3fielleHnil YHHUBEPCHUTETA, (MIMANOB [IaHa MEepONPUATHH
0 IIOATOTOBKE YHHBEPCHTETA K BEITOJHEHHIO MOOMIM3AIMHOHHOIO 3aJaHus Ha
Heproj] MOOUIU3AIMK U B BOEHHOE BPEMS,;

- OCYyLIECTBIEHHEe KOHTPONS TIIPOBEJACHHS MEPONpPUSTUA IO NEepeBOIy
YHMBEPCHTETA Ha PeXXUM GYHKIIMOHHPOBAHMA B YCIOBHAX BOCHHOIO BPEMEHH;

- obecrmedueHrde CBOEBPEMEHHOIO OINOBEINEHUS TpaXk[aH, MMOIJIeKaIIUX
IIPU3EIBY HA BOCHHYIO CITyXOy 110 MOOMJIM3AIlMA U UX ABKA Ha COOpHbIE ITyHKTBI UK
B BOMHCKHE YacCTH,;

- BefeHWe  y4€ta M OCYIIECTBIEHWE  KOHTPOJA  HCIIOJIHEHUS
MOOWIN3AIMOHHBIX 33JaHUi NIOIpa3IelICHUAMY YHUBEPCUTETA,;

- OpraHm3anys B3aUMOJEHCTBHS C aIMMHHUCTpAIMed, OTACIOM BOSHHOTO
xomuccapuara PocToBckoit obmactm mo OkxrabpeckoMy # BopommioBcKoMy
paiionoB ropoxa PoctoBa — Ha — JloHy mo BompocamM MOOHMIH3ALHOHHBIX
MEPOINPHUSATHH,

- BHEcCEHHE B  YCTAHOBIEHHOM TIIOpAAKE  INPENNIOKEHHH  PEKTOpY
YHUBEPCUTETa IO BOIMPOCAM COBEPINCHCTBOBAHHMS CHCTEMBl MOOMIU3ALIHOHHOM
IOJIFOTOBKH YHUBEPCUTETA.

4.2 BpoHUpOBaHWE COTPYJHHUKOB YHHBEPCUTETa, NPEOBIBAIONIMX B 3arace Ha
Iepro,1 MOOMIM3ALlMK ¥ B BOEHHOE BpeMS.

4.2.1 BpoHMpOBaHHWE TpaXKIaH YHHBEPCUTETa, MpPeOBIBAIOIIUX B 3arace,
OCYIIECTBIA€TCS B MEpHOe BpeMs B ILeniX oOecred4eHHs B BOEHHOE BpeMs
6ecrnepeboiiHoro y4eGHOro Mpolecca, HaydHOH JESTENBHOCTH W OPYroi paboTsl,
MyTeM MpeJOCTABIEHHS OTCPOYKM OT InpussiBa B Boopyxennsie Cuisr PO
PYKOBOIALIEMY COCTaBy, podeccopcKo-NpernoaaBaTeIbCKOMY COCTaBYy,
WH)KEHEPHO-TEXHUYECKAM  pabOTHHKaM, KBaNM(HUUPOBAHHEIM  paboyuMm U
CITyKalliM.

4.2.2 TlepcoHANbHYIO OTBETCTBEHHOCTH 3a ITOJHOTY M Ka4eCTBO OPOHMPOBAHWS
¥ yuéTa rpakaH yHHBEPCUTETa, NPeOhIBAIOIIKMX B 3aMace, OCYIIECTRISET PEKTOP.

4.2.3 MoOunu3anroHHOe yIpaBIeHne YHUBEPCUTETa 003aHO:

— CucremMaTH4ECKH aHAIM3MPOBaTh  ODOECIedeHHOCTh yHUBEpCUTETA
npoheccOPCKO-TIPEnoiaBaTeIbcKuM,  y4eOHO-BCIIOMOraTeNlbHBIM —~ COCTaBOM U
HH)KCHEPHO-TCXHH‘IGCKHM IIepcoHaIoOM.

— PaspabGarthiBaTh ©  OCYILECTBISATH HEOOXOOMMBIE  MEPONPHATHSA IO
ITOArOTOBKE KaJPOB YHUBEPCUTETA [UI 3aMEHBI IPak/iaH, IpeOpIBAIOIIMX B 3aMace U



nmojiexanmx mnpu3siey B Boopyxennsle Cunsl PO, B nemix obecrnedeHus
BEINIOJTHEHHS TIJIaHa Ha pacuyeTHBIN IO,

— Ilpencraensare B @enepanbHOe areHTCTBO 10 00pa3oBaHHMIO 0OOCHOBAHHEIE
TPEVIOKEHHST U 3aKIIOYEHHS [0 TPOeKTaM INepedHs JOIDKHOCTEH M IPOQeccui, 1o
KOTOPEIM OPOHHPYIOTCS rpaXJaHe, MpeObIBarolye B 3amace.

— CsoeBpeMeHHO 0GOpPMIIATE B  OTAeNaX BOEHHBIX KOMHCCapUaTOB
IpejcTaBlIeHHbIe TpaXkIaHaM YHUBEpCHUTEeTa, IPEOLIBAOIIMM B 3al1ace, OTCPOYKH OT
npu3bia B Boopyxkennsie Cunel PO.

— CocraBnare U npeacTaBiiaTh B DenepalbHOe areHTCTBO 110 00pa30BaHUIO
OTYETHl O HAIHYUAK paboTarolmx M 3a0pOHHPOBAaHHBIX IpaKJaHaX YHHUBEPCUTETA,
npeOBIBAIOIIMX B 3aace B YCTAHOBICHHBIM CpPOK 10 (QOpMe OTYETHOH
IOKYMEHTaLIHH.

4.2.4 OCHOBHBIMH PYKOBOASIIMMU FJOKYMEHTaMHU 110 OpOHMPOBAHUIO I'paXk/aH,
npeOBIBAIOIIMX B 3arace B yIeOHBIX 3aBEIEHUAX ABIAIOTCA:

— Pacnopspxerne MexBeIOMCTBEHHOM KOMHCCHH 110 BOIIpocaM OpOHHPOBAHMS
rpakaaH , npeObIBaloIKX B 3amnace, oT 3 gexadbps 2003 roga Ne 19 «O Beimucke u3
Wuctpyxiuu no 6ponuposanuio Nel44 ot 22.12.1999r.»

— IlepeueHs [HOMKHOCTEH U  Ipogeccuit Ne 45 (IlocraHoBneHHe
MexsenoMcTBeHHOH KkKomuccum P® Nel63 ot 17.11.2000r.), mo KOTOpsIM
OpOHMpPYIOTCS TpaXkaaHe, NpeObIBarole B 3amace, paboTaloiue B y4IpexXIEeHHIX
cuctemsl DenepanpHOrO areHTcTBa IO 0OpazoBaHHiO. OTYETHOCTE O HAIUYMHU
paboTarompx ¥ 3a0pOHUPOBAHHBIX TIpaxaaH, MpeOBIBAIOIIMX B 3amace y4eOHOro
3aBeJIeHHS, OCYIIECTBIIETCS corjacHo « ITomoxeHnIo o OpOHUPOBAHMIO I'PAXKIAH,
NpeObIBAIOIIMX B 3arace 3a 3KOHOMHKOM Poccum Ha mepHon MoOMIM3allMd U B
BOEHHOE BpeMs» - OJIMH pa3 B I'OJ [10 COCTOSIHUIO Ha | sSiHBaps TEKyIIEero roja.

4.2.5 Cpenmenus o Hanuuuu paboTaommx U 3a0pOHUPOBAaHHBIX I'pa)/laHax,
npeOBIBAIOIIUX B 3ar1ace, 10cjie CBEpKH UX ¢ YIETHBIMH JaHHBIMHU OTAEIOB BOEHHBIX
KOMHCCapHaTOB MPEACTaBISIOTCA:

- B ®epnepanpHOE areHTCTBO 10 oOpazosanuio, MuHucrepcrso O6pasoBaHus
PocToBCcKO#t 0071aCTH, KOMUCCUHU 10 Yy4&TY M OpOHMpPOBAaHUIO NIPH AIMUHUCTPALUN
OxkTs6psckoro paitoHa r. PoctoBa-Ha-/loHy.

