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CMK JI'TY Ionoxenne 06 Ynpapnenun uHpOPMAUHOHHO-MYGIHKANHOHHOH AAKIHA
HeSITEILHOCTH crp. 4 us 23

1 O0mue mosioxKeHust

11 Hacrosmee IlonoxeHue perTaMeHTHPYeT AeSTENBHOCTh Y IIpaBIeHHs
MH(QOPMAIOHHO-TlyONMKAIIOHHON  fesitenbHOCTH  (Mamee — YHITJ, Vrpagnenue)
(hefiepaTBHOTO  TOCYJIAPCTBEHHOIO GIODKETHOTO YUPEXKIEHWS BBICIIETO obpa3oBaHus
«JIOHCKOH  TroCyHapCTBEHHBIA  TEXHUYECKHIA yHHBepcuteT»  (mamee —JI'TVY,
YHUBEpCUTET). VYTpaBleHHe CO3LAHO IIPUKa3oM peKTopa 29 nexkabps 2018 r.,
(YHKIEOHMPYIOIETO B cOCTaBe CIIykG NPOpeKTOpa 1o y4eGHOM paboTe W MOArOTOBKe
KaJIpoB BbICIIeH KBanmupukanuy (nanee - YPulIKBK).

12 IlomHoe  HavMeHOBaHWe: — YIpamieHWe  HH(OPMAIMOHHO-IYOIMKAIMOHHO
JESITeITBHOCTH, COKpallieHHOe HanMeHoBauve: YUILT]],

13 VHII/ nomumsseTcs NpopeKTopy 110 yueOHOM paboTe U IIOJTOTOBKE KaJIpOB BEICIIIEH
KBATTH(DHKAI HH.

14 YW cosmaercs u JMKBAIMpyeTcs: nprkasom pektopa JI'TY Ha OCHOBAHWH
PeIieHus Y YEHOTO COBETA YHHBEPCHUTETA.

15  Anpec: 344003, r. Pocros-ua-/[oHy, 1. I'arapuna, 1, AI'TY, uHIOexc
noxpaszaenesus — 10.2, e-mail: spu-10.2@dstu.edu.ru (umm @donstu.ru)

2 OprannsanuoHHbIE BONPOCHI

2.1 Cripykrypa u mratHoe pacmmcanve YUIIJ[ yTBepxzaercs peKTOpoM
YHUBEPCHUTETA, UCXOAS M3 IOCTABICHHBIX 3ajia4, IO NPENCTAaBICHUIO MPOPEKTOPA IO
YPullIKBK ¥ ¢ y4eroM MHeHHS HaYalbHHKA TIAHOBO-(GHHAHCOBOIO YIIpaBIIeHHS.
Opranusarnmonnas cTpykrypa YipasieHus npeacrasiesa B [Tprmioxennu A.

22 VYUIII B cBoe#t JeATENBHOCTH pPyKOBOACTBYETCH — CIIEYIOIMMH
HOPMATHUBHBIMU ¥ OPraHH3aIIHOHHLIMU JOKYMEHTAMH:

- @egepalbHBIM 3aK0HOM OT 29.12.2012 r. Ne 273-@3 «O6 o06pa3oBanus B

Poccuiickoit @enepanumny;
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Tlonoxenne o6 Ynpapinenun uu(opMannoHHO-MybIMKannonHok | Pemaxms 1
JAeATEILHOCTH ctp. S uz 23

CMK IT'TY

- HOPMaTHBHO-TIPAaBOBEIMH aKTaMud MuHHCTEpPCTBa 00pa30BaHus U Hayku PD;

- @enepalbHBIMH IOCY JapPCTBEHHEIMU 00pa30BaTeIbHBIME CTAHIAPTAMHE;

- YcraBom JAI'TY;

- IPUKa3aMH U PaCIOPSLKEHUIMH PEKTOpa, HHGOPMAIIHOHHBIME U CIIyXeOHBIMU
IIHCEMaMH IIPOPEKTOPOB YHUBEPCHUTETA;

- Muccueli, IONUTHKOH PYKOBOICTBA B 00IacTH KadecTBa, LEISIMH B 00IacTH
Ka4ecTBa;

- IlpaBriiamMu BHyTPEHHETO TPYJOBOTO PACIOPSIIKa YHHBEPCHTETA,

- JIOKQJIBHBIMA HOPMATHBHBIMH W  OPTaHMU3AlUMOHHBIMH  JOKYMEHTAMH
YHUBEPCHUTETA,

- pemieEusMU YueHoro coseta JI'TY;

- HacToAmmM [ lonoxerueM.

23 JleNonpon3BOACTBO B YIpPaBIEHHH OCYIIECTBISETCS B COOTBETCTBHHU C
WNuctpykumedn mo  pmemompoumsBoiactBy JAI'TY, 1pyruMu — OpraHM3alMOHHBIME
JOKyMeHTaMu yHuBepcuteTa. POpMUpOBaHME J€ IIPOM3BOAUTCS B COOTBETCTBUHU C
YTBEDIKICHHOM HOMEHKIIATYpO# 1en YnpaBieHus.

ITopsimok oOpailleHwss ¢ JOKyMEHTaMHM, COAEpKauuMu KOHMHIEHIHATEHYIO
HHQOPMALMIO [OJDKEH COOTBETCTBOBATh IIOJOJKEHHIO O 3alUTe TEepPCOHATBHBIX
JIaHHBIX.

2.4  Perucrtpauus, XpaHeHHe, OpraHH3alMsd JOCTYIlA W IIepe]iaya B apXHB
JOKYMEHTOB OCYLIECTBISIETCSI B COOTBETCTBMM C HOPMATHBHBIMH JOKYMEHTaMH

YHHUBECPCHUTETA.

3 Ileab co3nanHus MoApa3Ae/IeHUs H €r0 3aJa49u

3.1 Llens nestensHOCTH YIIpaBleHUS — obeceuenre HaydHO-00pa30BaTeIbHbIX
npoueccos JII'TY neyaTHeIME UM 3IEKTPOHHBIME H3JaHHAMH, CO3IaHHE YCIOBHUM IJIs
OIyONMKOBAaHUS pE3yNbTAaTOB HCclefoBaHui ydeHsix JI'TY B NepHOOUUEcKHX

HU3TaHUSX.

TMonoxenue 06 Ynpasnenuy HHGOPMALMOHHO-TYGIMKALMOHHOMH NeATeIBHOCTH — 10.2
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CME AT HeAaTeLHOCTH ctp. 6 w3 23

3.2. OcHOBHEIMH 3a/1ayamu jestenbroctd YUIIJ] seisrores:

- OpraHM3aliisi Y OCYIIECTBIIEHHE Ha MNPO(ECCHOHATEHOM YpPOBHE
penaKkurOHHO-U3AATENIbCKOM NesaTensHocT BY 3a;

- U3/laHHe METONMYECKOH, y4eOHOM, a TakKe HaydHOU, CHpPaBOYHOM H
APYTHX BHIOB JHUTEpaTypsl s oOecnedeHms ydeOHOro mpollecca MW HAy4YHO-
HCCIIeI0BaTEeNbCKIX paboT;

- CO3J]aHHE YCIIOBMM [UIsi TOJATOTOBKM KaJpOB B OOJAaCTH KyIBTYpBI:
CHENHANUCTOB B OOIACTH TBOPYECKHMX, B TOM 4YMCIe UHADPOBBIX MHAYCTPHUH H
KyJIBTYPHOIO JOCyra (IpOJFOCepOB, 3BYKOPEXKHMCCEPOB, CBETOTEXHMKOB, COLMANBHO-
KYIBTYPHBIX ~ pPaOOTHHMKOB, DEXHCCEPOB  TEaTPalH30BAHHBIX  IPe/CTABICHHUH,
MY3BbIKaHTOB-UCITOTHUTEJIEH, pyKoBomMTENEH HapOIHEIX Xy I0’KECTBEHHBIX
KOJUIGKTHBOB B O0JIaCTH XOpeorpaduu, pyKOBOAHTENeH 3THOKYJbTYPHBIX LEHTDOB,
$GOTO- ¥ BHACOCTYIMH, CHENMAIMCTOB B My3€HHOM, OWOIHMOTEYHOM, HCTOPHKO-
apXHBHOM J€ele);

