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1 O0mue moJ10KeHUs

1.1 VmpaBnaeHue Oyxraiarepckoro ydera u oTdetHocTH (mamee —YbYwuO,
YnpasieHue) SIBJIETCS CTPYKTYPHBIM noipasJieJICHUEM benepanbHOTrO
rocyJapCTBEHHOT0  OIOJIKETHOTO  0Opa30BaTENbHOIO  YUPEXKACHHUS  BBICHIETO
oOpaszoBanusi «J[OHCKOW TOCYJapCTBEHHBI TEXHUYECCKH yHHUBEpCHTET» (maiee —
JAI'TY, yHHBepcuTEeT), MACHCTBYET HAa OCHOBaHMU Hacrosiiero IlosokeHus u
MOJYUHSETCS HEMOCPEACTBEHHO PEKTOPY YHUBEPCUTETA, KYpUPYET JeATEeIbHOCTh
VIPABJICHUS TPOPEKTOP MO OOITUM BOTIPOCAM.

1.2 VYnpaBneHue OyXraaTepcKoro y4yeTa U OTYETHOCTH OPraHU30BaHO
npukazom pekropa oT 30.12.201b. Ne 226

1.3 VYmparnenue peopraHu3yeTcs ¥ JIMKBUIUPYETCs Mprkazom pekropa I TY.

1.4 HenocpencTBeHHOE PYKOBOACTBO YTPABJICHUEM OCYIIECTBISETCA TJIaBHBIM
OyXrajarepoM YHUBEPCHUTETA.

1.5 Jlns Benenus nenonpousBoactBa YbYuO npucBoen unaekc — 17.

1.6 Mecto Haxoxnenus YbYuO: 344000r. PoctoB-Ha-/lony, mi. ["arapuna, 1,
K. 229,3J1eKTPOHHBIN ajipec: spu-17@donstu.nuresiedon — 8 (863) 2738-539.

2 Opranu3auoHHbIE BONIPOCHI

2.1 Crpyktypy u mTaTtHoe pacnucanue YbYuO yrBepxkaaer pekrop
YHUBEPCUTETA HA OCHOBAHUU MIPEIJIOKEHHUM TI1aBHOTO OyXxranrepa

2.2 OpranuzanuonHas ctpykrypa YbYuO npencrapnena B mpuiioxeHuu A.

2.3 B cocraB YbYuO BxoasaT cieayrooliie noapas3aeiacHus

2.2.100uwmit oTae.

B cocraB o6miero otaena pyHKIIMOHATIBHO BXOJIAT:

- CEKTOp OYXTaJITepCKON OTUYETHOCTH,

- CEKTOp HAJIOTOBOW OTYETHOCTH;

- CEKTOp y4eTa KaCCOBBIX ONEpalUi;

- CEKTOp y4ye€Ta pacyeToB C MOJOTUYECTHBIMHU JIUIIAMU;

- CEKTOP y4ye€Ta pacyeToB C MOCTABIIMKAMHU U MOJAPSTUNKAMH,

- CEKTOP yueTa KOMMYHaJIbHBIX PacX0/0B,;

- CEKTOP Y4Y€Ta pacyeToB C apEHAATOPAMMU.

2.2.2PacueTHBbIi OTIEN.

B coctaB pacueTHoro otaena:

- CEeKTOp MO Yy4YeTry 3apa00THOW IUIaThl, COLUMAIBHBIX M MHBIX BBIILIAT
COTPYJHUKAM YHUBEPCHUTETA,

- CEKTOp MO YYeTy CTUIEHAMHA W COUMAJIbHBIX BBILIAT OO0YyYaIOIIUMCS
YHUBEPCHUTETA,

- CEKTOp 1o y4ery norosopos ['TIX.

2.2.30T1nen y4yeta J0XO0/I0B U PacXOI0B.

B cocraB oTaena ydera 10xoa0B 1 pacxo10B GyHKIIMOHATBEHO BXOJIST:

- CEKTOp 0AaHKOBCKUX OIEpallHii;
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- CEKTOp B3auUMOJICUCTBUSI B  CHUCTEME€  YJaJleHHOro (h)MHAHCOBOIO
nokymeHnToobopora ¢ denepanbubiM kazHaueiictBom (CY D] OK);

- CEKTOp y4eTa MOCTYIUIEHUS U PACXOJI0BaHUs CPEJICTB 10 BUAAM JEATEIIbHOCTH
U B pa3pese CTPYKTYPHBIX MMOJIPA3AECICHUN;

- CEKTOp ydeTa pacyeToB M0 00pa30BaTEIbHBIM yCIyTraMm,

- CEKTOp y4y€Ta pacyeToB IO NPOYUM BUAAM JI€SITEILHOCTH,;

- CEKTOp ydeTa pacyeToB 3a MPOKMBAaHUE B OOIICKUTHUH,

- CEKTOp y4€Ta BAJTIOTHBIX ONEPalUN.

2.2.40t1nen yyeTa MaTepHATbHBIX IIECHHOCTEH.

B cocraB oTaena ydyera MatepuaibHbIX IEHHOCTEW (PYHKIIMOHAIBHO BXOJST:

- CEKTOP y4YeTa MaTepHUAIbHBIX IECHHOCTEW Ha CKIIaJax;

- CEKTOp y4ye€Ta MaTepUaJIbHBIX IIEHHOCTEH B mojgotuere y MOJI,

- CEeKTOp YyueTa HEJIBWKHUMOIO HMYIIECTBA, OCO0O0 IIEHHOrO JIBHIKMMOIO
UMYIIECTBA, 36MEJIbHBIX YYaCTKOB,;

- CEKTOp yueTa OJIaHKOB CTPOTrOi OTYETHOCTH U IparMeTaljioB,;

- CEKTOP y4y€Ta ropro4e-CMa30uHbIX MaTEPUAJIOB,;

- CEKTOp y4yeTa MIPOJIyKTOB IMUTAHUS;

- CeKTOp yuera ombmmoTednoro GoHma,

- CEKTOP y4€Ta rOTOBOU NPOIYKIIMH.

2.4 Bosrnasnser YbYuO rnaBublif Oyxranrep, Ha3HayaeMblid Ha TOJDKHOCTD U
0CBOOOKIaeMbIi OT JOKHOCTH MPHUKA30M PEKTOpa YHHUBEPCUTETA MO MPEICTABICHUIO
MPOPEKTOpa MO OOIIUM BOIIPOCAM.

2.5 OO6s3anHOCTH, TpaBa M OTBETCTBEHHOCTh TIJIaBHOTO  Oyxrajirepa
ONPENENATCS JOJDKHOCTHOM HMHCTPYKLUHEHW, YTBEPKIAECHHOM B YCTAHOBICHHOM
HNOpSAKE.

2.6 T'nmaBHBIM OyxranTep MOAYMHSIETCS HEMOCPEACTBEHHO pekTopy. B ciyuae
BPEMEHHOI'0 OTCYTCTBHUS IIaBHOTO Oyxranrepa (00Jie3Hb, OTIYCK, KOMaHIUPOBKA) €ro
00513aHHOCTH UCIIOJIHSET OJIMH U3 3aMECTUTEJNIeH TJIaBHOTO OyXrajaTepa, Ha3HayaeMblid B
YCTAaHOBJIEHHOM MOPSAKE NPUKAa30M PEKTOPA YHUBEPCUTETA.

2.7 JNenonpou3soactBo B YBYuO ocymecTtBisercs B COOTBETCTBUU C
Nuctpykuuenn mno pgenonpoussoactBy JAI'TY wm  gpyrumMm  OpraHM3allMOHHBIMH
JOKYMEHTaMHU YHHUBEPCHUTETA.