OpraHuzamiss BOMHCKOTO y4€Ta TIpaKAaH YHHUBEpPCHUTETa, IpeObIBAIOIMX B
3arace, W TpaXKaaH, IOJJIeXKallUX MPU3bIBY Ha BOCHHYIO ClIyK0y, OCYIECTBIsIeTCS B
coorBeTrcTBUM ¢  «llomoxeHWEM O BOMHCKOM  y4€Te», YTBEPXKICHHOM
noctanoBieHueM [Ipasutensctea PO ot 27.11.2006r. Ne719.

Ceemenuss © Hamuyud paboTarolx M 3a0pOHMPOBAHHBIX  paxaaH
YHHBEpPCHUTETA, MpedbiBatouX B 3amnace (PopMa 6) npencraBieHHas B MPUIOKEHUH
B, ucnonusrorest ¢ rpudom «CexpeTHO».

4.3 PacnpeneneHue OTBETCTBEHHOCTH.

OcHoBHBIE (QYHKIMH COTPYIHHUKOB YIIPaBICHHs ONPENCIISIOTCS JOJDKHOCTHBIMU
UHCTPYKIMSIMHE.

4.4 Marpunia OTBETCTBEHHOCTH COTPYJHUKOB YIpPAaBIEHUSA IIpENCTaBlcHa B
[Ipunoxennu B.



5. INTAHUPOBAHHME PABOT U OTYETHOCTbD

5.1 HauvaneHHK OCYILIECTBISET IEPCHEKTUBHOE M TeKyllee IUIAHWPOBaHUE
paboThl yIpaBiIeHHS.

5.2 Benmymuii MHXEHEpP COCTABIIICT CBOJHBIE OTYETHl O [I€ATEIBHOCTH
YIIpaBIICHUS.

5.3 KanenzgapHas MaTpuila ocle0BaTENFHOCTH H CPOKOB Hadalla M OKOHYAHHUS
pabort, npegocrapneHus HHGOPMALUK U JOKYMEHTOB B pa3jIM4HbIe TMOApa3AeeHHsIX
YHHBEPCHUTETA M BHEIIHHE OpraHU3alliy IIpeacTaBieHsl B [Ipunoxenun I

5.4 OTBETCTBEHHOCTE M KOHTPONIb 332 IIPOBEJEHHE MEPONPHUATHH II0
MOOUIIM3AIMOHHOM [IOAIOTOBKE.

B cootsercTBHE ¢ TpeboBanueM DenepaibHOro 3akoHa « O MOOHIH3ALHOHHON
NOAroToBKe U Mobunusanuu B Poccuiicroit @enepauum» - 1997 roma mepcoHabHyO
OTBETCTBEHHOCTD 3a OPraHH3alUI0 MOOMIM3AlMOHHOM MMOATOTOBKH B YHHUBEPCHTETE
¥ MOOUIIHM3AIHIO BO3JIOKEHA Ha peKTopa yHUBepcuTeTa (paznen 1V.crates 11. myHKT
3.)

OTBETCTBEHHOCTh 32 OpraHU3aUMI0O MOOWIM3AIHOHHONW IIOATOTOBKH B
MOJpa3JeNeHUsX yHHBEPCHUTETa, pa3paboTKy MOOMIM3AIlHOHHOIO IIlaHa Ha
PacY€THBIN I'ofl, IIOArOTOBKH COTPYIHHKOB M CTYJIEHTOB (DaKyIbTETOB, BO3IAraeTCsl
Ha PYKOBOJHUTEIEH 3THX NMOApa3IeiICHUH.

OTBETCTBEHHOCTh 3a OpraHM3aIMIO paboThl MO IUIAHUPOBAHHID U
OCYILIECTBICHUIO MEPOIPUSTHH, CBSI3aHHBIX C MOOMIIM3ALMOHHOHM ITOArOTOBKON B
YHUBEPCHUTETE BO3/IaraeTcsi Ha MOOMIN3AIMOHHOE YIPaBieHHe YHUBEPCUTETA.

Ilpu HecoOmIOJeHHMM NpaBHJ BEJEHHS BOMHCKOTO y4eTa K COTPYIHHKAM
MOOUIM3AI[MOHHOIO YINpPaBIEHUS MOXeT OITh NMPUMeHEHO moyokeHne Konekca
Poccuiickoit Deneparnuy 06 afMUHHCTPATHBHBIX MPaBOHAPYIIEHMAX, Iasa 21, cr.
cT. 21.1-21.4.

5.5 IIpoBepka MOOUIM3aIHOHHOH TTOITOTOBKH.

[IpoBepka MOOHMIM3aLIMOHHOW TOATOTOBKH YHHBEPCHUTETA, JE€ATEIbHOCTH
MOOHMIIM3AIHOHHOIO  yNpaBieHHs YHHBEPCHTETAa OCYLIECTBISIETCS  OpraHaMu
BBIIIECTOAIMUX  opraHusanuii  @PefepalbHOr0 areHTCTBa 10  00pa3oBaHMIO,
MununcrepctBa O6oponsl  Poccuiickoit ®enepauny, oOpraHamMu yIpaBIeHHs
PocToBckoli 005acTH N0 CHEUMANBHBIM IPEIIHCAHUAM, O YEM COCTABIISETCS aKT
IIPOBEPKH.

IIpoBepka MOOHMIM3ALMOHHON IIOATOTOBKH IIOApa3/elIeHHI YHHUBEpPCHUTETA
IIPOBOJMTCS DPEKTOPOM WM [0 €ro MNpuKazy pabOTHHKaMW MOOHIH3alMOHHOIO
yhpaeneHus yHusepcureTa. 1o pesynbpraTam npoBepKy u3gaércs npuKas.

ExerogHele CBEACHMS, NOKIAABl M OTYETHI M0 MOOHJIM3AILMOHHOM IIOATOTOBKE
YHUBEPCHTETA MPEICTABIAIOTCI IO YCTAaHOBJIEHHBIM (opmam, corjlacHo Tabeimo
CPOYHBIX  JOHeCeHHH. JlaHHBIE O  pe3ynbTarax  IPOBEPOK  COCTOSHHUSA
MOOUIIM3AIAOHHON ITONrOTOBKU B YHUBEPCHUTETE MPEACTABISIOTCS B €XETOJHBIX
JOKJanax ¢ IpeIIOKEHUSAMH II0 BOIPOCaM, TPeOYIOIIMM peIeHUs BBIIIECTOAIUX
OpraHu3allui.



6. B3AUMOJEMCTBHE TIOAPA3AEJIEHUS C JPYITUMHU
CTPYKTYPHBIMM  IIOAPA3ZAEJIEHUSMHW  YHUBEPCUTETA H
BHEIIIHUMMA OPTAHU3AIIUSIMHA

6.1 B3auMOOTHOIIEHMS MOOMIM3ALMOHHOIO YNpPaBIEHUS C JPYyTAMH
CTPYKTYpHBIMH mozapasaencausaMu JI'TY cTposics Ha OCHOBE paBHONPABHUSA U
B3aMMOYBa)KEHHUS.

6.2 Jlna BBINOJHEHMS 3aKPEIUICHHBIX 3a7a4 W (QYHKIUH MOOUIH3aLHOHHOE
yIpaBleHHEe B3aUMOJEHCTBYET € pa3IMIHBIMHU NOAPa3ACICHUIMU YHUBEPCUTETA U
BHEIIHMMH OpraHM3allMsAMU, 3allpallliBaeT OT HUX HEOOXOIMMEIEC CBEICHHS U
UHGpOpMaLIHIO.