- UCIIO/IB30BaHHE LU(QPOBBIX KOMMYHHMKAIMOHHBIX TEXHOJOTHH  IUIs
obecrievenus JoCcTyma OOYyYaloIMXcs, MPENofaBaTeNell YHHBEpPCHTETa, IKHTENeH
ropoja u o00nacTH K KyIBTYpHBIM II€HHOCTSIM M O0OpasOBaTeNbHBIM YCIyram
YHHBEPCUTETA HE3aBUCHMO OT MECTa UX [IPOKHABAHHS;

- TI0JIHOE, Ka4YeCTBEHHOE M OllepaTHBHOE OMONMHOTEYHOEe U HHPOPMALHOHHO-
bubnuorpapudeckoe obCITyXMBaHHE OOYYAIOIIUXCs, JOKTOPAHTOB M pPaGOTHHKOB
AU'TY (nanee - monmbsosareny OMOIHOTEKH) B COOTBETCTBHH ¢ WX HH(DOPMAIHOHHBIMH
NOTPeOHOCTSIMH M 3aIIpOCaMH Ha OCHOBE LIMPOKOTO JOCTYNa K MHMOPMAIIHY, 3HAHKSM,
UOesM, KYJIbTYPHBIM I[EHHOCTSM IIOCPEICTBOM HCIIOJNE30BAHMS OHUOIHOTEYHO-
HHGOPMAIMOHHBIX PECYPCOB HA PA3NIMYHBIX BUNAX HOCUTEIEH;

- OpraHu3alisa yOaIeHHOro JOCTylla K pecypcaM Ipyrux OHOIHOTeK,
MH(QOPMAIMOHHBIX CTPYKTYD, 3JIEKTPOHHO-OUOIHOTEUHEIX CHCTEM B COOTBETCTBHH C
MHQOPMAlMOHHEIME TIOTPEGHOCTAMM IONB30BaTeneil GHOMHMOTEKM H TpebGOBAHMIMY
MununcTepcTBa HayKH | BEICIIEro obpasoBanus P®;

- ¢opmupoBanye MHGOPMAIMOHHOM KyIBTYpHl MOIb30BaTeNel, obydeHHe

Tonosxenne 06 Ynpasnenns HHGOPMAHOHHO-TyDIMKALMOHHOMN JeaTensHoCTH — 10.2
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CMK JIT'TY IMonoxenne o6 YnpapneHan HH(POPMAIHOHHO-NYGIHKALHOHHOM JAKLHA
HeITeTLHOCTH crp. 7 u3z 23

3G (QEKTHBHOMY MCIOIB30BAHHIO B 0Opa30BATENbHON M HAYYHO-HCCIIENOBATEIHCKOMR
AEATEIPHOCTH OTEYESCTBEHHBIX U 3apyOeKHBIX HHPOPMAIIMOHHBIX PECYPCOB;

- MonepHu3amks GOopM H  METOJOB  OHOIMOTEYHOM, CIIPaBOYHO-
OrbnmorpadwIecKoll ¥ cpaBoYHO-UHPOPMAIIMOHHON paboThl GHOIHOTEKH HA OCHOBE
BHCIPDEHHS  COBPEMEHHBIX TEXHONOTHH M  KOMIIBIOTEPH3aldd  OHOIHOTEeuHO-
MHQOPMALMOHHEIX IIPOLECCOB, PACLIMPEHHe GUOIHMOTEYHBIX YCIYT, MOBBINEHHE HX
KauecTBa;

- NPENOCTaBIeHHE BO3MOXKHOCTH COBEPIIEHCTBOBAHUSA IPO(ECCHOHAIBHOTO
YPOBHS ¥ IOBBIIICHHs KBAIMQHKAIUN PaOOTHUKOB OHUOIMOTEKHM, B COOTBETCTBHH C
COBPEMEHHBIMU TpeOOBaHUSMH, B TOM HHCIE [TOCPEACTBOM Y4acThs B CeMHHApax M
KOH(epeHIHsIX;

— obecrieueHue TNOApa3JeNeHUH YHHBEPCHTETA W OT/ENBHBIX PaGOTHHKOB
CHELHATbHO MOATOTOBIEHHON HAyYHO-TEXHUYECKOH HHbopManueii 06 0TeYeCTBeHHBIX
M 33pyOeXHBIX JOCTHXCHHAX HAyKH, TEXHHKH, O3KOHOMHKH H IEPEeIOBOTO
IPOM3BOJICTBEHHOTO OIIBITA;

— obecrieueHne CBOEBPEMEHHOTO BEIyCKa XYPHAJIOB, H3naBaeMbIxX B I TY.

4 @®ysxuuu YnpasjieHHs

B cootBeTcTBHE € nEnAMM H 3a4auaMy, yKa3aHHBIMH B pasjielie 3 HaCTOSIIEro

TIOJIOXKCHHUS, HA YIIpaBICHHE BO3JIATAeTCs BEITOTHEHNE CIIEAYIOMMX (QyHKIIHIA:

-  OCYILUECTBJICHHE MOHHTOpPHHIAa HoTpeOHOCTH Pocrosckoii obmacty u IOra
Poccuu B IOATOTOBKE KaapoOB;

-  KOHCYJBTAaI[MOHHAS IOMOINb CTPYKTYPHEIM IIOAPA3NENeHUsIM YHHBEPCHTETA B
OpraHM3aliy ¥ IPOBEAECHUH CTYIEHUYECKHX IIPOEKTOB;

- COJEWCTBHE CTPYKTYPHBIM IIOJpa3[eieHHsIM YHHUBEPCHTETA, OTBETCTBEHHBIM 34
MPO(QOPUEHTAIMORHY!0 ~ pabOTy, B  IIOArOTOBKE  WMH(MOPMAIMOHHO-DEKIAMHEIX

MaTepualioB;

Honosxenxe 06 YpasneHHH HHPOPMALMOHHO-TYGIMKALIMOHHOMN NesTe pHOCTH — 10.2



IMosnoxenne 06 YnpasneHHH HHPOPMAUHOHHO-NyOAMKauuonnoii | Penaxims 1

CMEITTY AEATeLHOCTH ctp. 8 uz 23

- OCYINECTBIICHHE B3aMMOMEHCTBHS C NPYIMMU ITOJPa3[eNCHUSIMU YHUBEPCUTETA,
00pa3oBaTeNpHBIMH M UHBIME OpraHW3aldsM¥, (QOHIAAaMH, TOCYJapCTBSHHBIMU
cTpykrypamu Poccuiickoli ®enmepanuu u 3a pybGexxoM B paMKax OCHOBHOIM
nearenpHoctn Y UL,

- MOHHTOPHMHT M cOop uHbpopMarw 10 OOECIEYEeHHOCTH OCHOBHEIX
00pa3oBaTeNbHBIX IPOrpaMM HEOOXOAMMO# JIMTEPaTypOii;

- ¢opmMHpoBaHHE TOJOBBIX IUIAHOB W3[aHHs JIUTEPaTyphl HA OCHOBE aHaIH3a
obecnedeHHOCTH y4e0HOT0 Ipoliecca HeOOXOMUMOM JINTEPATYPOK;

-  OCYINECTBJICHHE METOJMYECKOM M KOHCYIBTATUBHOH paboThl ¢ dakylbTeTaMHu,
KaQenpaMu ® JADYTMMH MOIpasfelleHHSMH By3a [0 BONPOCAM BBITYCKA H
pacIpoCTpaHeHUs TUTEePaTyPHI.