2.8 YbYuO B cBoeit  paboTre  pYKOBOACTBYETCS  JE€HCTBYIOIIUM
3aKoHOAATENbCTBOM  Poccuiickorn  @Penepanuu; NOpHUKa3aMy, HHCTPYKTUBHBIMH
MUChMaMU U IPYTUMHU PYKOBOISIIMMHU JOKyMeHTamMu MuHoOpHayku Poccuu; YcraBom
yHuBepcuTeTa, KOJIEKTUBHBIM J0TOBOpOM, [IpaBunamu BHYTPEHHETO pacrnopsiika,
OpUKa3aMud M PaCIOpPSDKEHUSIMU PEKTOpa, MOJUTUKOW YHUBEpCUTETa B 00JacTH
KauecTBa, [JPYTHUMH JIOKaJbHBIMH JOKYMEHTAMH YHUBEPCHUTETA, HACTOSLIUM
MOJIO’KEHHUEM.

2.9 IlpaBa, 0053aHHOCTH W OTBETCTBEHHOCTh paboTHHKOB YbYuO
ONPENEIIAIOTCS TOKHOCTHBIMU UHCTPYKIUSMH, YTBEPKAAEMBIMU PEKTOPOM.

2.10 smenenust B llonmoxkenne 00 ympaBieHUM OyXTaaTEepCKOTO y4yeTa W
OTYETHOCTHU BHOCSTCS B COOTBETCTBMM ¢ MHCcTpyknmen no aenonpoussoactsy AI'TY u
JIT 4.2.3-2012 ¥mipaBieHue JOKYMECHTAIHEH.
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3 Lean u 3a1a4m ynpaBjieHus

3.1 OcHoBHoii nenbto coznanusi YbYuO sBasercs opranuzanus GOpMUPOBAHUS
JOKYMEHTHUPOBAHHOM  CHCTEMAaTU3HpPOBAaHHOW  HMH(OpMAIUH 00 0o0BEeKTax
OyXTraJaTepCKOIo y4eTa B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoit deneparuu.

3.2 OcHoBupiMA 3amayamMu YbYuO saBisgroTcs oOecrieyeHue MOJHOW |
nocToBepHOM wuHMOpManuein o ¢GUHAHCOBO-XO3siicTBeHHOW aestenbHocTd ATV,
HEOOXOJUMOW BHYTPEHHUM W BHEIIHHMM I10JIb30BATEIsIM OYXTaldTepPCKONW OTUYETHOCTU
JUISL KOHTPOJIA COOJIIOZIEHUs 3aKoHoAaTenbcTBa Poccuiickoit depeparuu, HaAIUYHUS U
JBIDKCHUS HMYIIECTBA YHUBEPCUTETA, MCIOJHEHHUS 005S3aTeNIbCTB, HCIIOJIb30BAHUS
(MHAHCOBBIX U MaTE€pPUAIBHBIX PECYPCOB, & TaK XKe JJIs MPUHSATHUS YIPABICHYECKUX
PEILICHUN.

4 @yHKUNH yIPaBJIeHUs O0yXTaJTEePCKOro y4eTa 1 OT4eTHOCTH

4.1 OcHoBHBIE QYHKIIUH:

4.1.1 ®opmupoBanue yuerHod mnoiautukun JI'TY B cooTBeTcTBHM €
3aKoHoAaTenbCcTBOM Poccuiickonn Penepannu, LEasIsMU M 3aJa4yaMy YHUBEPCHUTETA U
BEJICHNE OYXTaJITEPCKOTO Yy4eTa B COOTBETCTBUH C MIPUHATON YIETHOM MOJTUTHKOM.

4.1.2 CocTaBieHre Ha OCHOBAHUU JAHHBIX OyXTaJITEPCKOro ydyera (pUHaHCOBOM,
OyXraiarepckoil, HaJIOroBOM ©  JAPYroil  OTYETHOCTH B  COOTBETCTBUU  C
3aKoHoAaTenbCcTBOM Poccuiickon denepannu.

4.1.3 OcymiecTBlieHME BHYTPEHHETO KOHTPOJS  COBeplIaeMbIXx  (DaKTOB
X035IMCTBEHHOM KU3HU B Mpeeiax KOMIETEHIMHA PaOOTHUKOB yIIpaBICHUS.

4.1.4 Texkymuil KOHTPOJb COOJIIOJIEHUS 3aKOHOJATEIbCTBA MPU MPUHSATUN
YHUBEPCUTETOM 0O0S3aTEIBCTB M OCYIIECTBICHUS IUIaTeKEeW B COOTBETCTBUM C
NPUHATBIMHA 0053aT€TLCTBAMH.

4.1.5 OcyuiecTBiI€HUE MEpPONPUITHI 1O YCTPaHEHUIO HEAOCTATKOB U
HapyUIEHUHM, BBISIBICHHBIX B TMPOIECCE MPOBEACHUS BHYTPEHHUX M BHEIIHUX
KOHTPOJIHBIX MEPOTIPHUSITHA.

4.1.6Pa3paboTka U akTyaln3alusi OPraHU3allMOHHBIX JOKYMEHTOB MO BOMPOCAM,
BXOJISLINM B KOMIIETEHIUIO yTIPABJICHHUS.

4.1.7V4actue B noarotroBke KomuieKTUBHOTO OTOBOpa MEXIy paboTomareneM u
TPYZAOBBIM KOJuIeKTUBOM JII'TVY.

4.2 Oynkuuu o01Iero OTAeNa yIpaBieHus OyXraaTepcKoro yuera 1 OTYETHOCTH

4.2 1TloaroroBka CBOJHOM OyXraiaTepcKod OTUETHOCTH Ha OCHOBaHUHU OTYETHO-
CTH 000COOJIEHHBIX CTPYKTYPHBIX MOJIpa3IeiIeHU;

4.2.21ToaroroBkKa HaJIOrOBOM OTYETHOCTH,

4.2.3VY4eT KacCOBBIX OIEepalluii;

4.2 4KoHTpob 32 LENEBBIM UCIOIb30BAHUEM HAJIMYHBIX JEHEKHBIX CPEJICTB;

4.2.500ecneyeHre mo0TYETHBIX JIUIl HEOOXOAUMBIMHU JICHEKHBIMU CPEJICTBAMU
B COOTBETCTBUU C MPHUKA30M O HAMPABJICHUU B KOMAHIWPOBKY WJIHM CIy>KEOHOMU 3aruc-
KOH O BbIIaue JICHEXKHBIX CPEACTB HAa aIMUHUCTPATUBHO-XO035IICTBEHHBIE HYXK/IbI,

4.2.6 KoHTposib 32 CBOEBPEMEHHBIM IMPEIOCTABICHUEM IOAOTYETHBIM JHIIOM
aBaHCOBOTO OTUETA C MPUJIAraeMbIMU MOITBEPKIAIOLIUMH TOKYyMEHTAMH;
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4.2.7 llonmHoe oTpakeHHWE Ha cYeTax OyXTraJaTEepCKOro ydeTa MPHUHSATHIX 00s13a-
TEJIbCTB,;

4.2 .8lIpoBeneHue CBEpKHU pacyeTOB C MOCTABUIMKAMU U MOJPSIIYMKAMU,

4.2 9KoHTpOIb 32 CBOEBPEMEHHBIM MPEIBSIBICHUEM MTPETEH3NUN K MOCTABIIUKAM,

4.2.10 KonTponb 3a B3bICKaHHUEM ACOUTOPCKON U TOTAIIEHUEM KPEAUTOPCKOU
3aJI0JDKEHHOCTH,

4.2.11TlomHOE OTpaKEHHWE HA cUeTax OyXTaJlTepCKOro ydera MPHUHSITHIX 00s13a-
TEJLCTB M0 KOMMYHAJIBHBIM Pacxojam,

4.2.12TlpoBeneHne CBEPKH PacUYeTOB C MOCTABIIMKAMU KOMMYHAIBHBIX PECyp-
COB,;

4.2.13 ®opMupoBaHHE PACUETHBIX JIOKYMEHTOB IO BO3MEIICHHUIO PAcXO0B 3a
noTpeOIeHHbIe KOMMYHAJIbHBIE PECYPCHI;

4.2.14VYyeT pacyeToB MO BO3MEIIICHHUIO PACXO0B 3a OTPEOJICHHBIE KOMMYHAJIb-
HBIE PECYPCHI;

4.2.1511onH0E OTpakeHUE HA cYeTaX OYXTaJITEpPCKOIo yuyeTa pacueToB C apeH ia-
TOpaMH;

4.2.16dopMupoBaHrEe PACUCTHBIX TOKYMEHTOB TI0 JOTOBOPAM apEH/IHI;

4.2.1711poBeaeHne CBEpKU PacyeTOB C apeHIaTOpaMH,

4.2.18KoHTpoh 32 CBOCBPEMEHHBIM MPEIBSIBICHUEM MPETEH3UIA K apeHaaTopaM
10 B3BICKAHHIO TEOUTOPCKOM 3aJ0PKEHHOCTH.