6.3 B3auMOOTHOIIEHHS MOOHIN3AIIMOHHOrO YIPABJIEHHS C MOApasieleHUsIMH
YHMBEPCHUTETA ¥ BHEITHHUMH OpPraHU3alMsMHU NPeACTaBIeHBI B IPHIOXKeHHH J1.

7. MATEPUAJIBHOE 1 THO®OPMAIIMOHHOE OBECIIEYEHUE

7.1 PyKOBOACTBO YHHBEpCHTETa, Hepe3 OTHEN MaTepPHaIbHO—TEXHUYECKOIO
cHabXeHMsA, 00ecmevynBaeT CBOEBPEMEHHOE MPENOCTABIEHHE MaTepPHATIbHBIX
PECYpCOB, HEOOXOAUMBIX AJIS OpraHU3aIluK PadOThI YIIPaBIEHHS.

7.2 Ha ocHOBaHMH IIpHKa3a peKTOpa YHHBEPCHTETa MaTepHAIBLHO-
OTBETCTBEHHBIM JIMIIOM Ha3Ha4eH BemyIuuil uHHXeHep. Bce HeoOxomuMsle
NOKYMEHTHl Ha mnpHoOpeTeHue (TpeOOBaHMS, 3asBKM) M CIHCaHHE (AKThI)
MaTepHalbHBIX LEHHOCTeH B MOOHMIM3ALMOHHOM YIIPaBJIeHHH O(OPMIISIOTCS 10
YCTQHOBJICHHOMY B YHHBEPCHTETE MOPSIAKY U YTBEPIKIAIOTCS ITpopekTopoM o AXP.

7.3 HopmaTuBHas JoKyMeHTauus (yKa3aHHs, IpHKa3a, OIaHKH CTaTUCTAYECKOM
OTYETHOCTH, PACTIOPSIKEHHS, IIOCTAHOBICHHS) IIOCTYNAIOT B YIpaBIEHHE W3 OOLIEro
OT[Eejla YHUBEPCHTETa, a TaK € 4Yepe3 MaTepUabHO—OTBETCTBEHHOE JIMIIO
yIpaBIeHUSL.

8. OBECIEYEHHUE VYCJOBHHA TPYJIA H BE3OINACHOCTH
INEPCOHAJIA

8.1 IlpuHumaemble Ha paboOTy NHIIA NPOXOAST B YCTAHOBIEHHOM IOPSIKE
BBOJHBIM HMHCTPYKTaX, KOTOPBIA IPOBOAUTCS CIEHHATACTAMH [0 OXpaHe TpPY.a;
KpOMe BBOJHOIO HHCTPYKTaXka IIEpBMYHBIY MHCTPYKTaX Ha pabodeM Mecre,
[TOBTOPHBIN BHEIUIAHOBBIH U 1eJIEBOM HHCTPYKTAXKH.

8.2 YcnoBus TpyZa COTPYJHHMKOB  IIOApa3fielieHHsl  PeryaupyroTCs
KOJIJIEKTUBHBIM TOTOBOPOM, NpaBHjIaMH BHYTPEHHEIo paclopsiika, IpHKa3zaMH H
OPYTHMH BHYTPHBY30BCKAMH HOPMATHUBHBIMH JIOKYMEHTAMH.

8.3 3a mHamnexamee obecreueHHe 0€30MAaCHBIX YCIOBHM, II0KAPHOIL
0€301aCHOCTH ¥ BBIIOTHEHHE ITPOTHUBONIOKAPHEIX MEPOIPHSTHI B 3aKPEIIEHHBIX 33
MOJIpa3AeICcHHEM IIOMEIIEHHUAX IIEPCOHANIBHYIO OTBETCTBEHHOCTL HECET HAYaIbHUK.

9. IEJIOIMPOM3BOACTBO U KOHOUJIEHIIUAJIBHOCTD

9.1 JlenonpousBoACTBO OCYIIECTBIIAET BeyIInii HHxKeHep. POpMUpOBaHHe JEll
IPOU3BOOUTCS B  COOTBETCTBHH C  YTBEP)KJICHHOM HOMEHKIATYpOH  Jieln
MOOHMIM3allMOHHOTO  YIPaBIICHUs, [pPEACTABIEHHOW B  NpPUIOKEHUH E.
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OTBETCTBEHHOCTh 3a BEAEHHE OTHENBHBIX eI, MECTa XPaHEHUS CPOKH XpaHEHMs
OT[IeJIbHBIX JOKYMEHTOB YCTaHaBIMBAET HAYaIbHUK YIIPABJICHHUS.

9.2 Peructpanusd, XpaHeHMe, OpPraHU32UMs [OCTylla M Ilepefada B apXuB
OTHENBHBIX [JOKYMEHTOB OCYIIECTBIAETCS B COOTBETCTBHH C HOPMATHBHLIMH
JOKYMEHTaMH YHHUBEPCHUTETA.

9.3 Ilopsanok oOpaluesys ¢ JOKYMEHTaMH, COACPKAIIUMI KOHQHUACHI[HATLHYIO
HMH(}OPMAIIHIO, YCTAaHOBIIEH COOTBETCTBYIONICH HHCTPYKIHEH YHHUBEPCUTETA.

9.4 3a HeBhINONHEHNE TPeOOBaHMH HOPMATHBHBIX JOKYMEHTOB I10 MIPOBEIECHHIO
IOENONPOU3BOACTBA W 3allMTEe MH(OPMAallMH Ha4dallbHUK HeCeT MEePCOHAILHYIO
OTBETCTBEHHOCTb.

9.5 CoxpaHeHue rocyJapCcTBEHHOM TalHEL.

Bce paboTel, cBsi3aHHBIE ¢ MOOMIM3AalHOHHOW IIOATOTOBKOM YHHBEPCHTETA,
JO/DKHBI IIPOBOJUTECS B CTPOIOM COOTBETCTBMH C TpeOOBaHUAMM 3aKoOHa
Poccuiickorn ®@enepaimun  «O  rocygapcTBeHHOH —TaiiHe», WHCTpYKIMM 10
obeclieyeHHI0 pexrMa CEKpeTHOCTH B MHHHCTEPCTBAX, BEJOMCTBAX, Ha
[IPEANPUATHSAX, B YUIPEXKACHUIX U opranu3anmsx Ne 0126- 87 rona.

OTBETCTBEHHOCTh 32 BBITONHEHHWE TPeOOBAHUI IO 3alUTE CBEICHUIA,
COCTaBIIAIOIIMX TOCYIAPCTBEHHYIO TalHy U 00ecleueHHe peXuMa CEKPETHOCTH IIPH
pabore ¢ MOOMIM3ALMOHHBIMM NOKYMEHTAMHM W HOPMATHBHBIMH aKTaMM BOEGHHOIO
BpEMEHH BO3J1araeTcs Ha peKTopa YHHBEPCUTETA.

Peamuzanuss Mep W TpeOOBaHHM IIO OOECIIEUEHHIO PEKHMa CEKPETHOCTH H
3allIUTEl TOCYAApCTBEHHOM TaliHBl HENOCPEJCTBEHHO OCYINECTBISIET HAYaIbHHUK
MOOHITM3alIMOHHOT0 YIIPaBJIEHUA U PyKOBOAMUTENS 1-ro oTAeNa.

B yHuBepcuTeTe MOOMIH3AIMOHHBIE TOKYMEHTHI pa3pabaThIBalOTCs TOJIBKO IO
pacrnopspkeHuro @DenepalbHOr0 areHTCTBa IO obpasoBanuioo. [Ipu odopmieHuu
MOOHMITH3AI[MOHHBIX JOKYMEHTOB B 0043aTEILHOM INOPSAKE [TOL IPUPOM CEKPETHOCTH
JIOKYMEHTa NPOCTABIIACTCA OTIMYUTENBbHOE 0003HaYeH e - TuTep « M.