-  OpraHu3allks KOHTPOIIA 338 Ka4eCTBOM COJEPKaHHSA H3aBaeMOH JTUTEpaTyphl, ee
IONUTPA(QUIECKUM HCIIOTHEHUEM, COOTBETCTBHEM H3IATENBCKMM W HOIMIPahHruecKuM
CTaHAapTaM;

- TOATOTOBKa K MCTIOHHPOBAaHHIO HAy4YHBIX paboT, 0oQOpMIIEHHME BBIXOIHBIX
JaHHBIX Ha KaXIbld BHJ H3IaHWs, OTIPABKa OOA3aTENHHEIX SK3EMIULIPOB IS
PacChLIKH;

-  OKa3aHWe [OIONHHUTENLHEIX IOJUIPA(QUIECKHX YCIYT 110 BHIIOJHEHHIO 3aKa30B
CTOPOHHUX OpraHH3allHii;

- OpraHg3anys M KoopauHanus pabotsl Mznarensckoro UeHTpa;

- ocymecTeBieHHe cOopa WHQOPMAIMOHHBIX ¥ OTYETHBIX MAaTepHaloB Y
NOJpa3/Ie/ICHUd ~ YHUBEPCHTETa MJii BHECEHHA B EIUHYI0 TOCYIapCTBEHHYIO
WHQOPMallMOHHYIO ~ CHCTEMy  ydeTa  Hay4HO-HCCIIE[0BATENBCKHX, OIIBITHO-
KOHCTPYKTOPCKHX H TEXHOIOIM4eCcKuX pabot (nanee — EITICY HHUOKP);

- TOCYHapCTBCHHAas perucrpanus BO BcepocCHICKOM — HayYHO-TEXHHYECKOM
HH(OpPMAIMOHHOM LeHTpe Beex oTKphIThix HUOKP B cootBercTBHH ¢ «IlonoeHneM o
TOCYJApCTBEHHON PETHCTPalMd M Y4eTe OTKPBITBIX HAyYHO-HCCIENOBATEIBLCKAX U
OIBITHO-KOHCTPYKTOPCKHX ~ pab0T», yTBEPKIAEHHOrO IpHKa3oM MHHHCTEPCTBA

obpazopanus ¥ Haykd P® ot 21 oxrsa6ps 2013 r. Ne 1168;

Tonoxenne 06 Yrpasienuy HHOPMAUMOHHO-TTY O THKALMOHHO fesTensrocTd — 10.2
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CMK JI'TY Tlosioxenne 06 YnpasieHuu HHPOPMANHOHHO-MYGINKANHOHHOMN JAKIgHS
AESITEILHOCTH ctp. 9 uz 23

- opra"u3anus paboThl KOHTEHTa HH()OPMAIMOHHO-aHATUTAYECKON crcTeMsl T TY
(UAC OI'TY),

-  IIOMCK, CHCTeMaTu3alus UHGOPMAIMH O IPEICTOSIHUX HAYIHBIX MEPOIPUATHSIX,
IPOBOUMBIX OTPACIEBBIMH M APYTMMH OpPTraHU3aIlMSIMH, ¥ HHOOPMHpPOBAHHME O HHX
paboTtHukoB M oOydarommxcs yHuBepcurera (http://www.donsturu — Hayka u
uHHOBalMH - KoH(epeHiu, KOHKYPCHI, OJTUMITHALE]);

- OpraHu3anus IUTEPaTYpHOIO | TEXHUYECKOTO penaKTHPOBaHUS,
(opMHUpOBaH¥sl, BEPCTKH, TU3aiHa U BEITyCKa Hay4HBIX xypHaoB I TY;

-  OpraHW3anus IOANKCKY Ha HaydHble )KypHausl [ TY;

- obecneyenre paGoTHUKOB ¥ obydarormuxcs AT TY OCHOBHBEIMH MH(OPMAIEOHHO-
OMOIHOTEYHBIMH M HH)OPMAMOHHBIMHE Y CITyTaMHK;

- IIOCPeACTBOM KHTepHET-TeXHONOrHi OpraHM3aI|s NOCTyNa Uil PabOTHHKOB U
oOyuaromuxcs JII'TY  31eKTpOHHBIM ¥ = CETEBEIM  PECypcaM  YHHBEPCHUTETa,
KOPIIOPaTHBHBIM KaTaloraMm, pecypcaM OT€4eCTBEHHEIX H 3apy0eKHBIX OMOIHOTEK U 6a3
IaHHBIX;

- obecrieyeHue BceX BHAOB HH(POPMAIIMOHHO-OHONMOrpadUIecKUX YCIyT B
Hay4HOM ¥ 00pa30BaTeIbHOM NeATeEHOCTH YHUBEPCHTETA;

- obecnedenne ¢opMuposaHusi OuOMHOTEYHOro (OHAAZ B COOTBETCTBHH C
00pa3oBaTelbHBIMKA  TIPOTPAMMaMM M TEMATHKOM  HAYYHBIX  MCCIIENOBAHWIA,
TEMAaTHYECKHMM IIJIaHOM KOMIUIEKTOBaHUs OMOIHOTEKH;

- ofecrmeueHre  VHIMBHIYalbHOTO,  HEOrPAaHWYEHHOTO,  OJHOBPEMEHHOTO,
KpYTJIOCYTOYHOIO JOCTyIa IIONIb30BareNed K JJIeKTPOHHO-OHONMOTEYHOR cHcTeMe
(cucremam);

- obecrieyeHHWe COXPaHHOCTM U JIETHTHMHOTO HCIOJNB30BAHMS 3NEKTPOHHBIX
pecypcog;

- OCYIIECTBIIEHHE Yyd4eTa, pasMelleHHs M @poBepkH OmbimoredHoro ¢ousa,
obecneYeHne ero COXpaHHOCTH, KOHCEPBAIMH U PEXKAMA XPaHEHMS;

- ofecrieyeHne COXpaHHOCTH U CBOEBPEMEHHOTO ydeTa PEAKMX M LEHHBIX U3IaHui,

OTHCCCHHBIX K IIaMATHHKaM UCTOPHHU H KYJIbTYPHEI, & TAKXKE OTPaXKEHHUE UX B KaTajaorax u

[onoxenwne 06 YnpasneHHu HHBOPMALHMOHHO-NTYOIMKAIMOHHON AeATeIbHOCTH — 10.2
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CMK II'TY

basax MaHHBIX B paMKaX PETHOHANBHBIX H (eNepalbHBIX MPOTPaMM COXPAHEHHS
KyJIbTYPHOI'O HaCJIeIUs;

- IpOBENCHHE COLIMOJOIMYECKMX, MApPKETHHIOBBIX W JAPYIHE HCCIENOBaHUH ¢
OEIBI0 HM3YYCHHS HHTEPECOB M HHOOPMAIMOHHBIX IOTPEOHOCTEN IIOIB30BATENEH,
OIpeZieNIeHHe YPOBHS MX yIOBIETBOPEHHOCTH yciIyraMu u cepsrcamu HTB.

IMoppobHoe ommcanue Ienel, 3amay U QYHKIMH HOApa3feleHHi, BXOISIMX B
COCTaB YNPABIECHHA, H3IOXKCHO B COOTBETCTBYIOLIMX IIONOXKEHHSX 06 5THX

II0ApasaeIICHHAX.

S IIponecenr YUII

OcHoBHBIE TIpoIiecCh! YTIpaBieHus oTpaxens! B IIpunoxennu b.

6 Ilnanuposanue padorsl YUIII u oTYeTHOCTH

6.1 Ilnamwposamme pesrensHoct VYHIIJ[ oOCyluecTBIfeTcS HaYAIBHUKOM
YmpaBineHHs B COOTBETCTBHM C IUIaHOM paGOTHl YHWBEPCHTETa, IPHKA3aAMI,
UHCTPYKTHBHBIMY ITHCBMaMHU U APYTUMHU PYKOBOJSIIUMY JOKYMEHTaMH (eepaabHOro
OpraHa ynpaBleHHs 00pa3soBaHHeM, JIOKAIBHBIMUA aKTaMH YHHBEPCHUTETA U HACTOSIIIM
IlonoxenueM.

6.2 HavanbHuk YnpaBIeHAs OCYIIECTBISIET TeKyIlee IIaHupoBanue pabot YUII]]
Ha y4eOHBIH roJl X IPeACTaBIIseT ero npopekropy 1o YPulIKBK mis coriacoBaHmus.

6.3 Ha4anbHuk YrpapneHHs COCTaBIIAeT FOXOBBIE OTYETHI O AeaTensHocTH YT
U NPECTaBIIIeT UX HA yTBEpKAeHKE NpopekTopy o YPulIKBK.

6.4 IlnanupoBanwe paboT, colepXKaHUE U CPOKH NPENOCTABJICHMS MATEPHUAIIOB

YUIIJI B npyrue CTpyKTypHBIe IOApa3/ielleHus By3a puBeeHb! B [Ipunoxenuu B.