4.3 OyHKIMM PACYETHOTO OTAeNa YNpaBlIeHUS OyXraaTepcKoro ydera u
OTYETHOCTH:

4.3.1 Hauucnenue U BbIIJIaTa 3apabOTHOM MIIaThl, COLUUAIBHBIX U MHBIX BBIILIAT
pabOTHUKAM YHUBEPCHUTETA;

4.3.2Y4er pacueToB IO I0roBOpaM I'paAaHCKO-IPaBOBOrO XapakTepa,

4.3.3 YnaepxaHue W TEPEUUCIICHHE Hajora Ha JI0XOJbl (PU3MYECKUX JIHII,
pO(COIO3HBIX B3HOCOB U JIPYTUX BUAOB YIAEPKAHUMA;

4.3.4 VcuucneHue M CBOEBPEMEHHOE IIEPEUMCIIEHUE CTPAaxXOBBIX B3HOCOB B
[Terncuonnsiit houg PO u o conanbHOTO cTpaxoBaHus PO;

4.3.50¢dopmiieHue cipaBoK 0 J0X0/1aXx padOOTHUKAM YHUBEPCUTETA,

4.3.6 Hauucnenue u BeITUTaTa CTUNICHANI U COIMMMAIIBHBIX BHITUIAT 00YJarONUMCS
YHUBEPCHUTETA,

4.3.7 YnepxaHue W TIEpPEUMCIICHHWE Hajora Ha J0XOAbl (M3UYECKUX JIUI[ U
PO COIO3HBIX B3HOCOB,

4.3.8 OdopmieHne CrpaBOK O HAYKWCICHHONW CTUICHIUA U COIMAIBHBIX
BBITUIATaX OOYYAIOIIMMCSI YHUBEPCUTETA;

4.3.9 TloarotoBka otuetHocTH B IleHcuonnsiii hong PO u doHj conmanbHOTO
cTpaxoBaHus PO;

4.3.10IToaroroBka HaJIOTOBOM OTYETHOCTH.

4.4 OyHKIMU OTAeNa y4YeTa JIOXOJOB U PAacXO/IOB YINPAaBIEHUS OYyXTalTepCKOro
y4era U OTYETHOCTH:

4.4.1 CBoeBpeMEHHOE OTpakeHHUE OYXTaNTepCKUX OIMepaluii, CBS3aHHBIX C
JBIDKEHUEM JICHEKHBIX CPEJICTB;

4.4.2 Yder TOCTYIUICHHS W PACXOJOBaHUS JEHEXKHBIX CPEACTB II0 BHIAM
(hrHAaHCOBOTO OOECTICUCHNUS;
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4.4.3 Y4er moCTyIUICHUSI U PACXOJOBAHUS JIEHEKHBIX CPEJCTB CTPYKTYPHBIMU
noJipa3/ieICHUsIMU YHUBEPCUTETA,

4.4.4 ®opMupoBaHHE JOKYMEHTOB, COMPOBOXIAMOIMIMX (DUHAHCOBO-PACUCTHHIC
oTepaluy;

4.4 .5B3auMoICCTBUE B CHCTEME yIaJIEHHOTO (DMHAHCOBOTO IOKYMEHTO000pOTa
¢ ®enepanpabiM KazHauelicTBoM (CY D] OK);

4.4.611onHOE U CBOEBPEMEHHOE OTPAKEHUE B YUETE BAIFOTHBIX ONEpaIuii;

4.4.7 Koutponb 3a CcOOJIOJCHHEM  3aKOHOAATENBCTBA O  BaJIIOTHOM
PETYIMPOBAHUY W BATFOTHOM KOHTPOJIE;

4.4 .8Y4eT pacueToB Mo 00pa30BaTEIbHBIM U POYUM YCIyTaM;

4.4.9VY4eT pacdyeToB MO MPOKUBAHUIO B OOIIEHKUTHH.

4.5 OyHKIMY OT/ea yuyeTa MaTepUaIbHbIX [IEHHOCTEH:

4.5.1 TlonHoe oTpakeHHWE Ha cYeTax OyXTaJITepCKOTO yueTa oOIepanui Io
JIBUYKEHUIO OCHOBHBIX CPEACTB, HEMPOU3BEACHHBIX aKTUBOB, MaT€pUAIbHBIX 3aIacoB,
JIparolieHHbIX METAJUIOB, OJIAHKOB CTPOrOd OTYETHOCTH B COOTBETCTBUU C
3aKOHOJIaTEILCTBOM 00 yuere (heepanibHOro UMYIIECTBA,;

4.5.23axn04eHre J0roBOPOB O MOJHON MaTepuaibHONW OTBETCTBEHHOCTH;

4.5.3 Opranmzarusi pabOTBl C MaTepUATHLHO-OTBETCTBEHHBIMU JIUIIAMU TI0
MPOBEJCHUIO KOHCYJbTAIMI MO y4yeTy, IpHueMy-Tiepeadye U CIUCaHUI0 MaTepUaIbHBIX
EHHOCTEM,

454 OdopmieHrne JOKyMEHTOB 10  MPOBEACHUIO  HWHBEHTAPHU3AIUU
MAaTEPUAIIbHBIX LIECHHOCTEW;

4.5.5 TIlpoBepka (QakTUUYECKOTO HAJIMYUS  MaTepPHANIbHBIX  I[EHHOCTEH,
YUCIISIIIIETOCs Ha cueTax OyXrajlTepCcKOTo yyeTa.

5 IIponecchl ynpaJieHus

5.1 OcHOBHBIE MPOIECCHl YIPaBICHUS OyXTraJTEPCKOTO y4eTa W OTYETHOCTU U
KPUTEPUH PE3YJbTaTUBHOCTU OTPAXKEHBI B IPUJIOKEHHUH b.

6 Il.iannpoBaHue padoT U OTYETHOCTH

6.1 I'maBHbIi OyxranTep pa3pabaThiBaeT IUTaH pabOTHI YIpaBICHHUS Ha TOJ.
ExxeronHo rnaBHBIA OyXranTep COBMECTHO C  3aMECTUTENSAMHU  aHaJU3UPYET
pe3yNbTaTUBHOCTh ~ pabOThl  ympaBieHUss ©u  (QopMHpyeT  OTYeT, KOTOPbIH
MPEIOCTABIIACTCS PEKTOPY U KypUPYIOIIEMY MPOPEKTOPY.

6.2 [InanupoBanue paboT, COAEpKaHUE M CPOKU NPEIOCTABICHUS MaTepuajoB
YbYuO B gpyrue CTpyKTypHblE MNOApA3/EiICHUs] YHUBEPCUTETa IIPUBEACHBI B
MPUWIOKEHUU B.

7 B3auMojaeiicTBMe yHpaBJieHHMsI OyXrajiTepckoro y4yera H
OTYETHOCTH C APYTrHMH MOJAPa3ae/IeHUsIMH YHHBEPCUTETA

7.1 YBYuO B3auMOAEHCTBYET U PETYJIMPYET CBOM OTHOIICHHS C Pa3IMYHBIMU
CTPYKTYPHBIMHM TOJPA3IAECICHUSIMU YHHUBEPCUTETA B COOTBETCTBUU CO CTPYKTYpOH
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yHuBepcurera, Ycraom JII'TY, opraHu3alMOHHbBIMU, PACHOPSAAUTEIBHBIMUA U
HOPMATHUBHBIMU JOKyMeHTaMu yHuBepcutera (I[Ipumoxenue I).