Ha Bcex mOoKyMeHTax, B KOTOPBIX COAEPIKATCs CBEIEHHS O HOPMATHBHBIX aKTax
BOCHHOIO BpPEMEHHM, IIOA TIPHUPOM CEKPETHOCTH IOKyMEHTa IIPOCTaBIISETCA
OTJIMYUTENILHOE 0003HaUeHUe - iutep «MBy».

K pabore c¢ moxkymenTtamm murepa «M» u «MB» momyckaooTcs CTporo
OTPaHUYEHHBIA KPYT JIHIL, UMEIOLIIUX COOTBETCTBYIOIIYKO (HOpMY HOIYCKa, W JHIIb
10 BOIIPOCAM HENOCPEACTBEHHO OTHOCAUIMXCS K UX CITY)KeOHOI eI TEIbHOCTH.

CromcKy TOIKHOCTHBIX JIMI, JOIYCKaeMBIX K paboTe ¢ JOKYMEHTaMH JHTepa
«M» u «MB», noanuchIBaoTCs HaYaIbHUKOM MOOWIIM3alMOHHOTO YIIPABICHUS U
HaYaJIbHAKOM 1-H 4acTH U yTBEPKAAIOTCS PEKTOPOM YHUBEPCUTETA.

3ampemaercss NMPUBIEKaTh K NEYAaTAHHIO, PA3MHOXEHHIO, Y4ETy W XPAHEHHUIO
MOOMITM3AIMOHHBIX JIOKYMEHTOB, JIHL, He JOMYIIEHHBIX K MOOWIM3AHOHHOH paboTe
B YHUBEPCUTETE.

K pa6ore ¢ noxymentamu nutepa « MB» u rpuda « CEKPETHO» momyckaroTcs
JOJDKHOCTHBIE JInNa 1o 3-# GopMe 1oITycKa TOIBKO IOCIE MPOBEAEHMS B OTHOLIEHHH
HHUX MPOBEPOYHBIX MEPONPHUATHI OpraHaMu (peepalibHOM CIyKOBI GE30I1aCHOCTH.

s obecnieuenust paboTel ¢ JOKYMeHTaMU juTepa «MB» HeoGXOIUMO TakKe
BBINOJIHATE TpeOOBaHUs, NpexycMOTpeHHble «MHCTPYKIMEN O JOMOIHHUTEIHHBIX
Mepax 10 00eCIeueH IO PeXXUMa CEKPETHOCTH IpH paboTe ¢ HOPMATUBHEIMH aKTaMH
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BOGHHOI'O BpeMeHM», yTBepxna&HHOM IlocranoBnenuem IlpaButensctea PO ot
09.06.97 r. Ne 684-31.

Jlns paboThl UCTIONHUTENEH C JOKyMEHTaMH{ IO BOIpPOCaM MOOWIN3aIMOHHON
[IOJCOTOBKH  BBIJENAETCS W30IHMPOBAaHHOE IIOMEIIeHHe, O0OOpyIOBaHHOE B
COOTBETCTBHM ¢ TpeboBanusamu pasnena 6 HMucrpyxkuum Ne 0126-87 roma u
nompazaena 4.1 cnenManpHBIX TpeOOBaHMM M PpEKOMEHIAIWii IO 3alluTe
uH(OpMaIHH, COCTABIAIONIEN FOCYJapCTBEHHYIO TaliHy, OT YTEUKHU 110 TEXHUYECKHM
ka”anam (ctp. 97.).

B cioydasx WCIONB30BaHWS BBIUHCIUTENBHON TEXHUKU MAiid 00paboTKu
uHbOpMalMK 110 MOOMIM3alMOHHOM IIOATOTOBKE, MAODKHEI OBITh IPOBEIEHBI
MEPONPUATHS, TPEAYCMOTPEHHBIE pa3lenoM 5, CHENHAIbHBIX TpeOOBaHUH W
pekomeHarwit (ctp. 97).

OTHU mOMelIeHHsS B NEepHOJ paboThl AOKHBI ObITH IIOCTOSHHO 3aKpHITHI Ha
3aMOK.

Mo06unu3aioHHble AOKYMEHTHI 110 OKOHYaHHWU pPabOThl CHAIOTCS B MEPBYIO
4acTh.

HcnonHeHue Kakux 1ubo paboT, CBA3aHHBIX C pa3pabOoTKOM MOOMIM3AIMOHHBIX
JOKYMEHTOB B paboumx kabuWHeTax WCIHONHHUTENeH, He YIOBIETBOPSIOIINX
tpeboBanmsaM WMuctpykmuu Ne 0126-87 r. um CpoenuansHbix TpeOoBaHUU U
pekoMeHanui (cTp. 97) — 3anpemaeTcs.

MoOunu3zalMOHHbIE JOKYMEHTBl pa3pabaTblBalOTCs B OTHENBHBIX paboumx
TETpajsiX, CIeMUANbHBIX ONOKHOTAX WM Ha OTAENBHBIX JIUCTaX OyMarw,
IpeABapUTEIbHO YYTEHHBIX B IEpPBOd 4YacTH, KOTOphIe Iocie pa3paboTKu
MOOWMITM3aIIMOHHBIX ~JOKYMEHTOB K J0 MHHOBaHMM HAJOOHOCTM B HHX,
YHHUYTOXKAIOTCS B YCTAHOBIEHHOM TMOPSIIKE.

CoBepllleHHO CeKpeTHbIe JOKYMEHTHl 0 MOOHIM3ALMOHHBIM BOIIPOCaM MOTYT
OBITh pa3sMHOXKEHBI Ha pOTaTopax WIHM [APYTHX MHOXHTENBHBIX ammaparax c
paspellieHrs] PeKTOpa YHUBEPCUTETa, & CEeKpPeTHbIe — C pa3pelleHust HavallbHHUKa
MOOMIIM3AIIHOHHOTO YIPaBIIEHUs YHHUBEPCUTETAa B NPUCYTCTBUU paOOTHHMKA ITEPBOM
YaCTH.

C cexpeTHBIMHU U COBEPIIEHHO CEKPETHHIMH MOOMIN3AIIMOHHBIMY JTOKYMEHTAMH
paspelaercs 3HaKOMUTh JIML[, KOTOPBIM 3TO MOJIOKEHO IO POy BBINOIHIEMON UMH
paboTEl, W JIUIIb [0 BOIPOCaM, HETIOCPEACTBEHHO OTHOCSIIIMMCS K HUX CIyKeOHOH
JESTENBHOCTH, U TOJBKO IO IMHCBMEHHOMY paspelleHuIO (yKa3aHHIO) peKTopa WIH
HayaJbHHKAa MOOWIM3alMOHHOIO YIPABICHHS YHHUBEPCHTETa WIH JIMLA, KOTOPOMY
OHH OBLIH apecoBaHbl, a ¢ MOOMIN3AIIMOHHBIMU JOKYMEHTaMH 0Cc000¥ BaXXKHOCTH -
0 MMCEMEHHOMY pa3pelleHHIo (YKa3aHHI0) peKTopa YHUBEPCHUTETA.

MoOunvzauMoHHble JAOKYMEHTHl IOJUIMBAIOTCS B  CIIELUaJIbHBIE Jeja,
IpeayCMOTpPEHHbIE HOMEHKJIATYpoii e, OTe.I-HO OT APYTod JOKYMEHTAITHH.

Jlena ¢ nnaHaMH Ha pacydE€THBIN o] U MEPENHUCKON MO 3TUM IUTaHAM SIBIISIOTCS
NepPEXOAIIMMHU B TEYEHHE BCErO CPOKa NeHACTBUA IJIaHa.

Paboune manku ¥ nena ¢ MOOMIM3alMOHHBIMU NOKYMEHTaMH B IEPBOH YacTH
XPaHSITCSA B OTAENBHEIX cefidax UM B OTASIBHOM METaJUIMYEeCKOM IIKady.