Tonowenue 06 YrpasneHuH HHPOPMALHOHHO-TY SIMKAIHOHHOM HeATensHOCTH — 10,2
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7 BsaumopgeiicTBHe YHNpaBiieHHSI € APYrHMH TNOAPAa3AeJIeHHSIMH

YHHBEPCUTETA

7.1 Jlng HOCTHOKEHMS LeNeH, pelleHHs 3a1ad, NPeayCMOTPEHHBIX HACTOSIIHAM
IMonoxenurem, YUIIJ[ B3aMMOASHCTBYET U PETYIMPYET CBOM OTHOIICHHS C PAa3IMIHBIMA
CTPYKTYPHBIMU TOAPA3IENCHAAMA YHUBEPCHUTETA B COOTBETCTBHH CO CTPYKTYpOM
YHHBepCHTeTa, Yeragom [JI'TY, npyrumMu oOpraHu3alMOHHEIME K HOPMATHBHBIMHA
JOKyMEHTaMH YHHBEPCHTETa. YIIPaBICHHE MOXET 3alpalldBaTh M IepelaBaTh
HeoOXo/MMble CBeeHH U HHbOpManuro 1o noapasgeneausm I TY B ycTaHOBIEHHOM
MOpSIZIKE.

7.2 BHyTpeHHHWe H¥ BHEIIHWE B3auMopedctBus YUIIJ[ co CIPyKTypHBIMH

noapasaenenusmy JII'TY npencrasnens! B [Ipunoxenuu I
8 YnpasJ/ieHne cTpyKTYpPHBIM NOAPA3A€ICHHEM

3.1 YUIIJI Bo3rnapisgeT HadalbHUK, KOTOPBIA HA3HAYAETCS M OCBOOOXKIaeTCs OT
3aHUMaeMOH JOIDKHOCTH ITPHKA30M PEKTOPA.

8.2 Havampnuk VUIIJ] HENOCPEACTBEHHO MOMYHHSETCS IPOPEKTOPY IIO
YPulIKBK yHuBepcurera.

8.3 Bo Bpems orcyTcTBHs HavanbHuKa YT (KOMaHAMpOBKa, OTHYCK, OONE3HB
H IIp.) €ro o0s3aHHOCTH BO3JIAraloTCs Ha 3aMecTuTens HadansHuka YMIIJI, KOTOpHIit
IpHOOPETAET COOTBETCTBYIOIIHE IPABa M HECET OTBETCTBEHHOCTH 33 KAYECTBEHHOE U
CBOEBPEMEHHOE UCIIOIHEHME BO3JIOXKEHHEIX Ha HETO 00s3aHHOCTEH.

8.4 B 3aBucHMMOCTH OT BO3HHKAIOIIMX Lielei, 3a1a49 ¥ 00BEMOB paboter YUIT]
OTBETCTBEHHBIE JIULIA 10 YYaCTKaM WM 110 BH/IaM paboT Ha3HAYAKOTCS B YCTAHOBIEHHOM
MIOpSITIKE.

8.5 Hawanemrmk YHIIJ] ocymecTBisier pasmencHue GYHKIMH H 00s3aHHOCTEH

pabOTHHUKOB VYIpaBlieHHs, 9TO O(QOPMISETCS B BHIE AOJDKHOCTHBIX HMHCTPYKIHH H

LI0TIOEHHE 00 ¥ NPaBAeHHH MH(YOPMAIMOHHO-ITYOITHKALMOHHON JEATENEHOCTH — 10,2
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perucTpupyercs B (¢opmMaTe  MaTpHLBl  pacOpeleleHds  OTBETCTBEHHOCTH,

npencrapineaHoi B [Ipunoxenun J1.

9 OTBETCTBEHHOCTD

9.1 Havansauk YHII/] HeceT mepcoHaIbHYIO OTBETCTBEHHOCTS 34

- CBOEBPEMEHHOCTh M Ka4eCTBO BBINONHEHHS (GYHKIME W 33724 YIpapieHHs,
IpENyCMOTPEHHBIX HacTosmuM llonoxenneM, IpenocrapneHns HHOOPMAIUE PEKTODY,
npopextopy o YPullKBK;

- obecrieuenye HaJ|ISKAIIEro YPOBHS OpraHu3alyy paboTsl B YIpaBiIeHuy;

- obecnieyenne Oe30MaCHBIX YCIIOBHH Tpyaa paboTaukos YUITL.

9.2 lna obecrieyeHus] TOJHOLIEHHOH AESTENLHOCTH M B LENSX BBINOTHEHHS
IIOCTABJICHHBIX 3a/a4 Kaxaeli pabotHmk VYMUIIJ HeceT OTBEICTBEHHOCTH 3a
CBOCBPEMEHHOE U Ka4eCTBEHHOE BBIIOJIHEHHE JOJDKHOCTHBIX OOS3aHHOCTEH M 3ajad,
IIOCTABJICHHBIX IIEPE HAM.

9.3 IlpaBa u 00s3aHHOCTM HayaJbHWKAa YIpaBleHus U paboTHEKoB YUIIJ]
OIIPENENSFOTCS. JNOJDKHOCTHEIMM HMHCTPYKIMSMH, YTBEPXKICHHBIMH B YCTaHOBJICHHOM

HOPSIZIKE.

10 O6ecneuenne yc10Buii Tpyaa H 6€30MaCHOCTH MEPCOHAJIA

10.1 Yenosus tpyna pabotaukoB YUIIJI TO/DKHBI COOTBETCTBOBATE TPeOOBAHMSIM
OenepanbHoro 3akoEa PO  or 30.03.1999 r. Ne 52-@3 «O CaHUTapHO-
SMHUJCMHONIOTHYECKOM  OIaromoiyduy  HAceNeHWs», 4 Takke TpeOOBAHUAM
MexrocyaapcTseHHoro craggapra I'OCT 12.0.230-2007 «Cucrema craHmapros
GesoracHocTy Tpyaa. CrcTeMsl yrpaBieHus oxpaHoi Tpyaa. Obmme tpe6Gosanus. ILO-
OSH2001» u nmonoxenusiM KoJLeKTHBHOIO 0roBopa.

10.2 Pexum paboTsl pabOTHHKOB YIpaBIeHUs ONPENENSETCS B COOTBETCTBUH C

IIpaBunamMu BHyTpeHHETO TpyAoBoro pacnopsnka I TY. U3menenus B pexume paGoThL

[Nonosxenue 06 YnparneHuH HHOOPMALHOHHO-ITYSTHKAUMORHOH AeATeNbHOCTH — 10.2




Ionoxenne o6 Ympasnenun undopManHoHHO-nybaHKanmonnoii | Penaxims 1

e eI TeLHOCTH crp. 13 u3 23

OTJENBHBIX PAOOTHUKOB MOTYT BBOJHUTECS B YCTAHOBICHHOM JEHCTBYIOIIAM TPYIOBBIM
3aKOHOJIaTeNIbCTBOM MOPSIIIKE.

10.3 CanuTapHO-THTHEHHYECKOE H IIPOTHBOIIOXKAPHOE COCTOSHHE IIOMEIIEHHI,
3aKpEMICHHBIX 32 YIpaBleHueM, 00eCIeurBaeTCsl NEeATEBHOCTEIO COOTBETCTBYIOIIMX
HOJ(pa3/ieJICHAH YHUBEPCHUTETA.

10.4 Pabornuku YHUIIJI 06s3aHbI cOOMONATs HHCTPYKIMH MO OXpaHe TpyIa H
IIOXKapHOH Oe30MacHOCTH, yTBepXkAeHHEIe pekropoM JI'TY, a Takke NpUKassl
PacTIOpPsDKEHHUS PEKTOpa IO BONIPOCaM OXPaHbl TPYa U IIOXKAPHOM 6e30IIacHOCTH.

10.5 Ilpunumaemele Ha paboOTy W@ IPOXONAT B YCTAHOBICHHOM IOpsAIKe
NEPBUYHBIA HHCTPYKT&X, KOTODBIH IPOBOAMTCA CIICLHAIMCTAMH IO OXpaHe TPYIa;
NePBUYHEIN HMHCTPYKTaX Ha pabodyeM MecTe; IUIAHOBEIE, BHEIUIAHOBHIE W IIEJIEBBIE
WHCTPYKTaXH, HE pexe, 4eM 2 pasa B IOJ, O YEM BBIIONHSIOTCS 3alliCH B XKypHAle
pPEerucTpalyy HHCTPYKTaXa 10 TeXHHUKe 0e30I1aCHOCTH.