8 YnpasJienne nmoapasaejieHuemM

8.1 BosrmaBnsier YmpaBieHHE OyXrajlTepCKOro y4deTa M OTYETHOCTH TJIABHBIN
Oyxranrep, Ha3HA4aeMbIi U OCBOOOXKIAEMBI OT 3aHMMAaeMOU JOJDKHOCTH TPUKA30M
pPEKTOpa YHUBEPCHUTETA.

8.2I naBHbIi1 Oyxranrep HEMOCPEACTBEHHO MOIYMHSIETCS] PEKTOPY YHUBEPCHUTETA.

8.3 Ha 1omKHOCTh TIaBHOTO OyXrajarepa NpUHUMAETCS JIMIO, UMEIOIIee BhICIIee
npodecCHoHaATbHOE 00pa30BaHUE M CTaX PabOTHI B 001acTH OyXTalTEpPCKOTO ydeTa B
BBICITIEM Y4E€OHOM 3aBE/ICHUY HE MEHEE TISATH JIET.

8.4 B ciyyae BpeMEHHOTO OTCYTCTBHS TJIABHOTO OyXrajirepa ero oOsS3aHHOCTH
BO3JIAral0TCs Ha JPYroro pabOTHUKA YIpaBJiCHMs, HA3HAYaeMOrO0 B YCTAHOBJICHHOM
MOPSIIKE TIPUKA30M PEKTOPA.

8.5 OcHoBHOM 3amayedl TJIaBHOTO OyXrajarepa sBISETCS OOECIEUeHUEe W
OpraHm3anys ACSITEIbHOCTH TOApPA3IEJCHUs B COOTBETCTBUHM C JICHCTBYIOIINM
3akoHonarenbcTBoM P®D, YceraBom yHuBepcurTera u HactoAwmM Ilonoxenuem.

8.6 naBHBII OyXxraarep UMeeT MPaBo:

— ydYacTBOBaTb B OOCYXIEHHHM H PEIICHUU BOMPOCOB, CBSI3aHHBIX C
JESTETPHOCTHIO YIIPABIEHUS U €r0 CTPYKTYPHBIX MOAPA3ICIICHUN;

— BHOCUTh TMPEJIOKEHUS IO VYIYYIICHHIO pabOThl YIPaBICHUS € €ro
CTPYKTYPHBIX TTOJIpa3IeIICHUH;

— m30HMpaTh CPECTBA M METOBI pabOThI, 00ECTICYMBAIOIINE BHICOKOE KAa4eCTBO
JESTEIbHOCTH yIPaBICHHUS,

— TMPEACTAaBIATH PEKTOPY B YCTAHOBICHHOM TMOPSAKE TMPEIJIOKECHHUS TI0
npuemMy Ha paboTy, YBOJHHEHUIO U TIEPEMENICHHIO PaOOTHUKOB, UX MOPAJLHOMY U
MaTepUaIbHOMY MOOIIPEHHIO, a TAKXKE IO MepaM TUCHUIUTMHAPHOTO BO3IEHCTBUSI.

8. M0cHoBHBIC 00s13aHHOCTH TIIABHOTO OyXTanrepa:

— opraHuzanys, IUIAHUPOBAHWE, KOOPAMHAIMS W KOHTPOJb JEATEIHLHOCTH
YbYuO

— ofecrieueHre Ka4yecTBa BBIMONHECHUs (DYHKUIMNA W 3a7ad, BO3JOKEHHBIX Ha
YbYuO;

— OCYILECTBJICHHE pacmpeneiaeHuss (yHKIHMOHAIbHBIX OOS3aHHOCTEH MEXIy
pabOTHHUKAMU YNIPABICHUS U KOHTPOJIb CBOEBPEMEHHOCTH U KaUeCTBA WX BBIMTOJTHEHUS,

— pa3paboTka 1eneil B 00JacTH KauecTBa MW IUJIaHA MEPONPUATHH IO
JTOCTHKECHHIO TIeJIeH B 00J1aCTH Ka4ecTBa;

— aHamM3 pe3yabTaTHBHOCTH mporeccoB YbYuO B cooTBeTCTBHH C
nokymeHTupoBanHou mporeaypoit Il 5.6-2012 Anammz pynkrmonnpoBanus CMK B
HITY»;

— wuHbIE O0S3aHHOCTH TJABHOro OyXranrepa H3J0XKEHbl B €ro JIOJKHOCTHOM
WHCTPYKITUH.

8.8 PykoBoactBo YBYuO ocymiecTBisieTcss B COOTBETCTBHU  C
3aKOHOAATENhCTBOM Poccuiickoit deneparui, ”HCTPYKTUBHBIMUA MUCbMAaMU B IPYTUMU
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PYKOBOJASIIIUMU JIOKyMeHTaMu MunHoOpHayku Poccuu, YcTaBoM yHUBEpCHUTETa U
HacTosiuM [lonoxxennem.

9 OTBEeTCTBEHHOCTH

['maBHBIN OyXTanTep HECET MePCOHATLHYIO OTBETCTBEHHOCTS 3.

9.1 CBoeBpeMEHHOCTh W KAauyeCTBO BBIMOJHEHUs (QYHKIUH M 3a7ad, TIpery-
CMOTpEeHHBIX HacTosmuM [lonokeHneM, peaocTaBieHus THPOPMAIUU PEKTOPY, MPO-
peKTOpam.

9.206ecneueHune HaITICKAIIETO YPOBHsI opraHu3aiuu padotsl B YbYuO.

9.3 HMcnonp30BaHWe MaTepUaTbHO-TEXHUYECKONW Oa3bl YIpaBIEHUS IO e€e
(GYHKIIMOHATEHOMY Ha3HAYCHHUIO.

9.4 Cobmonenne (GUHAHCOBOM M IITATHOW TUCIUILINHBI, Y CTaBa, OpraHmU3a-
[IUOHHBIX, PACTIOPSIUTENBHBIX TOKYMEHTOB.

9.506ecneuenue 6e30MacHbIX YCIOBHM TpyAa paOOTHUKOB yIIPaBICHHUS.

9.6 Ob6ecneyenre MoXKapHOM OE30MACHOCTH U BBINMOJHEHUE MPOTUBOIIOXKAP-
HBIX MEPOTIPUATHH B 3aKPEIUICHHBIX 32 YIPABICHUEM TOMEIICHUSX.

9.7 HeBbimonHeHne 00s13aHHOCTEH, MPEIyCMOTPEHHBIX YCTaBOM YHUBEPCH-
TE€Ta U NOJKHOCTHON MHCTPYKIUCH.

9.8 Pasrnamienue KoHpHUACHINAILHONW 1 (MIK) CIIy’)KeOHO#M HH(pOpMAIUH, CO-
CTaBJISFONICH TOCYIapCTBEHHYIO MM KOMMEPYECKYIO TaliHY .

9.9 Brmmonnenue TpeOOBaHUIT HOPMATHUBHBIX JOKYMEHTOB, B TOM YHCIE T10
BEJICHUIO JIETIONPOU3BO/ICTBA U 3alUTe HH(DOPMALIHH.

9.10 PaunoHanbHOE MCIOJIB30BaHUE pabOYero BpeMEeHH, TPYAOBbIX, (PUHAH-
COBBIX, MaT€PUATBHBIX, HHPOPMAIIMOHHBIX U TEXHUYECKHX PECYPCOB.

9.11 ColbmrosieHre STUKU OTHOIIECHUH ¢ 00YyJaronMMUCS W TIEPCOHATIOM, CO-
OJII0/IeHUE KOPIIOPATUBHOM STUKU B MOJIPa3elICHUH.

9.12 Co6mroneHre mpaBuil rpaXkAaHCKOW 00OpPOHBI, MOXKapHOW 0€30MacHOCTH
Y BBITIOJIHEHNE TIPOTHUBOIMOKAPHBIX MEPOMPHITHIA, B 3aKPEIJICHHBIX 32 OTAEJIOM IOMe-
IICHUSX.