Brimuckyn ¥3 JOKYMEHTOB MOOWIM3AIlMOHHOIO IUIaHAa YHHBEpPCHUTETa I
pykoBoaWTeNedl mojpazfelneHuil, pa3pabaThIBarolie IUIaH MOOHIM3AIMOHHBIX
MEpONPUATHH B TMOApa3ielieHUsX, B Jejla He IONIIMBAIOTCS, a XpaHATCAd B
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OIleYyaTaHHBIX TeYaTSMH MOOWIM3AIlIOHHOTO YNPAaBICHHUS IIaKeTax WU Jenax, Ha
KOTOPBIX JENaloTCsA INpeNyNpeaUuTeNbHbIE HAIIMCH O TOM, KOMY O3TH BBIIHMCKH
npeqHa3Ha4YeHbl. BBIMMCKM HcHONHSIOTCA ¢ Tpudom «[nmga  coyxebHOro
MOJIE30BAHUY.

[Tepenucka 1Mo MOOHMIM3aLMOBHBIM MEPOIPHATHAM BeAETCS C yKazaHWEeM Ha
JOKyMEeHTaX, makeTax rpuda CeKpeTHOCTM M OrpaHMYUTENBHOI0 O0O03HaueHMs
«JIutep M». HampapnsTe MOOMIH3alMOHHBIE HOKYMEHTHI B OJHOM IIaKeTe C
JIPYTHMH CEKPETHBIMH JOKYMEHTAMH 3alIpellacTCs.

JoxymeHTsl ¢ qutepoM «MB» nepecsuiaroTcs B IBOMHBIX IMAKeTaX ¢ OTMETKOM
«JIuuno». [octaBka JOKyMeHTOB ¢ juTepoMm «MB» ocymecrtBisgercs B MHOpAIKeE,
YCTAHOBJICHHOM JUIS JOCTaBKM JOKYMEHTOB C TpudoM cekpeTHOcTH «Ocoboi
BKHOCTH».

10. PETHMCTPAIIMSI JAHHBEIX O KAYECTBE PABOTEI
MOJAPA3AEJIEHUS

10.1 Peanu3zanus 51€eMEHTOB CUCTEMBI MEHEI)KMEHTA KayeCcTBa.

B ympaBneHMM BHEIPSIOTCA IOKYMEHTBI CHUCTEMBI MEHEDKMEHTa KadecTBa
YHUBEPCHUTETCKOTO YPOBH.

10.2 OuuenuBanue 3G(EKTUBHOCTA ¥ PE3YIBTATUBHOCTH JAESTEIHHOCTH
MOOMIN3AIIMIOHHOTO YIIPaBICHHUS.

OuenuBanue 3>P(PEKTUBHOCTH M PE3YNLTATHBHOCTH CHUCTEMBl MEHEIKMEHTA
KadecTBa OCYIIECTBIISIETCS HAa4aJIbHUKOM YIIPABJIEHHUsI, ayJUTOpPaMH BHYTPEHHHX
IIPOBEPOK U peructpupyercsa. OLeHnBaroTCA:

10.2.1 CooTBeTCTBHE CUCTEMBI MEHEIKMEeHTa KadyecTBa Tpeboanusm 'OCT P
HNCO 9001-2008.

10.2.2 TlommepxaHWe HOPMAaTHMBHOM MOKYMEHTAllMM B aKTyaJlU3UPOBAHHOM
COCTOSIHHHU.

10.2.3 IlpuHATHE Mep 10 KOPPEKTHPOBKE HECOOTBETCTBHH CHUCTEMBI
MEeHEePKMEHTa Ka4ecTBa Ha YPOBHE [IOApa3eIcHUA U YHUBEPCUTETA.

Ilokazatenun  KadecTBa  IEATEIBHOCTH  YIpPaBI€HUsS  INPEACTABIEHH B
npunoxesnun XK.

10.3 Ananu3s 3¢ QeKTUBHOCTH U pe3yTbTATUBHOCTH PabOThI KOJUIEKTHRA.

HavaneHUK €XerojHo aHanu3upyeT 3((EeKTHBHOCTh M Pe3yJbTaTUBHOCTD
paboTBl KOJUIEKTHBAa M pa3padaThiBaeT NEpCHEKTHBHEIM INTaH MEPOIpPHSTUH 110
COBEPIICHCTBOBAHUIO  JEATENBHOCTH, 110 [PUHATUIO KOPPEKTHPYIOIIUX U
npeaynpeXJaroluX JeHCTBUMA.
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[Ipunoxenue A

IlepeyeHb HOPMATHBHBIX J0KYMEHTOB, perjlaMeHTHPYIOIIHX AeATeIbHOCTh
ylpaBJeHs

- Koncruryuueii PO;
-  TI'paxnanckuit kogexe PO (1 - 4 yactn);
- Komexc P® 06 agmunHcTpaTtuBHBIX HapymeHHsx oT 20.12.2001 r. Ne 195-
@3 (c u3m., BHeceH @3 ot 24.07.2007 1. Ne212-D3);
—  3akoHopmaTenbcTBO 0 Tpyae PD;
- VYera AI'TY;
—  @enepanbHBEIME 3aKoHaMH «O BOMHCKO# 00513aHHOCTU ¥ BOGHHOM CITyK0Oe»;
- Ilpukaza Munuctpa OOpazoanus P® ot 07.02.2000 r., pacnopsokeHUs
MeXBEeJOMCTBEHHOH KOMHMCCHM IO BOMNpocaM OpOHMpPOBaHMUA TIpa)iaH,
npedpIBaroIKX B 3amace, oT 3.12.2003 Nel9;
- Ilpuxazamu u pacnopspkeHusMHA PenepabHOTO areHTCTBA M0 00pa30BaHUIo,
['maBel agmuHucTpauuu OkxTg0peckoro paiioHa ropoaa Poctosa-na-JloHy H
peKTOpa YHUBEPCUTETA;
— TlomoxkeHuss ©O BOMHCKOM YYe€Te, YTBEPKICHHOM IIOCTAHOBJICHHEM
IIpaBurtensctea PO® ot 27.11.2006 Ne719,
-  «llonoxeHus o MOOWITH3AIIMOHHON IOATOTOBKE B cucTreMe DenepanbHOro
areHTCTBa M0 00Pa30BAHUION;
— TlonoxxeHve 0 MOOWIMU3AIMOHHOM YTIPaBICHHH, €r0 CTPYKTYpa U IITATHI
pa3pabaTeIBalOTCST Ha oOcHOBe TpeboBanuii DenepalbHBIX 3aKOHOB O
«MOOHMIU3AIIHOBHON IIOITOTOBKE M MoOHIHu3auu B PO» - 1997 roxa;
—  Brimucka u3 UHCTpyK1Mu mo OpoOHUPOBAHMIO Ha MEPUO] MOOMIU3AINH U Ha
BOEHHOE BpPEMS;
—  peKoMeHJAIlH KOMHCCHH IO BOIpocaM OpOHHUpOBaHUS IIPU aIMUHHUCTPALIUN
OxTs6pbckoro paitona ropoja PocroBa-na-JloHy;
—  Crannaptsl cepuu MCO 9001:2008;
—  HopMmaTuBHBIE TOKYMEHTHI M paclOpsSAUTENbHbIE aKThl YHUBEPCUTETA,;
—  Crpykrypa AI'TY;
—  OcHopononararomas nokymeHTtanus CMK yHuBepcureTa:

* JlomuTHKa pyKOBOACTBA B 00JIaCTH Ka4eCTBa;

* Muccus YHUBEPCUTETa;

e Ilenu u 3a1a4il YHUBEPCUTETA;