10.6 3a Hagmexamee obecriedeHre Oe30NMACHBIX YCIOBHH Tpyda, MOXKApPHOM
6e30maCHOCTH ¥ BBINOJNHEHHME IIPOTHBOIOXKAPHBIX MEPOTIPUATHH B 3aKpPEILIEHHBIX 32
[OApasNeNieHHeM IIOMEIICHUIX IIEPCOHANBHYI0 OTBETCTBEHHOCTH HECYT JIMIa,

Ha3Ha49€HHBIC COOTBETCTBYIOIIHUM IIPHKa30M PEKTOopa.

11 Cucrema meneqkmenTa kauecrea Y MIIJ|

11.1 B VYHUIIJ] BHempsroTCS NOKYMEHTHI CHCTEMBI MEHEKMEHTa KauecTBa
YHHBEPCHTETCKOIO YPOBHS, PEAIM3YIOTCS LENK YIIpaBIeHUs B 001acTé KavecTa. J{iis
YIy4IIeHus paGoThl MO/IpasIeleHAs pa3pabaThIBAIOTCS JOKYMEHTHL:

- IeJM YIIpaBlIeHUs B 00JIaCTH Ka4eCTBa;

- ILIaH MEPOIPHATHH 10 peallk3allyy Iiejleli YpaBienus B 00acTH KadeCTBa,

- IEpeYeHb MPOLECCOB Y IIpaBJICHU;

- MaTpulla pacipe/ieNieHus: OTBETCTBEHHOCTH paboTaukos YUIII;

- aHamm3 QyHximonuposanus CMK B cocraBe romoBoro ordeta o pabore

HOApa3eTeHUsL.

Tonoxenue 06 Yrpasnenun HHpOPMALHORHO-TY GTHKAMOHHOM AesTe sHOCTH — 10.2
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11.2 OuennBanue 3G ¢EeKTHBHOCTH U PE3yIbTATHBHOCTH CHCTEMBI MEHEIKMEHTA
KauecTBa JIEATENIbHOCTH YIPaBIEHHS OCYIIECTBIIETCS HadanbHukoM YUII]I
npopektopoM 1o YPulIKBK, skcmepramMy BHYTPCHHHX ¥ BHEIIHHX IPOBEPOK U
PETUCTPUPYIOTCSA B YCTAHOBIIEHHOM ITOPSKE.

OrnenuBarotes:

- COOTBETCTBUE CHCTEMbBI MEHEIDKMEHTA Ka4eCTBA TPEOOBAHMIM MEXIYHAPOIHOTO
crangapta ISO9001:2015;

- TOJJepXKaHWe OpraHW3alMOHHOM JOKyMEHTaIlWd B AaKTyalu3HPOBAHHOM
COCTOSTHHY;

- TNPUHATHE MEpP MO KOPPEKTHPOBKE HECOOTBETCTBHIM CHCTEMBI MEHEIKMEHTA
Ka4ecTBa Ha yPOBHE MOJPa3eIeHNU U YHHBEPCUTETA,

- COOTBETCTBHE ITOKa3aTeNel KauecTBa AeATeNbHOCTH HONpa3e€HUs] KPHTEPHIM
Pe3yJIbTaTUBHOCTH IPOLIECCOB.

12.3 Ananus 3heKTHBHOCTY U Pe3yIBTATHBHOCTH PabOTEI KOJUIEKTHBA

HayaneHvk  VYhopaBlneHHs  ©XKErogHO  aHanmsupyeT >(h(EeKTHBHOCTH U
Pe3yJIbTaTUBHOCTE PabOTEl KOJIEKTHBA U PYKOBOAWT Pa3pabOTKOM IepCIEKTHBHOTO
IJlaHa MEPONPHATHH IO COBEPIICHCTBOBAHMIO JNEATENBHOCTH, [0 PHHITHIO
KOPPEKTUPYIOLIHX H IPeIyIpEKIaoNX JeUCTBUH, a TAKKe IeJlel B 0061acTH KadecTBa
Ha rox u nepepaer mpopekTopy no YPullKBK anamuz B BHIe oTueTra B COCTaBe

FOIOBOI'O OTYETA O AEATEIIBHOCTH IIOAPa3ACIICHH.

TTonoxenue o6 Ynpaenennn HHOOPMALMOHHO-ITY GIMKALIMOHHO TEATENEHOCTH — 10.2
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IIpunoxenune b
Ilepeyens nponeccor YupasiieHus
Ne I'pynna
0/n | Dpoumeccos Ha3ganune npouecca IMopnpoueccst
Omnpenenenue nene# B o6nacTe kagecTBa | PaspaoTka IUlaHa MEpONPHITHI IO
JOCTHXEHHIO Lened B obmactu
KadecTna
- Crparerideckoe, rofosoe InIaHHpoBaHHe | Pa3paboTka CTpaTerHyecKoro ILIaHA
é H OpraHusamnys paboThI ToApa3IeIeHus pa3BUTHA YIIPaBICHHS.
1 = @®opMHpoBaHHE  TIOJOBOrO  IUIaHa
é YUII]]
> MeremxMeHT IepcoHana Pacnpenenenue OTBETCTBCHHOCTH
- HepcoHanta
= PazButne CHUCTEMBI MEHEDKMEeHTa | Yyactue B pazputur CMK.
% Ka4eCcTBa, NOBBIIEHHE €€ MPUTOAHOCTH M | COBEpIICHCTBOBAHHE  MPOLECCOB |
) pE3yIbTaTUBHOCTH IOJIIPOLIECCOB CTPYKTYpHOTO
HoApa3ieIeHNs
DOpMHPOBAHHE OTYETOB O JeATENLHOCTH | [IoATOTORKA, COIJIaCOBaHUE i}
YopasneHHs, B TOM 4YHCIE W aHAIW3a | YTBEPKICHHE TOIOBBIX OTYETOB
¢yaxurormposanus CMK YnpasieHus
Opranmzamus paboter nentpa «Lludposas | ComelicTBre CTPYKTYPHBIM
KyJIbTypay NOApasfeIcHAIM YHUBEPCHTETA,
OTBETCTBEHHEIM 32
Ipo(OpHEHTAIMOHHYIO paboTy B
HOATrOTOBKE HHPOPMAIHOHHO-
2

HpOHCCCBI JKM3HCHHOTI'O ITHKIIA IIPOAYKITHA

PEKIaMHBIX MaTEPHAIIOR O
IporpaMmax B 00/1acTH KyIbTypEL.

PazpaboTka HeoOxoaumoit yaeGHo-
METOIMYECKOH JOKYMEHTAIIHH IS
JHIEH3APOBAHUS IPOTrPAMM
BEICIIIEr0 0Opa3oBaHus,
JONOJTHHTETBHEIX
Ipo(ECCHOHATBHBIX IPOrPaMM.

OcymecTeienue B3anMozeicTerS ¢
JPYIAMH [I0Apa3IeIeHUSIMH
YHHBEPCHTETA, 00pa3oBaTeIbHEIME 1
HHBIMH OpraHu3anysMa, GoHaaMH,
rOCYJapCTBEHHBIMH CTPYKTYpaMK
Poccuiickoit @epepanum u 3a pybexoM
B paMKax IeJIeH u 3a1ad IeHTpa
«udpoBas KyaeTypay.