Bbonee moyiHO OTBETCTBEHHOCTH U TIPaBa IIABHOTO OyXrajaTepa U COTPYAHHKOB
yIPaBJICHUS U3J0KEHBI B UX JODKHOCTHBIX HHCTPYKIIHMSIX U MPEICTABICHBI B BHJIE MaT-
PHIIBI pacrpeeNieH!s] OTBETCTBEHHOCTH, opMa KOTopoi mpuseneHa B [Ipunoxxenun /1.

10 Obecneyenue yc10BMid TPyaa U 0€30MACHOCTDH NMEPCOHAJIA

10.1 TIlomemenuss YbYuO n0DKHBI COOTBETCTBOBATH YCTAHOBJICHHBIM
HOpPMaM 10 KOJIMYECTBY PabOTAONIUX U 00BEMY Pa3MEIICHHBIX TEXHUUYECKUX CPECTB.

10.2 Tlomemenuss YBbYuO n0KHBI COOTBETCTBOBATH YCTAHOBJICHHBIM
HOpMaM [0 TlapaMeTpaM MHKPOKJIMMAaTa, MPOTHUBOMOXKAPHOH  OE€30MMacHOCTH,
AIEKTPOOE30MaCHOCTH U TPOU3BOJACTBEHHOW caHuTapuu. CaHUTApHOE COCTOSHUE
nomemnieHuit YBYunO obecnieunBaeTcsi COOTBETCTBYIOIIMMU CIIykK0aMU YHUBEPCUTETA.

10.3 OTBETCTBEHHOCTh 3a OXpaHy TpyAd, TEXHUKY O€30MacHOCTH U
MPOTUBOMNOXapHYIO0 Oe3omacHocTh B YBYnO Hecer nuio, Ha3HauaeMoe MPHKA30M
peKTopa.
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11 CucreMa MeHeI)KMEHTA Ka4eCTBA yIPaBJICHUSA

11.1 Cucrema MeHeIKMEHTA KauecTBa B CTPYKTYPHOM TOJpa3/ICJICHUN pealu-
3yercs B cootBeTcTBUU ¢ Tpeboanusmu ['OCT ISO 9001-2015.
11.2 ns ynyumenus: padotrsl YbYuO paszpabaTbiBaroTCs JOKYMEHTBI CUCTEMBI
MEHEI)KMEHTA KauecTBa!
- 1enu B o0sactu kauectsa YbYuO;
—  IUIaH MEPOTPUATHH 0 peaTM3aIiy 1eJiel B 00J1aCTH Ka4eCTBa;
— nepeueHsb npoueccoB YbYuO;
—  Marpuua arpu0yTtoB nporeccoB YbYuO;
—  MaTpula pacmnpeieseHusi OTBETCTBEHHOCTH paboTHHKOB YBYHO;
—  anamms ¢yakimonupoBannss CMK B Buze otuera.
11.30uenka pe3ynbTaTUBHOCTH CHUCTEMbl MEHEJKMEHTA KaueCTBa OCYILECTBIISA-
€TCS TJIABHBIM OyXTajaTepoM, ayAUTOpaMU BHYTPEHHUX M BHEUIHUX MPOBEPOK U peru-
CTPUPYETCS B yCTAHOBJIEHHOM MOPSIKE.
11.4 Ouenka pesynapratuBHOCTH CMK YBYHO npousBoauTCcs Mo CleayOIMMUM
HaIlpaBJICHSIM:
—  COOTBETCTBHUE CHCTEMbl MEHEIKMEHTa KayecTBa TpeboBaHusiMm ['OCT
['OCT I1SO 9001-201% ucrema MmeHem»KMEHTa KauecTBa. TpeboBanus;
—  TOojAJAep)KaHHE OPTraHU3alMOHHOW JOKYMEHTAIMU B aKTyaJIM3UPOBAHHOM
COCTOSIHUU;
—  TIPUHATHE MEP MO KOPPEKTUPOBKE HECOOTBETCTBUN CUCTEMBI MEHEI)KMEH-
Ta KauecTBa Ha ypoBHe YbVYuO,;
—  COOTBETCTBHS IOKa3aTeled KadecTBa AesTeapHOCcTH YbYHO kputepusm
PEe3yJIbTATUBHOCTH MPOLIECCOB.
['maBHBIA OyXTajiTep €XKErOJAHO aHAIM3UPYET PEe3yNbTaThl (HYHKIIMOHUPOBAHUS
CUCTEMbl MEHEIKMEHTA KauecTBa M Pe3yJlbTaTUBHOCTH mpoueccoB YbYuO u npeno-
CTaBJISIET aHAJIU3 B BUJE oTueTa B [[eHTp MEeHeI’KMEeHTa KauecTBa.

[Monoxxenue 06 yrnpasieHUH OyXrajlTepcKoro yuera M OT4eTHOCTH - 17




CMK JI'TY

Iosno:xeHne 00 ynpaBjeHUH GYXrajJTePCKOro y4eTa M OTYeTHOCTH

Penmakmusa 1
ctp. 12u3 22

OpranusanuoHHasi crpykrypa YbyuO
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[Tpunoxenue b
Ilepeuens npoueccoB YbYHNO
Ne Tpynna Ha3Banue npouecca IHoanpoueccsl
n/n | mpoueccos
Pa3pabotrka u akTyanmuzanus | - pa3pa0doTKa MPUOPUTETHHIX HAMPABICHUN pPa3BUTHS
mene B 00JIacTM  KadecTBa | yIpaBJICHHS,
oApa3AeIIeHUs - pa3paboTKa MOJUTHUKHU U IIeNIel NeATeTbHOCTH IOJ-
paszeneHus;
['omoBoe miranupoBaHue - pa3zpaboTKa 1IaHa paboThl Opa3ICTICHNUS;
Pacrmipenenienrie OTBETCTBEHHO- | - pa3pa0dOTKa MaTPHIIBl OTBETCTBEHHOCTH;
3 CTH Y TTOJTHOMOYHH - TOIJEpKaHHE AaKTyaJIbHOCTH JIOJDKHOCTHBIX WH-
5 CTPYKIIUH;
g MoTuBanusi U CTUMYJIHPOBA- | - pecypcHoe oOecrieueHrne (YHKIIMOHUPOBAHUS TOJ-
é HHUE. pasneneHus;
1 2 - TIOOIIPEHNEe pabOTHUKOB 3a MPodhecCHuOHATBHBIE, Op-
3 FaHU3aIlMOHHBIC JOCTIKCHHUS,
§ Anamu3 aestenbHoctd CMK co | - uzyuenne nesrenbHoctu CMK;
g CTOPOHBI PYKOBOJICTBA - cOop JHaHHBIX Ais aHaIM3a (QYHKIHOHUPOBAHUS
= CMK;
- pa3paboTka TUIaHa KOPPEKTHPYIOIIMX W TPEayIpe-
KIAIOIINX MEPOTIPUSITUH;
- IPUHATHEM Mep 1o coBepuieHcTBoBaHNI0 CMK;
VYrpaBneHue nepcoHaaom - pa3pa0oTKa TJIaHa TMOBBIMICHUsS KBATH()HUKAIUN pPa-
OOTHHKOB;
- obecrieyeHne pabouero mporecca kaapamu Tpedye-
MOH KBIM(UKAIINH;
VY4er MmocTyIIeHHsI M PacXoJl0- | - CBOEBPEMEHHOE OTpPaKeHHE OYyXTalTepCKUX orepa-
BaHMS JICHE)KHBIX CPEJICTB U, CBSI3aHHBIX C TBU)KEHUEM JICHEKHBIX CPEJICTB,;
- y4eT TOCTYIUIEHHUS U PpacXOJOBaHUS JEHEKHBIX
CPEJICTB 10 BUJIaM (PMHAHCOBOTO O0ECTICYCHHUS,
- y4eT TOCTYIUIEHHUS U PpacXOJOBaHUS JEHEKHBIX
CPEIICTB CTPYKTYPHBIMU MOIPA3ACICHUSIMA YHUBEPCHU-
TeTa,
KonTposb KaccoBoW IHCIU- | - yUET KACCOBBIX ONEpaInii;
5 IJIAHBI - KOHTPOJb 32 IIEJIEBBIM HCIIOJIh30BAHUEM HAJTUYHBIX