* PyKOBOJCTBO II0 Ka4eCTBY YHUBEPCUTETA;

e CTOAI'TY 8.3.01-2006 «JlomxHOCTHAS HHCTPYKLHSY;

o JIIAI'TY 8.5.2-2006 «KoppekTupyioliue AeHCTBUSY;

o JUIAI'TY 8.5.3-2006 «IIpenynpesxxnaroiue AeiCTBUSD?;

o JITAI'TY 4.2.3-2007 «YmnpaBieHue JOKyMEHTalHER»;

o JUIAITY 8.2.2 -2007 «BHyTpeHirue ayauThl (MPOBEPKH )»;

o JIITAI'TY 4.2.4-2007 «YnpapieHue 3aIUCIMAY;

e MITJAI'TY 8.3 — 2007 «YupaBieHHE HECOOTBETCTBUAMMY;
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e JUITAI'TY 5.6-2007 «Ananu3 pyuakumnonuporanuss CMK B I TY »;

e IIpoueccHas momens CMK AI'TY;

* Opranuzanuonsas crpykrypa CMK JII'TVY.
- HacrosumM IlonoxxeHueM U JApyrMMH HOPMATHUBHBIMU IOKYMEHTAMHM I10
MOOMIIM3AIIIOHHO IOATOTOBKE.
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®opma 6

[Tpunoxxenue b

Lipsnoxenne Ne 11

@opma Ne 6
OTYET
0 wmcacHnocTH paior n 3abponuy NLIX T X B 3anace
(HAMMCHOBANKE OpPralda FOCYAAPETBEHIO RIACTH, Oprana [Indp dhopme
MECTHOFO CAMOYIIPaRICHNS HTH OPranusanim)
1nchp opranmsaimng
3a rojn
Useno obobmeninix hopm Neb
Yueno obobuennnix KYO
Ha sncnensioety seero paoralomux, M3 ynenennoetin rpaskian, npebuipaonnx s sanace, 3abponsposano Yuenenuoers
rpaskaal, NPeSLIBMONINX B 3aI1ace. 1e3abponpo- Ha
B TOM HHCIIC HHCIEHNOCTE B TOM HHCIEC BOHTBIX HHCHCHIOCTH
Haumenosanue Ne Beero RCEr O odmnepon npanop- conpar u NPanopIKkon, TPRKAAH, HCETD Tpumeua-
KaTeropyii JIONANOCTER Ccysanmx erpo- paboTa- MUKOR, MaTpocHn MUYMAHOR, HPAnoOPIHKOR, MHMMAIOR, CEPRANTOR, CTAPIINN, COMAT 1 npebLBROUHX B paboraiontinx, nue
n npodecenii paGounx KH JOUINX MUUMAHOR, CopRaANTNE, MITPOCOR B RO3PACTL 3anace, rpakan,
nn CCPIRANITOR M CTAPIUITH, CONAT 1 BCETO otunepon HE HMCIOTHHX HOJUIEHKAIMX
cTapuiMH MaTPOCOR 3anaca, MoGunm3anm- HpH3BIRY
Qrparn¥eHEo TR HA BOCHIYIO
COJIHBE . K BOCHHO TIpeAnNCaAi ciyxBy
cuyxbe
no ot 31 or 36 or 41 or 46
30 ner no35ner | nod0ner | no 45 aer | no 50 ner
A 5 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 i6
Pyropoamrenn 1
Crneumanneril - Beero 2
3 X
ceNbeKOro XosgiteTna 3
TOProBaH ¥ OGIICCTBEHIOrO IMTarKs 4
HAYKH 5
KYJILTYDLI H HCKYCCTBa 6
oGpazosanus 7
3PABOOXPAHEHHA = BCEIO 8
B TOM 4HCHIE:
Bpayn g
cpeannii MEAMIMHCKHIT Tepeoiat 10
L1
PaGoune — ncero: 12
B TOM uHeC:
1 — 2 paspsios
3 —4 paspanon
5-ro pasp H BLULE
e HMEIONIE TApH(BHEBIX pudpsnon
CENBLEKOXOIANCTREHHOTO MPOUIBOACTHA
JNOKOMOTHEL
BOJITENN
TPAKTOPHCTE
M3 qmeaciiocti pyKoBOAHTENCI,
CLHEUHAIHCTOR H pabotx:
JIETHO-TTOJULEMHLLH COCTaR 21
IaBAINLIiE cocTan 22
Yuaumecs 23
HTOTro 24
{eymMma cTPOK 1+2+11+12+23)
T'lo neGpOIMPYCMLIM OPram3aisg 25 | | | | | | | | | |
Beero (cyma crpok_24+25) 26 | | ] | | | | | | |
(PYROBONTENR) (nojucn) priuie, (haniis)

15




ITpunoxenne B

Mannua pacnpegeieHus OTBETCTBEHHOCTH COTPYIHHKOB YIIpaBJ/JIeHHS

CoTpymHHKY CTPYKTYPHOTO
OJIpa3IeNCHHS
=
i = o
=]
ITpomecch = =) 2 s &
= : o
= z 3 ® =5
s | 85 3 &
B & v o =
= 3 z ale
)
Opranu3anus BOMHCKOrO ydera P 0 Y Y
Opraauzanus MOOHIIM3aMOHHOH P 0] v v
ITOITOTOBKH
Yuer U OpoHUpoBaHHE rpaXcaaH, P O 151 b4
npeOBIBAIOIIMX B 3a0ace
CocrapneHue oT4eTa 110 BOMHCKOMY YYETy H B 0 u ¥
OpOHHPOBAHUIO
Ilepenucka c OTIeNnaMHu BOEHHBIX P O v v
KOMHCCApUaTOB
Pa3paboTka BRIUCOK H3 MOOHIHM3AIHOHHOTO P O ¥ b
IJTaHA

Venosuble 0003HaYeHUs B TaOIHIE:
P — pykoBOZICTBO (IpUHATHE PENIEHNS );
O — 0TBEeTCTBEHHOCTH (OTBETCTBEHHBIN HCIIONHUTEH ),
V — ydactre (COUCITOIHUTEND),
U — undopmupoBanue (noxydeHue HHGOPMAIHH O pe3ybTaTax).
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Kanengapuas maTpuua paéor B ynpapJjieHUH

Ipunoxenue I

21 a4 . .
» - o, 2 0 .| [
Bua paGor OTBeTCTBEHHBIH 32 Kyna, KoMy npencTasisercd KaleHIapHelii | 'Q fm. & ﬂm & mr a s |5 £ | 8 m
= = = b M 2] (2] [a B s
HCIOJIHEHHE rpaduk pabor m gl 2|3 2 g = £ g m g
1 2 3 45|16 |7|8[9) 10| 11 |12] 13 |14 ]| 15
[locTaHoBKa HA BOMHCKHH Y4eT CTY[IEHTOB, 3aB.CEKTOPOM, OT/IE/Bl BOSHHBIX KOMHccapnaToB I.PocToBa
TIOCTYNUBIIMX Ha 1 Kypc BTy M H/]J] 1 ropozos P®
WHIKEHED

Brinucka u otnpaeka criparok [punoxenne Ne2
Ha CTyZIeHTOB 1-5 KypcoB

3aB.CEKTOpPOM,

BEAYLIHNI
HHXEHEP

OTAC/IbI BOCHHBIX KOMHCCAapHaTOB r.PocToBa

H/ I
ropoaos P®

OHﬂﬁm—w%N HU3BEIIECHUM Ha OTYUCIIEHHBIX CTYACHTOB

3aB.ceKTOpOM,

OTAEJIbl BOEHHBIX KOMHUCCAPUATOB r.PocroBa

¥ YIIEIIMX B aKaJIeMHUYECKHI OTMYCK, Ha Be Ty LIHiA v/l u

NPHAHATHIX U YBOJIEHHBIX COTPYAHHKOB. HEDKEHED ropozios P®

BponupoBanue rpaxiaH, NpeObIBAIOMIMX B 3anace | BeAYIIMi OTZENBI BOGHHBIX KOMHccapHaToB r.PocTora
HHKEHED /L

CocraneHue W oTnpaBka otdera opma Neb BeJIYIITUH ®enepainbHOE areHTCTBO N0 06pasoBanmio
HHOKEHED (Mocksa), MuHHCTEpCTBO 110 00pa30RAHUIO