DopMHpPOBaHHE U OpraHH3alUsl
6ubmmoreuroro houna

OpraHu3zanyg IOITUCKE Ha HAydHEIe
xypHaie! I'TY

Obecneuenne popmupoBanus
OubaroTeuHOrO (hOHIA B COOTBETCTBHM
¢ 00pazoBaTebHBIMHA IPOrPAMMAMH U
TEMATHKOH HAayJHBIX HCCIIEOBAHHIA,

Tonoxenne 06 Ynpasnenuu nHGOPMALKOHHO-TY G THKALMOHHOM AeATeNBHOCTH — 10.2
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TeMaTHYIECKHM IIIaHOM
KOMILIEKTOBaHHA OHOITHOTEKH

MonuTopuHr 1 cbop uHGOPMATHH 11O
0becre4eHHOCTH OCHOBHBIX
00pa3oBaTENBHBIX TPOrpaMM

HeoOX0 MO TUTEpaTypoi

DopMUPOBaHHUE I'OJOBHIX IIAHOB
W3/1aHMs JINTEpaTyphl HAa OCHOBE
aHam3a 00eCIIeIeHHOCTH Y4e0HOro
mporecca HeoOX0aMMOH IMTepaTypoit

bubmmoreunoe u uapOPMAITHOHHO-
Gubmmorpaduueckoe 0OCITyKHBaHUE

Obecneuyenue pabOTHHKOB H
obygaromuxcst II'TY ocHOBHEIMEA
HH(QOpManMOHHO-OHOITHOTEYHEIMHA |
HHOOPMAHOHHBIMHA YCITyTaMH.
ITocpencrsoM MHTEpHET-TEXHONOT M

OpraHH3al#s JOCTyna [ pabOTHHKOB
u obyuaromuxcs I’ TY 3nekTpoHHEIM |
CETEBEIM pecypcaM YHHBEPCUTETA,
KOpPIOPAaTHBHEIM KaTaioraM, pecypcam
OTEYECTBEHHEIX U 3apy0eKHBIX
OnbOIHOTEK B DAz NaHHBIX.

ObGecneueHne Bcex BUIOB
HHQOPMaHOHHO-OHOIHOTpadHIeCKuX
YCHYT B HAy9HOH K 00pazoBaTebHOM
JEATENbHOCTH Y HUBEPCUTETA

ObecrieueHne JOCTYITHOCTH TOIB30BAHMS
SBC AI'TY

OGecneyeHne HHIABHUIYATLHOTO,
HEOTPaHHYEHHOTO, OJHOBPEMEHHOT0,
KpYTJIOCYTOYHOTO JOCTYIIA
TOJIB30BATENEH K JIEKTPOHHO-
OubiHoTeYHOM crucTeMe (CHeTeMaMm).

MeTtomuueckoe obecriedeHne
OnOIHMOTeYHOH NEITETLHOCTH

Bzaumogeiictere ¢ 6ubmmoTexamu,
OpraHaMy HayJHO-TEXHHIECKOH
uHpOpMAIMH, ApXUBAMH, IPYIHMHA
YYPEXIECHHASIMH B COOTBETCTRHH C
JEHCTBYIOIMAM 3aKOHOIATEIBCTBOM,
benepatbHBIME FOCYAapCTBEHHEIMHA
NporpaMMaMH, JOTOBOpaMU

OcymecTBieHne yuera, pasMeIleH s 1
npoBepku 6mbmoTednoro GoHxa,
obecreunBaeT ero COXpaHHOCTE,
KOHCEPBAIMIO ¥ PEXUM XpaHEHHS

ObecniegeHne COXPAaHHOCTH U
CBOEBPEMEHHOI0 yUYeTa PEIKHX H
LEHHBIX U3/(aHui, OTHECEHHEIX K
aMATHHKaM HCTOPHH U KyIbTYPSL, &
TAKXK€ OTPaKCHHE HX B KaTallorax u
6a3zax NaHHBIX B paMKaxX PerHOHANBHBIX
u QenepatbHbIX IPOrpaMM COXPaHEHHS
KyJIETYPHOI'O HACIIEIHs

Monoxenne 06 Ynpasnenus HHGOPMALMOHHO-TYGIHKAIMOKHOIR eaTensHoCTH — 10.2
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Obecnedenrie COXpaHHOCTH U
JETUTHMHOT'O HCITOJE30BAHUS
3NIEKTPOHHBIX PECYPCOB

Ob6pa3zoBarenbHbI MpoIece

ITouck, cucreMaTi3anus HHQOPMALIHH O
NPEeICTOAINUX HayIHBIX MEPOLPHATHSIX,
IPOBOJMMBIX OTPACTIEBEIME U IPYTHMH
OpraBU3aIUsIMHA, ¥ HHOOPMHPOBAHHE O
HUX pabOTHHKOB H 00yJarormuxcs
yausepcurera (http://www.donstu.ru —
Hayka u naHOBanmu - Kondepenuu,
KOHKYPCEL, OJIEMITHAEI);

OcymecTBneHrne MOHUTOPHHTA
notpedbHOCcTH PocTOBCKOM 0OMacTa 1
FOra Poccuu B moAroToBke Kagpoe B
001aCTH KYyNBTYPHL

KoncynsraTHBH2S TOMOIIE
CTPYKTYPHBIM IOJpPa3/IeICHUsIM
YHHUBEPCHTETA B OPTaHU3aANHHA H
IPOBEJEHUH CTYACHYECKUX MPOCKTOB
B 00JIaCTH KYJIBTYPBL

IIpenocrasnenune uadopmanuu B ETUCY

HHOKP

OcymecrBrnenue cbopa u
MH(POPMAIIMOHHEIX M OTIETHBIX
MaTepHasoB y Iopa3AeieHHi
yHHBepcuTeTa g BHecenus B ETICY
HUOKP, ITUTuC

I'ocynapcTBeHHAs perHCTpamys BO
BHTHI] Bcex otkprrteix HUOKP B
cootBeTcTBHH ¢ «[lonoxenneM o
TOCYAAPCTBEHHOM pEruCTpaliy i
Y9€TE OTKPHITHIX HAYIHO-
ACCIIENOBATEIBCKHAX H ONBITHO-
KOHCTPYKTOPCKHX paboTy,
YTBEPKIACHHOIO MPHUKA30M
MpunucTEpCTBa HAYKH M TEXHOJIOTHIMA
P® ot 17.11.1997. Ne 125;

Opranusanus padorst UAC AT TY

Oprasmsanus paboTst KOHTEHTa
HH(OPMAITHOHHO-aHATHTHIECKOM
cuctemsl [II'TY (MAC AT'TY),

Opranm3anus ny0IuKanuOHHOMN
eI TeIEHOCTH

Opranusanus JTUTEPATYPHOTO H
TEXHHYECKOT0 PeJaKTHPOBAHMS,
(bopMEpPOBaHHUS, BEPCTKH, AH3alHA H
BBIIycKa xKypHanoB JI'TY.

OcymecTBieHre METOTUIECKOR 1
KOHCYJIBbTaTUBHOM paboThI ¢
GbakyneTeTaMu, Kadenpamu 1 IpyrEME
TOJPa3/IeICHUSIME By3a 10 BOIIPOCAM
BBIIIYCKA W PaCIPOCTPaHEHUS
JHTEPATYPBL

Tonosxenue 06 YnpaeneHHH HHYOPMALHOHHO-ITYGIHKALMOHHOM AeaTensHOCTH — 10.2




CMK JTTTY IMonoxenue 06 Yupaenenun uudopManuonHo-nydaukannonnoi | Penaxmusa 1

AeATECNIHHOCTH

crp. 19 w3 23

Oprarusanus KOHTPOJIS 32 KA9eCTBOM
copepKaHus U3aBacMO’ THTEpaTypHl,
€€ IOJMrpapYecKuM HCIIOTHEHHEM,
COOTBETCTBHEM H3IATEIBCKHAM H
IOIUrpadHIeCKUM CTaH/[apTaM

IToxroToBka K HEIOHHPOBAHHIO
HaydHBIX paboT, obopmireHue
BBIXOHBIX JAHHBIX HA KaXIbIA BH]I
U3/1aHMs, OTIIPaBKa 00513aTEIBbHBIX
9K3EMILISIPOB JUISL PACCEUIKH

OxazaHue TOMOHUTEEHEIX
nonurpagugecKux yeiayr mo
BBIIIOTHEHHUIO 3aKa30B CTOPOHHUX
Oprafu3anuH

Opranuzanug u KoopauHaIus paboTel
H3IaTENBCKOTr0 IEHTPA;