[Tporecchl KU3HESHHOTO ITHUKIIA

JICHEXHBIX CPEJICTB,;

[TpoBenenue punancoso-
pacyeTHBIX onepanui

- (dopmupoBaHHE TOKYMEHTOB, COMPOBOXKIAIOIINX
(1HaHCOBO-paCUYETHBIE ONEPALIHH;
- B3aUMOJACWCTBHE B  CHUCTEME  yJaJeHHOIO

(UHAHCOBOTO JOKyMEeHTOoOOOpoTa ¢ dDenepaabHBIM
kazHaueiictBoMm (CYD]] OK);

VYuer BAIIOTHBIX ONEpanun

- IOJIHOE ¥ CBOEBPEMEHHOE OTPAKEHUE B yUETE
BAJIFOTHBIX ONEPALUNd;

- KOHTPOJIb 32 COOJIIOICHUEM 3aKOHOAATEIIbCTBA O
BAJIFOTHOM PETYJIMPOBAHUHU U BATIOTHOM KOHTPOJIE;
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Vyer PacucToB C MOJOTUCTHBI-
MU JIHUIaMHU

- o0ecrieueHre NOIOTYETHRIX JIULl HEOOXOAUMBIMHA
JCHCKHBIMHU CpGI[CTBaMI/I B COOTBCTCTBHUHU C HpI/IKaBOM
0 HaIPaBJICHUH B KOMaHJIHPOBKY HJIU CITY)KEOHOM
3a1mc1<0171 O BbIJA4YC NCHCXKHBIX Cpe,Z[CTB Ha
aJIMHHHCTPATHBHO-XO03SIHICTBCHHBIC HYXIBI,

- KOHTpOJ'IB 3a CBOGBpeMeHHBIM Hpe,Z[OCTaBJIeHI/IeM
ITOJIOTYETHBIM JTMI[OM aBAHCOBOI'O OTYETA C
MIPHJIAraeMBIMU TIOITBEPKIAIOIIMMH IOKYMECHTAMHU,;

VYuyer pacdyeToB C MOCTaBUIMKA-
MU U IOAPSIAYUKAMU

- TIOJTHOE OTPAXKEHHUE Ha CUYETaX OyXTaJITepCKOro ydeTa
MIPUHSTHIX 00sI3aTEIIbCTB;

- MPOBEJACHUE CBEPKH PACUYETOB C IMOCTABIIMKAMH M
MOAPSATUNKAMM;

- KOHTPOJIb 32 CBOEBPEMEHHBIM MPEIbABICHUEM IIpe-
TEeH3UH K IIOCTABIIUKAM,

- KOHTPOJb 32 B3bICKAHHWEM JEOMTOPCKOW W ToTraie-
HHUEM KPEJIUTOPCKON 3aJ0JKEHHOCTH;

VY4eT KOMMYyHAaJIbHBIX PACX0JI0B

- IOJIHOE OTPaKEHHE Ha cueTax OyXrajJTepcKoro ydera
MPUHATHIX 0053aTENBCTB MO0 KOMMYHAJIBHBIM Pacxo-
am,

- TIPOBEIECHUE CBEPKM PACUYETOB C IOCTABIIUKAMHU
KOMMYHAaJIbHBIX PECYPCOB,;

- (opmupoBaHUE PACUETHBIX JTOKYMEHTOB IO BO3MeE-
IIEHUIO PAacXoJ0B 3a MOTPeOJIICHHbIE KOMMYHAJIbHbIE
pecypcsl;

- Y4E€T pacyeToB MO BO3MEIICHHIO PACXOIOB 3a MO-
TpeOIeHHBIE KOMMYHAIBHBIE PECYPCHI,

VYder pacueToB C apeHaaropa-
MH

- IOJIHOE OTPAKEHHE Ha cueTax OyXrajJTepcKoro ydera
pacyeToB C apeHJaTOPaMH;

- popMHupoBaHUE PACUETHBIX JTOKYMEHTOB IO JIOTOBO-
paM apeHbl;

- IPOBEJIEHUE CBEPKH PACUETOB C apeHAATOPAMH;

- KOHTpPOJIb 3a CBOCBPCMCHHBIM IPCABABICHUCM IIPC-
TEH3UH K apeHjaTopaM IO B3BICKAHUIO JEOUTOPCKON
3a/10J>KEHHOCTH;

VYuyer pacyeroB 1o 10X01aM

- y4eT pacyeToB M0 00pa30BaTENIbHBIM yCIyram,
- Y4€T PAcyeTOB 10 IPOYUM yCIIyram,;
- Yy4€T PacyeToB 10 MPOXKUBAHUIO B OOIIECKUTHH;

VYyer pacyeToB MO BBIIIATE 3a-
paOOTHOM MUIATHI, COLMAIBHBIX
U UHBIX BBHIIJIAT PabOTHHKAM
YHMBEPCHUTETAa U HHBIX BO3Ha-
rpaXIeHU (U3NYECKUM JIU-
LaM.

- HAUMCJICHWE W BHIIUIATa 3apabOTHOW IUIATHI, COIM-
QJIbHBIX U MHBIX BBIILJIAT paOOTHUKAM YHUBEPCUTETA;

- y4€T PpacyeToB MO JOrOBOpaM TI'pPaKJaHCKO-
MIPAaBOBOT'O XapaKTeEPA;

- ylep)KaHue ¥ MepeurcieHe HAlIora Ha TOXOAbl (u-
3UYECKUX JIHI, MPOPCOIO3HBIX B3HOCOB U JIPYrUX BU-
JIOB YAECp/KAHUN;

- UCYHMCIICHHE U CBOEBPEMEHHOE NEPEUNCIICHUE CTpa-
X0BbIX B3HOCOB B IleHcuonnstit o PO u ®@oup co-
IHAIBHOTO cTpaxoBaHus PD;

- ohopmiieHHE CIIPaBOK O JI0XOAaX pabOTHUKAM YHH-
BEpPCUTETA,
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CMK JI'TY

Iosno:xeHne 00 ynpaBjeHUH GYXrajJTePCKOro y4eTa M OTYeTHOCTH

Penmakmusa 1
ctp. 15u3 22

Y4ery pacyeToB 10 BBITLIATE
CTI’IHGH,Z[PIIZ " COIIUAJIbHBIX
BBITIJIAT O0yYarOIIMMCS

- HA4YUCJICHWE U BBIIJIaTa CTUIEHIUN M COIMAJIbHBIX
BBITUIAT O0YYaIOIUMCSI YHUBEPCUTETA;
- yliep>KaHUe U MepeurcieHre Halora Ha JI0XoAbl Qu-

YHHUBEpPCUTETA 3MYECKHX JIUI ¥ PO COIO3HBIX B3HOCOB;
- opopmiIeHHE CIIPABOK O HAYMCICHHOW CTUNICHINHU U
COIIMAJIBHBIX BBIIIJIaTaX 06yLIaIOH_II/IMC$I yHI/IBepCI/ITeTa;
Vyer MaTEpUANBHBIX | - MOJTHOE OTPaKEHUE Ha cueTax OyXTajaTepCKoro y4deTa
EHHOCTEH omnepanuii o JBM>KEHUI0 OCHOBHBIX CPENICTB, HEMPO-

U3BE/ICHHBIX aKTUBOB, MaT€pUAJIbHBIX 3aM1acoB, Jipa-
TOLIEHHBIX METAJIJIOB, OJIAaHKOB CTPOrOM OTYETHOCTHU B
COOTBETCTBHUH C 3aKOHOJATEILCTBOM 00 yuere (ene-
pPaJIbHOTO UMYIIECTBA

- 3aKJIFOYEHHE JOTOBOPOB O ITOJIHOM MaTepUaIbHOU
OTBETCTBEHHOCTH

- opranu3zanus paboTsl C MaTepHAILHO-
OTBETCTBEHHBIMH JIUIIAMH 110 TPOBEJCHUIO KOHCYJIb-
TalMi 1Mo y4eTy, NpueMy-nepeaayde u CIuCcaHuio mMa-
TepUAIbHBIX LIECHHOCTEN