PocToBckoii o6nacT, AIMMHHCTpPALIMIO
OxTabpeckoro paiiona r.Poctopa-Ha-/loHy

CBepka JOKYMEHTOB COTPYIHHKOB, aClIMPAHTOB,

3aB.CEeKTOpPOM,

OTAEJIbI BOCHHBIX KOMHCCAPHATOB r.Pocrora

CTYACHTOB Be HG\EEHM w/]1
HHIXCHED
VTo4YHEHHE TIJIaHa 3aMEHBI PYKOBOIUTENCH, 3aMeCTHUTENID OT/ENBI BOEHHBIX KOoMHCcapuaToB r.PocTora
CMENHATIMCTOB H WEOONO_AWNEE%SEE_UOHWNEIEN HavyaJILHHKA /]
pabouux, Ha IepHoA MOOHIM3AlIHK U B BOEHHOE
BpeMsI
VTouHeHHE TNIaHa OMOBELIEHHUS MPAXKIAH, 3aMECTUTEND OTHEbl BOEHHBIX KOMHUCCApHaToE r.PocToBa
_u_ﬁw@_u_mmaESX B 3anace, MMCHOIIHX HavYalbHHUKA H/

MOOMIIM3ALIHOHHOE npeanucaHme
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ITpunoxenue /|

BzaumoelicTers HHGOPMAIIMOHHBIX U MaTePHAIBHBIX IIOTOKOB MOJpa3aeeHus ¢
JPYTEMH CTPYKTYPHBIMH IIOPa3/eTeHASIMU YHUBEPCUTETA X BHEIIHUMH
OpraHu3alusMH

HOﬂpﬂSL{eHGHHe nepeagacT

Ho,upasz[eneHHe nojay4dacT

Bup pabot
AP ’ Bun pabot, 10KyMEHTOB,
JIOKYMEHTOB,
[leproau9HOCTE MaTepHaIBHBIX [leproguyHOCTE
MaTepUaTbHBIX u
o IIEHHOCTEH
HEHHOCTEH
1 2 3 4
1 B3zauMo/ieHiCTBHE CO BCEMH J€KaHATAMH YHHBEPCHTETA
1.1Bpyuenue 1.1Kopeniku MoBeCTOK
HOCTOSHHO MTOCTOSHHO
1o K, B
BCLLOK, BRERS 00 OTOBEICHIH
CTYJAECHTOB
1.2Mo0uH3aMOHHBI 1.2MobpiM3an ¥ OHHBLA
IIJIaH, T1J1aH 3aMEHE] 1 pa3 B nosyrojgie | IUIaH, II4H 3aMEHBI 1 pa3 B momyronue
CIIEHATACTOB CIIEIHATUCTOB

2 B3auMoJelicTBEE CO BCEMH CTPYKTYPHBIMH NIOPA3IeICHUAMU

2. 1MobunuzanoHHEIH
IJIaH, [UIad 3aMEHBI 1 pa3 B momyroaue
CIIEAATIHCTOB

2.1Mobum3aHOHHEBIH
[UIaH, [1JIaH 3aMEHBI
CHELUATICTOB

1 pa3 B momyrojue

3 B3zauMoIeHCTBHE C OTAC/IaMHd BOCHHBIX KOMHCCAPHATOB

3.10T1npaBKa cripaBoK

3.1 Orcpouka oT

[TocTosiHHO [TocTosiHHO
Ha CTYJCHTOB TIPU3BIRA ...
3.2CBepKa KapTo4eK [ s 3.2Cgepxa KapToueK 1 pas B 1o
dopmbr T.2 P A dopmer T.2 P A
3.3Tlepenmcka ITocrostHHO 3.3 Tlepenucka IMocrostHEO
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depepanpHOe areHTCTBO 110 06Pa30BaAHHIO
I'ocynapcTBEHHOE 00pa30BaTENbHOE YUPEKICHHE
BBICIIETO TPOQecCHOHATEHOTO 00pa3oBaHus
«JIoHCKOM roCyJapCTBEHHEBIM TEXHUYECKHUH

YHHUBEPCHTET?

HoMeHKIATYpa Aedl

19.01.2010 Nel3-27

MOOHJ/IH3aIIHOHHOE YIIpaB/ieHHe

Ha 2010rox
Hupnexe 3arooBoK jena (Toma, JacTem) Kon- Cpox ITpuMeyanue |
Aela ‘ BO XpaHCHHA
nen | nena(Toma,-
(Tom | =acreit) 1 Ne
OB, CTaTeH 10 .
qacT IIEPEIHIO
eit)
1 2 3 4 5
13 MoOunn3anHoOHHOE ynpaBneime
13-01 | MaCTpYKLIMK 51 yKa3aHUs] JIMH ct.6
‘ BBIIIECTOSAIIHUX OpraHu3allyy, '
perIaMeHTUPYIOIUX paboty
MOOHITH3AIIMOHHOTO YIIPaBJICHHUS.
13-02 | [Ipuka3sl W pacHOPsKEHHS PEKTOpa JIMH ct. 6 1-# 3K3.
yuuBepcutera Ko 12.1-04
‘ 12.1-07
12.1-09
13-03 | [Ipuxa3sl peKTOpa YHUBEPCHTETa IIO JIMH crt.6 1-# 3K3.
JWYHOMY COCTaBY CTY[AEHTOB W 12.1-05
acripanToB Komuu 2
13-04 | Ilpuka3sl peKTopa YHHBEPCHUTETa II0 JIMH cT.6 1-i 2x3.
JIMIHOMY COCTaBy cOTpyAHHKOB Konun 12.1-06
13-05 | [Tonoxenne 00 MOOUIH3AIMOHHOM JI3H ct. 16 | 1-H 3%3.
yrpasieHun Komus 12.1-16
13-06 | JIoJoKHOCTHEIE HHCTPYKIIHH [TocTossHHO
COTPYIHUKOB YIIPaBIEHUA cr.35a




1 2 = 5
13-07 | IoKyMeHTHI I10 CUCTEME MEHEIKMCHTA
KagyecTBa (PyKOBOJCTBa IO KadecTBY, 1-i 9K13-
CTaHAAPTHI, MTOJIOKEHHUS, UHCTPYKIIHH). . JA3H o
Komnun
13-08 | I'omoBoit mutas paboTh! yIIPaBICHHS ITocTosIHHO
' ct. 90a
13-09 | ExxeMecsabIe ITaHEl  paboTHI | 1 rox
" | ynpaBleHHS cT. 1991
13-10 | Coucku BOEHHOOOs3aHHBIX, 3 roma
JIOIIPU3BIBHUKOB cr. 350
13-11 | Kaprouku ¢opMmel T-2 OTYHMCIIEHHBIX 3 rona Iocme
' CTYICHTOB : cT. 358 | OTHHMCICHHA
13-12 | Ilepemmcka Mo BoOIpocaM IPHU3EIBA U 3 roxa
OTCPOYEK [IPU3BIBHUKOB c cT. 353
BOCHKOMAaTaMH '
13-13 | XKypHan BeIIa49H CIIPaBOK 00 OTCPOYKE 3 roma Hocne
COTpYAHUKAM or. 358 | YAUThECHHAL
13-14 | XXypHan perucTpamnuy OTIPaBIAEMbIX 3 roxa
JOKYMEHTOB CTYAECHTOB cT. 726
13-15 | XKypran y4era OTIPABIISIEMBIX 3 rona
IOKYMEHTOB COTpY/IHHKOB 51 cT. 726
ACTIIHPaHTOB
13-16 | XXypHan NpoBEPOK COCTOSHUS ydeTa M 3 roma
OpOHHMPOBAHHS BOECHHOOOSM3aHHBIX MU cT. 3588
IPH3BIBHUKOB [10 YHUBEPCUTETY
13-17 | XKypHall CBEpPKH JIHYHBIX KapTOYEK C 3 roma
BOEHKOMAaTaMH ropoja 2K
13-18 | XKypsan ydera mepenaud OJaHKOB 3 rona
crernydJera cT. 3588,
758
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1 2 4 5