- Mo=uTOpHHT yaosnerBopeHHOCTH | [IpoBenenne COLMOJIOTHIECKHX,
% noTpebuTene MapKEeTHHTOBBIX u IpyTHe
= HCCIENOBAHUKE C TENBI0 H3YYEHHS
3 b= HHTEPECOB W HMHMOPMAIHMOHHEBIX
; notpedHOCTEH MIOJIb30BATENICH,
§ oIpeneIeHHe YPOBHS HX
= YIOBIETBOPEHHOCTH  YCIyTaMH u
=% CepBHCAMH HAyJHO-TEXHHYECKOMH
= bubmmorexn
MarepuansHO-Texamdeckoe odecnedenne | Odopmienue 3asBoK
ITonnepxanue B pabodeM COCTOSHHH
00OpyIOBaHHS W IPYTHX MaT€pPHAIBHO-
TEXHUYECKHUX 0OBEKTOR
Vnpasnenre uHGOpMAIHOHHOMN cpeIoit HudopmanuorHOE obecreuenne
JEeATEIBPHOCTBIO Y IPABIICHHS
MonepHau3aryst IIPOrPaMMHOTO
= obecnieyeHus, BEIYHCITHATEIIEHOM
§ TEXHHKH
= Obecnieuenne B3aHMOCBSI3H c
= NOJpa3AeICHUSIMY YHABEPCHTETA
2 Ob6ecneueHne IIPOLECCOB  Kagpamu
4 = VYipapnenue xajapamu COOTBETCTBYIOMEH KBATH(HKAIIHA
% PacnpenencHre OTBETCTBEHHOCTH H
= TOTHOMOYHiA
% ConmansHoe obecneueHue
o MoTHBanus ¥ CTHMYJIHPOBAHHE
© VYrpasieHue TOKYMEHTalHEH K 3alHCAME | XpaHEeHHe
II0 HOMEHKJIATYpE e Wnentuduxanus
Axtyanusanus
Yrunuszaus ycTapeBuie
JOKYMEHTALMH
Oxpana Tpyzna u BX]] Obecneyernue BHIIIOTTHEHHS

MmeponpusTaid mo Th
ITposenenue 3angaruii mo 'OuTh

TMonoxenue 06 YnpasaeHHH MHOOPMALHOHHO-TYONMMKAIMOHHOM AesTensHocTH — 10.2




CMEITY AeATEJIbHOCTH

IMono:xenne 00 YnpaeneHHH HHPOPMALHOHHO-NYOIHKANHOHHO

Penaknus 1
crp. 20 u3 23

IIpunoxenue B

Marepuaiel, nogrorasaueaembie YUII/, 1 rpadguk ux npexocTaBiieHus B
noJapas/Je/ieHHs YHHBEPCHTETA B TeYeHHe KaJIeHJapHOTo roaa

HaumeHoBanHne MaTepHuaaa

Cpox npencraBieHus

Haumenopanme nmogpasacacHud,
KyJda NIpPEaCcTaBJIsACTCH

Tabens ydera pabodero BpemeHH

Jo 15 u 25 gucia Kaxmoro
Mecsna

Yupasnenue Oyxranrepckoro
yYeTa M OTYETHOCTH (pacyeTHBIi
oTIEN)

YTRepacHHE IIpOeKTa Ho 31 nexabps OO6muit oTen, apXWBHBLA OTAEI

HOMEHKJIATYPHI Jell

['padEk oTIyCKOB pabOTHHKOB Hos6ps YopasneHne KagpoB

Ortuer o nesremsHocTH YUIL]] Mo 1 centa6ps Tekymero | [Ipopexrop mo YPulIKBK
roja

I'omosoit mnan paboTel Yparienus Jo 1 cents6ps Tekymero | [Ipopextop mo YPulIKBK
rojia

Otuer o dynxmumormpoBanuun CMK Jo 30 mons IIpopexrop mo YPulIKBK

YrpasneHus

IInan MEPONPHUATHH o Ho 30 urons IlenTp MeHEXMEHTA KaYecTRa

JOCTH)KEHUIO 1eneidt B obmactu

KadecTBa

3anonaHeHHE mwiana-rpaduka | Ilo mepe HeoOxomumoctn | KonTpakTHas ciyx6a

pasMeIeHHs 3aKa30B Ha ITOCTABKH
TOBAapPOB,  BBHINONHEHHWE  pador,

OKasaHud YCIIYT I HY KT OTAeIIa

MonosxeHue 06 YnpasaeHHH HHOOPMALHOHHO-ITYGIMKAIMOHHO feATensHoCTH — 10.2




CMK II'TY

Ionoxenne o6 Ynpapienun wHGOPMAUHOHHO-MYOIMKANIHOHHOM
JesATe/IbHOCTH

Penaxmms 1
crp. 21 w3 23

IIpunoxenue I'

Bsaumopneiicteue (ciry:ke0HbIe CBSI3H) YIpaBJeHHs ¢ JPYTHMHE 10Jpa3eJeHAsIMH
YHHBEPCHTETa H BHEIIHHMH OPraHH3alHsAMHA

ITonpaspenenue noayyaer

Iloppaznenenue nepenaet

Bunel pabor B JOKYMEHTOB, Bunpl paboT u JOKyMEHTOB,
MaTepHaIbHBIX IIEHHOCTEH IlepromvyHOCTE | MaTEPHATBHBIX IIEHHOCTEH Ilepuoau4HOCTE
1 2 3 4
1 BzanmojelicTBHE ¢ PYKOBOJICTBOM YHHBEPCHTETA
1.1 Hopmarueaas 6a3a JII'TY | ITo mepe 1.1 IIpoexTs! nonoxeHui, ITo mepe
pa3paboTky 1 NIPHKAa30B, PACIOPsDKEHMH, pa3paboTku 1
aKTyaJIu3aluu HHGOPMAIMOHHEIX TIHCEM aKTyaIn3alun

1.2. ITpukassl, pactopsKEHHSI 1.2. TIpoeKTHI METOIAIECKHX ITo mepe
peKxTopa, HHPOPMAHOHHEIE 1 ITIOCTOSHHO pa3paboTox YTpapicHHS U pa3paboTku u
ciIyxeOHbIe MHCEMa 0T1Ien0B B coctaBe YUIIJ] aKTyaIH3alin
1.3. Marepuanst mo TbuOT €XKEr0IHO 1.1.  IInaHsl ¥ OTYETHI IO €XXeroIHO

pabote oTena

2 B3aumopnelicTBHE ¢ YI€0HBIM YIPaBJIeHHEM
2.1. Ilepevensn EXXETOIHO Cnucox HanpaplIeHHOCTEH Ha Exerommo
HalPaBJIEHHOCTEH MOITOTOBKH HOBBIM y4eOHEI TO/
Ha HOBBIH y4eOHBIH rox
3 BzaumopeiicTBHe ¢ Kadeapamu
3.1 Mareprans! ans 3.1 MaTepuains! s
pa3paboTku ydebHo- ITo mepe paspaboTku yueOHo- ITo mepe
METOAMYECKOH, HOpMAaTHBHOHU HEOOXOIMMOCTH | METOIMIECKOH, HOPMATHBHOM HE00X0IMMOCTH
JIOKYMEHTAIHH JOKYMEHTaun
3.2 Ilpemnoxenus I 3.2 ITpemtoxeHus 1Mo
aKTyanu3alyuy U pa3paboTku ITo mepe aKTyaJId3aluy U pa3paboTke ITo mepe
METOMYECKOTO 00ecTIeueHHS HEOOXOIMMOCTH | METOAMYECKOTO 00eCneYeH s HeoOXOoMOCTH
00pa3oBaTeNbHBIX TPOrpaMM 00pa3oBATENBHBIX TPOTPaMM
4 BzanMopeiicTBre ¢ GHHAHCOBBIME CIIYKOaMu
4.1 Undopmarus B BUIE ITo mepe 4.1 JloxanbHble HOPMATHBHBIE ITo mepe
CIIy’Ke0HBIX 3allHCOK HEOOXOOMMOCTH | aKTHI [ COTTIACOBAHHS HEOOXOIMMOCTH
S BzaumooTHOmMEHNE ¢ aMHHHCTPATHBHLIMH NOXpa3/ieeHusiMA (YIpaBIeHHEe KaIpoB, 00 muii
0T/ieJI, ApXHBHBIH 0THeN)

5.1 cornacoBaHHBIH TpaduK €XKErOHO 5.1 I'padux oTmyckoB Ha €XKETOHO
OTIIyCKOB PabOTHHKOB YTBEpP:KICHHE
5.2 Cornacoransas €XKEroJHO 5.2 IIpoeKT HOMEHKIIATyphI €XETOIHO
HOMEHKJIaTypa JieJl Ha HOBBIX I'OJT
5.3 VrBepxieHHBIE ONHCH HA 5.3 Onwmcu Ha nena,
Jena, NepelaHHBIE B apXWB IepeaHHbIE B apXHB
VHHBEpCHTETa U aKTBI O YHHBEPCHTETA, aKTHI O
BBIZICTICHAT Jen K €XXerogHo BBIIETICHHUH JIEN K €XXEr0THO
YHHYTOXEHHIO YHHYTOXEHHIO. [lena coriiacHo