- oopMIIeHHE JOKYMEHTOB I10 IIPOBEJCHUIO HHBEHTA-
pHU3aluy MaTepualbHBIX LIEHHOCTEH

- MpoBepKa (PaKTHIECKOT0 HATUYHUS MAaTePUATBHBIX
LIEHHOCTEH, YUCIISIIETOCs Ha cueTax OyXraJlTepcKoro

ydera

[ToaroroBka OyxranTtepckol u
HAJIOTOBOM OTYETHOCTH

- TIOATOTOBKA CBOJHOM OYXTaJTEPCKONW OTYETHOCTH Ha
OCHOBAHUU OTYETHOCTH OOOCOOJIEHHBIX CTPYKTYPHBIX
MOJIpa3IeJICHUH;

- IOJATOTOBKA HAJIOTOBOM OTYETHOCTH,

- moATroTOBKa 0T4eTHOCTH B [leHcuonnsiii houa PO u
DoHJ conuanbHOro crpaxopanus PO;

[IpenocraBienne wHbOpMAIUU
BHYTPCHHUM U BHCIIHUM I10JIb-
30BaTEISIM

- OJTOTOBKA M MpeAoCTaBlIeHne UHPOpPMAIMU BHYT-
PCHHUM IIOJB30BATCIISIM O (bI/IHaHCOBOM U UMyIIc-
CTBEHHOM COCTOSTHUU YHUBEPCHUTETA,;

- NOATOTOBKAa U MPCAOCTABIICHUC I/IHq)OpMaI_II/II/I 10 3a-
pocaM U 0OpaleHUusIM IOPUIUICCKUX U (PU3NUECKHUX
Jany  Imo  BOmpocCaM, BXOAIIMM B KOMIICTCHIIUIO
VYnpasneHus;

[Iponeccrl u3mepenus, aHanusa u

YIIyUIIeHUS

VYpaBieHue HECOOTBETCTBHUSI-
MU

- OCYILIECTBIICHHE KOPPEKTUPYIOLUTUX MEPONPUSTUH;
- CHMDKEHHE KOJINYECTBA KOPPEKTUPYIOIINX MEPOIIPH-
SITHI 110 CPAaBHEHUIO C MPEYNPEKTAIONIMMH;

MonuTtopuHr

- aHKCTUPOBAHUE;
- (hopMupoBaHKE OTUETA O JACSITEIBHOCTH MOIPA3/Ie-
JICHUS,

AHanus3 JagHbIX

- OIpe/eNIeHUEe CUJIBHBIX U CJIa0BIX CTOPOH JesTelNb-
HOCTH TIOJIpa3JIeICHUs;

- ompezaeneHue (HakTOpOB, BIHUAIOIMIMX Ha pa3BUTHE
IIPOLIECCOB,

KoppekTupyrouiue nencTBus

- COCTaBJIEeHHE IUIaHAa KOPPEKTUPYIOIINX MEpOIpHsi-
THUH,

- ompeaeneane 3PGEKTUBHOCTH KOPPEKTHUPYIOIIUX
MEpONPHUITHH,
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CMK JI'TY

Iosno:xeHne 00 ynpaBjeHUH GYXrajJTePCKOro y4eTa M OTYeTHOCTH

Penmakmusa 1
ctp. 16u3 22

[Ipenynpexnaromue AeHCTBUS

- YCTpaHEHHWE NPUYUH MOTEHIHAIbHBIX HECOOTBET-
CTBUI,
- BOBJICYCHHE BCEX pPAOOTHHKOB TMOJpa3JeicHUs B
MPOLECC OCYIIECTBICHUS MNPEAYNPEKIAOIMMNX JCH-
CTBHI.

BcmomorarensHEIE IMPONLECChI

Oxpana tpyna u bXX]|

- obecrieueHne TpeOOBaHUM OE30MACHOCTH PabOUYero
MIPOCTPAHCTBA;

- CHCTEMaTH4YeCcKOoe MPOBEACHNE NHCTPYKTAXKEH, 03Ha-
KOMJICHUE C UHCTPYKIUSIMY,

CoumanpHasg moOAJIEpXKKa pa-
OOTHUKOB

- y4acThe B pa3pabOTKe JIOKAIBbHBIX JTOKYMEHTOB CO-
LHUAIBHON HAIIPaBICHHOCTH,
- ydqactue B OpMHUpPOBAHUE pe3epBa CPEACTB, HAMPaAB-
JIIEMOT'0 Ha COLL.IIOJIAEPKKY;

NudopmupoBanue mnorpeduTe-
Jen

- pa3MelleHre Ha BHYTPEHHEM caiiTe WHPOpMAIMU O
paboTte moapasaencHus,;
- AKTyaJIM3aIys pa3MernaeMoi nHpopMaIuy;

VYnpasnenue uHppacTpyKTypoit

- (opMHpOBaHHE 3asBOK Ha MaTepHAIILHOE W TIPO-
rpaMMHOE 00ecIieueHue;

- He0OXOAMMOE M JTOCTaTOYHOE obecrieueHne PyHKIn-
OHI/IpOBaHI/I}I Hoz[paweneﬂml;

bubmuoreunoe um uHpopmau-
OHHOE 00CITy’)KUBaHUE

- obecrieueHre cBOOOAHOTO JOCTyIa KO BCe, HEOOXO-
IUMOH JUTst paboThI Moipa3ieieHus HHPOopMaLuy,

- obecrnieyeHue J0CTynoM K nHpopmaimu Bcex paboT-
HUKOB TIOJIpa3/IeJICHNS;

VYnpaBneHue TOKyMEHTauen.

- obecrieueHre paOOTHUKOB TMOPA3/ICICHUS aKTyallb-
Hoii uHpopmanueit no CMK;

- NpUBJIEUEHUE BCeX PAOOTHUKOB K HCIIOJIHEHUIO Tpe-
0oBaHUI HOpMATUBHBIX ToKyMeHTOB CMK;

VYpaBieHue 3anucsImu.

- obecrieueHNe aKTyaJbHOCTH HCXOMISIIEH JOKYMEH-
taruu (0JaHKOB, IIPUKA30B);

- obecreyeHne JTOCTYIMHOCTH MCXOJAIIEH JTOKyMECHTa-
1Y,
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CMK JI'TY

Iosno:xeHne 00 ynpaBjeHUH GYXrajJTePCKOro y4eTa M OTYeTHOCTH

Penmakmusa 1
ctp. 17u3 22

[Tpunoxenue B

MarepuaJibl, IOAroTaBJAMBaeMble yIIPaBJeHUeM, U TpaguK UX NpeacTaBJIeHHUs B
nojpasiejeHusi YHUBEPCUTETA B TeUeHHE KAJEHIaPHOTI0 rojia

HanmeHnoBaHue maTepuajia Cpok HaunmeHoBaHue
NPeJ0CTAB/JICHUs | MOAPAa3AeIeHUs, KyAa
NnpeacTaBJsiercs
1 2 3

YTBepxKACHUE HOMEHKIIATYPHI €]

1o 20 nexabps

OO0mwmit otnen,
ApXUBHBINA OTIEN

I'paduk oTIycKOB paOOTHUKOB HOSIOPb Otnen kaapoB
Craua TOKYMEHTOB JJIUTEILHOIO CPOKA XPAaHEHHUS B o
satia 0Ky s p p MapT ApXUBHBIN OTAEI
apxuB
CHTP MCHCIXKMCHTA
Otuet o ¢pynkuuonnpoBanuun CMK B moapasznenennu 10 30 uroHs Hentp A

KadyeCcTBa

[Tnan MeponpusATHIA IO AOCTHXKEHHIO LIeIel B 00JIaCTH
KauecTBa

1o 15asrycra

LlenTp MeHEmKMEHTA
KayecTBa

Pexrop, HayanbHUK

Otuet 06 ucnonuennn [1OX]] yausepcurera €KEMECSTYHO oY
3asBka Ha mpuodbpererne TMII nns KLIHOHUPOBAaHUSA
PHObP I pymien P HOAOPb KC
M0/Ipa3JIeJIeHUs
I"o10B0OI T1aH pabOTHI MOAPA3ICTICHHS 1o 30 nexabps ITpopexTop no OB