13-19 | XXypran perucTpaluu OJaHKOB 3 roga
crenyuera cT. 3588,

758

13-20 | XKypHau yueta crpaBok 1o @opme 3 roga
[Tpunoxenue N2 cT. 3588

13-21 | Xypuan ydera cmpaBok o6 ydebe 3 ropa
CTYIIEHTOB B YHUBEPCUTETE cT. 358%

13-22 | AndpasuTtHas KHHTa ydera 3 roga
BOEHHOOOSI3aHHBIX M IPHU3BIBHHKOB cT. 3588
COTPYIHHMKOB

13-23 | AndaBuTHas KHMIa ydeTa 3 roma
BOSHHOOOS3aHHBIX H  INPHU3BEIBHUKOB cT. 3588
acIMpaHTOB

13-24 | AndaButHas KHHra IPHU3BIBHUKOB U 3 roga
BOEHHOO00S3aHHBIX CTYLEHTOB cT. 3588

13-25 | XKypHan perucrpaluy IOCTYIIAFOIIUX 3 rona
JIOKYMEHTOB cT. 726

13-26 | XKXypHan perucTpauud HHCTpYKTaxa 10 net
10  TeXHWKe  Oe30MacHOCTH M cT. 3166
[IPOTHUBOIIOXXAPHEIM MEPOIPHATHIM

13-27 | Homenkiarypa el II3H 1-# 3K3.
MOOMJIM3AIIOHHOTO YIIPABJIEHHS 12.1-37

13-28 | Oucu Ha gena, lepelaHHBIE B apXUB 3 roma HocTosHHO
YHUBEPCUTETA U aKThl O BBIAEIEHUH K cT.746 12.4-08
VHUYTOXKESHHIO

HaugansHuK M0O.yIIpaBieHHS ,/}4 ITnscxun W.H.

Jara: 19.01 .2010r.

L

CoracoBaHo:

HagansHuK 001IEr0 omeﬁa AY
- Hata:19.01.2010r.

Havansuuk apxuBHOro orzaena AY

RO oF . fofen.

W

H.A. Koponesa

H.E. Jlerocraera



IIpunoxenue XK

IlokazaTenu KayecTBa AE€ATE/ILHOCTH YIIPABJIECHHSA

Tpebyemoe
. IIOPOTOBOE
Ne Kpurepuit (mop ) Ormetka
3Ha4YeHHE
n/u Pe3yJbTaTHRHOCTH BBINOTHEHHS
HOKa3aTes
KayecTna, B %
1 2 3 4
1. | IlocTaHOBKa HA BOMHCKHI YUeT 100%
2. | Benenue BOMHCKOTO y4eTa ¥ OpOHUPOBAHASL AKTHI IIPOBEPOK
3. | Ceepka 10KYMEHTOB 3aKIIIOYCHHE
OTZeNla BOEHHOTO
KOMHCcapHaTa

Oxta6prckoro p-
Ha r.Poctora H/][

22



JIuer o3HaAKOMJIEHHA

JloMKHOCTE daMunms, THUIHAIBI JlaTa [Hoamuce
1 2 3 4
7 ‘
HauanpHux [sickun M.H. L3 OV 4E % il
p_—— : /
3am.HagaTbHHKA Cumonos O.H. 23.0Y. [0 b
3aB.cEKTOPOM 3opura M.B. A3.0Y./0 Q/M
Benymmii -
WH)KEHED [usosaposa JLA. A3.0% 70 ()/L@Vf%
Bemymmit . — 7
HHKEHEp AntonoBa [.M. &30 y.l0 / & W ik
Bemymuit ' v’
HHIKEHED I'sozmuax JI.C. £5. 0 4/ %g/v
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Jluer PErucTrpanuy H3MEeHEeHHn i

Hsmenenus

Howmepa nuctos

Bcero mucros
B IOKYMEHTE

Ne
JIOKYMEHTa

IToamuce

Jlata

3MeHeHHBIX
3aMeHEeHHBbIX
HoBpix

M3BiaThIX
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gt
MUHUCTEPCTBO O5PA30OBAHIM 1 HAYKU POCCUMCKO ®EIEPALTA

®EJIEPAJIBHOE I'OCYIAPCTBEHHOE BIO/[)KETHOE
OBPA3OBATEJIbHOE YUYPEXJIEHWUE BHICIHIELTO
IMPO®ECCHUOHAJBHOI'O OBPA3OBAHUS
«IOHCKOM I'OCYJAPCTBEHHBII TEXHUWYECKHWIA YHUBEPCHATET

(ATTY)

HN3menenune

K ITOJIOKEHHIO O MOGHJ’IHS&I_[HOHHOM YHOpaBJI€HHH

Poctos-Ha-/loHy
2012



MHWHHWUCTEPCTBO OBPA30OBAHN Y HAYKH POCCUVICKOMN OEIEPALTMA

PEJEPAJIBHOE I'OCYJAPCTBEHHOE BIO/[KETHOE
OBPA30OBATEJIBHOE YYPEXJIEHWE BEICIIET'O

ITPO®ECCHOHAJIBHOI'O OBPA30OBAHUS

«IOHCKOM I'OCYJAPCTBEHHBINA TEXHUYECKUIA YHUBEPCHUTET

(ArTYy)

H3meHenne K MOJI0KEHHIO 0 MOOHIH3AMMOHHO yHpaBJAeHUH

PA3PABOTAHO:
W1.0O.HavansHuKa MOG. yIpaBieHus

«77 » ik 2012r.

COI''TACOBAHO:

ITomomuuK pexTopa

« 722 » oY 2012r

Havansnux otnena «Yipasnenue -/_(— —

KagecTBOM
« 2Ry O« 2012r

Havaneauk o6Imero ornena W

« A1 » Zlepletl  2012r

‘ 7 _
Haganpauk [1OY K/—W

«7A » £  2012r
Ipencenarers npodcoro3Hoi
OpraHMBaIil COTPYIHHUKOB
& /& » oy 2012r
A r-/
I'n.Gyxranrep apd”
I'maBHBI TopuCT -
« 78 »  F 2012r
BBE/JIEHA BIIEPBBIE
JlaTra BBEOCHHS
N3JJAHHUE C U3MEHEHHMEM Ne
MECHLI, oM
HHEPEU3IAHUE

Pocros-Ha-J/{ony
2012

B.B.Kanenka

B.T'. JIebegenko

W.M.Uykapuna

N.A.Koponesa

O.I'. AganoBa

M.I.MaromepnoB
FO.®.Tapacosa

.M. Kucnosa



Ha ocHoBanuu npukasza Ne 23 ot 24.06.2011 o mepernMeHOBaHUN YHHUBEPCHTETA,
Ha3BaHKE yHHUBepcuTeTa Ha TUTYAbHOM jucte «ODEJIEPAJIBHOE ATEHCTBO I1O
OBPA3OBAHIIO I'OCY JAPTBEHHOE OBPA3OBATEJIbHOE YUYPEXIEHWE
BBICIIIEI'O ITIPO®ECCHOHAJIBHOI'O OBPA30BAHMS JIOHCKOM
TOCYODAPCTBEHHbBIM TEXHUYECKUN YHUBEPCUTET (AT TY)» 4uTaTh B
CIIEIYIOLIEH pelaKiuy :

«MUHUCTEPCTBO OBPA3OBAHUS Y HAYKY POCCHUMICKOM ®EJEPALN
OEJEPAJIBHOE I'OCYJAPCTBEHHOE BIO/KETHOE OBPA30OBATEJIbHOE
YYPEXJIEHWUE BBICIIET' O ITPO®ECCHUOHAJILHOI'O OBPA3OBAHMS « JOHCKOM
FOCY,ZLAPCTBEPH—ILIﬁ TEXHUYECKUU YHUBEPCUTET» (AI'TY)» u manee no
TEKCTY B COOTBETCTBYIOILUX Maekax.