HOMEHKIIATYPE OCI

YnpasneHus B COOTBETCTBHH

CO CPOKOM XpaHEHHS

6 B3anmopeiicTBHe ¢ BHEITHAMH OPraHH3ANHAMEA

TNonoxenye 06 YnpaeneHuy HHOOPMALHOHHO-TY OIMKALMOHHOI AeaTensHOCTH — 10.2




CMK II'TY

Tlonoxenne o6 YnpaBieHHH HHGPOPMANHOHHO-MYOIHKANMOHHOH
JeATeIbHOCTH

Penaknus 1

crp. 22 w3 23

6.1 Ilepenmcka ¢ By3aMM M OpraHM3alUsiME IO BOIPOCAM PasBUTHS B OOJIACTH
y9e6HO-METOUYECKOT0 ODECIICUCHHUS, a TAKXKE MEKBY30BCKOTO COTPYIHHYECTBA B

obactu o6pa3zoBanus

ITo mepe
HEOOXOIUMOCTH

6.2 UHCTpYKTHRHEIE
JOKYMEHTHI JUUIs 00ecIedeHus
CTPYKTYPHBIX II0Jpa3AelIeHHit
y4e6HO-MEeTOIHIECKOH
JOKYMEHTaIHi

Ilo mepe
HEOOXOIUMOCTH

7 Bzanmopeiicrue ¢ KonrpakrHoii ciryx00ii

7.1 Obopynosanue, Mmebeb,
BT, kaHIITOBAPE! B PACXOJIHEIE
MaTEPHATHI, OPITEXHHKA

Ilo mepe
He0OXO0IMMOCTH

7.1 3asBku Ha IprOOpeTEHHE
obopynosanus, Mmebenu, BT,
OPI'TEXHHKH, KaHIITOBapOB K
PacXoHBIX MaTepHAIIOB.
IInas-rpadux 3axymox YHUIIIL
Ha KaJICHIapHBIH IO,

o mepe
HeoOXO0UMOCTH

8 Bzanmopeiicreue ¢ IlenTpoM MeHeMKMEHTa Ka9ecTBa

8.1 Ilnan, mporpaMmma u akT
IIPOBEICHHUS BHYTPEHHETO
ayauTa

B cootseTcTBER
YTBEPXKICHHBIM
rpaduKoM

8.1 IlnaH KOppeKTHPYIOMIHX
JICHCTBHH IIOCIIE ayIuTa

ITo mepe
HEOOXOIHMMOCTH

8.2 llenu m 3amayu B 00acTH
KadecTBa YIIpaBlIeHHs H IIaH
MEPOIIPUATHH O UX
peaM3aluy

CKETOJHO

8.3 Anamis NeqaTelIbHOCTH B
obnacta CMK

9 Bzanmojeiicreue ¢ IOpuanveckoii ciry:x00ii

9.1 3aBu3EpOBaHHEIE
JTOKYMEHTEI

ITo mepe
HeoOX0IuMOCTH

9.1 IlpoexThI IPHKA30B,
IOTOBOPOB, ApyTHe
JIOKYMEHTEL, 00g3aTeIbHEIE
JUISL BU3HPOBAHUS
cnemmanuctamu FOC

Ilo mepe
HEOOXO0IMMOCTH

Tonoxkenne 00 Ynpasaernu HHPOPMATHOHHO-NTYONMKALMOHHOM fesTensHocTH — 10.2
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CMK JI'TY Ionoxenne 06 YnpaBienun uHpOpMauuoHno-nybauxanuonHoi | Penaxims
HeATeTLHOCTH crp. 23 w3 23

I Ipunoxenue J|
MaTpuaua pacnpeje/ieHHsi OTBETCTBEHHOCTH PaGOTHHKOB MOApa3/ie/IeHHs

<
5 | B = 5| &
IIponeccnr o o s ¥ Z| o
= =) o 5 2| &
T | A F | K anfiio~l Janian
01 ITpouecchi pyKoBOACTBA
Onpenenenne neneit Yuparienus B 061acTH KadecTBa P,O Y Y )4 v
Crpaterngeckoe, roJIoBO€ IUIAHHPOBAHAE M OPTaHH3AIHS PO Y ¥ Y Y
paboTHI IToIpa3ieNeHus
MenemKkMeHT nepconana P,0O Y ¥ Y v
Pa3euTHE CHCTEMEI MEHEI)KMEHTA Ka4eCTRA, IOBLIIICHHE ee PO v v Yy v
IPHTOAHOCTH H Pe3yJIbTATHBHOCTH
DopMHApPOBaHHE OTYETA O AEATEIEHOCTH Y IIPABJIEHHS, B TOM P,O Y ¥ ¥ p 4
umcie 1 asam3a Gysknuonuposanns CMK
02 IIponecch! JKU3HEHHOT0 HKJIA
Oprasmzanus pabotsl neartpa «Llmbposas kynsTypay P O
@opMHpOBaHHE H OpraHu3ais oubimoreurnoro Gonia P 0
bubmorednoe u nHGOpMaIIOEHO-OHOIHOrpadHIeckoe P 0 y
obcayXKuBaHHE
Ob6ecnegenue goctymuocTH noys3osanus ObC AT TY P 0
Meroiaeckoe obecniedeHne OHOIHOTEYHOM NEITEILHOCTH P O Y
O6pazoBarenbHEIH MpoIEece P,O Y Y Y y
ITpenocrasnesne maGopmanuu 8 ETUICY HUOKP P 0
Oprasmsamus pabotst UAC JIT'TY P 0
Opraau3anus nyOJMKaHOHHOM IeATeILHOCTH P 0] v
03 IIpoueccnl H3MepeHNd, AHAJH3A H YJIyYIIeHHS
MOHMTOPHHT YIOBIETBOPEHHOCTH IIOTpeOHTEIEH P.O Y v y Y
04 ObecneunBaomue NpPoOMECCHI
MartepuanbHo-TeXHUYECKOE 0DecIIede e P.O Yy vy Y v
Vrnpasnenne nHOOPMAHOHHOMN Cpeoi P,O Y Y v Y
YrpapneHue Kaapamu P.O v Y Y L
YiupasjieHHe JOKYMEHTAIMeH H 3aIHCSIMHI 110 HOMEHKJIATYpe Jel p Y Y ¥ Y
Oxpana tpyza u BX]{ P,O v Y v v,

Obosnauenua: P — pykosodcmso (npunamue peuwienus), O - Hecem OCHOGHYIO OMBEMCMBEHHOCHb, Y —
obaszamenvro yuacmeyem, H — ungopmupyemcs.

TMonoxenue 06 YnpaseHHn MHPOPMALKHOHHO-ITYOIHKAIMOHHOM AeATENbHOCTH — 10.2




CMK II'TY Ionoxkenne 06 YnpaeneHnn uHQOpMauuouHo-nySauxanuonnoi | Pemaxims 1
NeATETLHOCTH ctp. 24 w3 23

JIner pernerpanun H3MeHeHHH

E OcHoOBaHHe /151 BHECEHHS H3smeHenns BHec

2 Homepa u3MeHeHHbIX H3MeHEHHi

2 JIHCTOB (Ne m HaumeHOBaHHE =

g PACTOpSAMTEILHOTO UMIRCE; ARTa
4 [OKYMeHTa) DaMUITHS, HHAHATB ‘ H?:;c:::;ﬂ

lNonosxenue 06 YnpasaeHuH HHGOPMALIMOHHO-TY ONMKALMOHHOH JesTensHocTH — 10.2
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eATeTLHOCTH ctp. 25 w3 23

JIMCT O3HAKOMJICHHUS

JIO/KHOCTD DamMuIus, HHANHAIB Jara Moamuch

Tonoxkenye 00 YnpaeieHHH HHOOPMAUHOHHO-TYOIHMKAIMOHHOM AesTensHocTH — 10.2