Otder 0 paboTe Mmoapa3IeaCHHS 3a IO/

no 30mapra

Pexrtop, mpopekTop 1o
OB
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CMK JI'TY

Iosno:xeHne 00 ynpaBjeHUH GYXrajJTePCKOro y4eTa M OTYeTHOCTH

Penmakmusa 1
ctp. 18u3 22

[Tpunoxenue I

B3aumoneiicreue YBYHNO ¢ apyrumu moapasaejieHusiMi YHUBEPCUTETA U

BHCIIHUMH OPraHu3aniuaMHu
YBYHNO nonyuaer YBYUO nepenaer

Buaet paboT, TOKyMEHTOB Buaet paboT, TOKyMEHTOB

AAbL P » HOKYM . | IlepuogwmaHOCTH JIBI P » JOKYM . [TeproguaHOCTH
MaTepUaIbHBIX IICHHOCTEH MaTepUaIbHBIX IICHHOCTEH

1. PexTop, NpopeKTOpPHI YHUBEPCUTETA
OpraHu3aloHHO- 1o Mepe JlokyMeHTHI 1 nH(pOpMaIus 10 MEDE
pacnopsiAuTeNbHbIE perucrpamnuu 00 UCTIOTHEHHUH p
HE0OXOIUMOCTH

JTIOKYMEHTBI JIOKYMEHTa
JIokanbHbIE aKTBI Pazpabotannbie u
YHHUBEPCUTETA; CITy>KEOHBIE 10 MeDe 3aBU3UPOBAHHBIC
3aMuCKH; HEOOXOoAUMast P JOKYMEHTHI Ha o Mepe
JOKYMEHTAIUs 110 paspadoTici u BEPIKJECHUE WU MOJIIUCH MOJITOTOBKU

M aKTyalau3aluu yrBep
BOTIPOCAM BXOJISIIIIUM B
KOMIETEHIIHIO YITPABJICHUS
BnayTpeHHue 1 BHELIHHE 10 Mepe Pesynbrar pador,

OKYMEHTHI Ha uHpopmanus o0 1o TpeOOBaHUIO
AOKIM MO CAHUS (bopman P
HCIIOJTHEHUE WCTIOJTHEHU U
PazoBble 3a/laHus OKYMEHTHl U HH(OpMAaIus .

g 10 Mepe Hoxym (bopwar B YCTaHOBJICHHBII
(mopyueHwst) Ha 10 UCTIOJTHEHUIO 3a/IaHus
HE0OXOIUMOCTH CPOK
HCIIOJTHEHUE
2. YnpasJiieHHe KagpoB
CormacoBaHHblli  Tpaduk I'paduxk OTITYCKOB Ha
OTIYCKOB pabOTHUKOB €XKETOTHO YTBEpKICHUE €XKET0THO
noJipa3iesieHus
3. O6mmii oTaen
Howmenxkiarypa nen YTBepKICHHASA
€KEeMECIYHO €KEMECIYHO
(mpoekT) HOMEHKJIATypa JIeJ
4. IOpuanyeckas ciayxoda
3aBU3UPOBAHHBIE MPOEKTHI .| IIpoekThl mpuKa3os.,
N B YCTaHOBJICHHBII . . 10 Mepe
MPUKA30B, MTOJIOXKCHHH, MOJIOKCHUN, MTHCTPYKITUI
Ny CpOK HEOOXOIUMOCTH
WHCTPYKIUHN
5. KonTpakTHas cay:k0a
Kanuensapckue TOBapHI, 3asBKM Ha TmpuOOpeTeHne

OPITEXHUKY, MeOeIb

o Mepe
HEe00XOIUMOCTH

KaHITOBapOB, OPTTEXHUKH,

mebenn

B YCTAHOBJICHHBII
CpOK

6. LleHTp MeHeTKMEHTA KayecTBa

NHCTpyKIIMK, CTaHIapThI o Mepe Ortuer o B YCTAHOBJICHHBII
no CMK IIOCTYILICHUS ¢ynkunonnpoanun CMK CPOK
[IpoekTsl nonoxeHui 10 Mepe 3aBU3MPOBAHHBIE  ITPOEKTHI 10 Mepe
HEOOXOOUMOCTHA | ITOJIOKEHUI HE0OXOIUMOCTH
[Inan paboThI 3aBU3MPOBAHHBIN Ij1aH
€XXEroJIHO €XKEroJIHO
noJipa3iesieHus paboThl oIpa3iesieHus

[Monoxxenue 06 yrnpasieHUH OyXrajlTepcKoro yuera M OT4eTHOCTH - 17




CMK AI'TY ToJiokeHne 00 ynpaBJIeHHH GyXraJTepcKoro yuera W oryerHoctu | Pemaxmms 1

ctp. 19u3 22

[Tpunoxenue /]

®opmMa MAaTPULbI pacnpeaeJeHus 0TBETCTBEHHOCTH PadoTHUKOB YBYuO

Hal'[paBJICHI/I}I JACATCIBbHOCTH

['maBHBIN OyxTantep

3aMeCTUTEb
IJIaBHOTO OyXranrepa

CoenmaaucTel

(V)

OO0mumii oTmen
PacuerHsrit otaen
OTtnen yuera MaTepUalIbHBIX
IEHHOCTEN
Otnen yuera 10X0JI0B U

DACXOIIOB

1. Ilpouecchbl pyKOBOACTBA

PazpaboTka u akTyanmuzamus 1ieieil B 00JacTH KayecTBa
MoJIpa3ieNieHus

["'omoBoe mIaHMpoBaHue

Pacnpenesnenne OTBETCTBEHHOCTH M TOJITHOMOYHUIA

Wndpopmuposanue norpedurene

MoTuBanus v CTUMYJIHPOBAHUE.

Ananus nestenbHoctd CMK co cTOpoHBI pyKOBOACTBA

YIpasieHue NepCcoOHAIOM

Ynpasnenue nHPpacTpyKTypoit

2. Ilpouecchl ;KN3HEHHOT0 ITHKJIA

VYuer TMOCTYIIJICHUS U PACXOJOBAHUS JCHCKHBIX CPCIICTB

KoHTpoJib KacCOBOM JUCHMIUIMHBI

[TpoBenenne GUHAHCOBO-PACUETHBIX ONEPAITHI

Y4er BAIIOTHBIX Onepanui

VYuer PacCUuCTOB C NOAOTYCTHBIMU JIMIIAMHA

VY4eT pacueToB ¢ MOCTABIIMKAMH U TTOAPSTINKAMHI

Yuer KOMMyHaJIbHBIX PACXOJ0B

Yder pacdeToB ¢ apeHIaTOpaMu

Yuer pacyeroB 10 10X0JaM

VYd4er pacueToB MO BBIIUIATE 3apabOTHON IJIATHI, COIU-
QTbHBIX M WHBIX BBIIUIAT PAOOTHHKAM YHUBEPCUTETA W
WHBIX BO3HATPAXKICHUN (PU3NYECKUM JIUIIAM.

quTy pacUuc€TOB 110 BBIIIJIATE CTI/IHCHI[I/Iﬁ " COIMAJIbHBIX
BBITLJIAT 06yLIaIOH_II/IMC5I YHUBCPCUTCTA

Yuer MaTepraibHbIX [IEHHOCTEH

[ToaroToBka OyXraJTepcKoi U HaAJIOTOBON OTYETHOCTH

[IpenocraBnenue nHGOpMaIUK BHYTPEHHUM U BHEIIHUM
10JIb30BATENAM

3. BcnomoraresibHbIE POIECCHI

Oxpana tpyna u X/
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CMK AI'TY ToJiokeHne 00 ynpaBJIeHHH GyXraJTepcKoro yuera W oryerHoctu | Pemaxmms 1
ctp. 20u3 22

ConumanbHas Mojiep)Kka paOOTHHKOB

bubnnoTteunoe n nHOOpMaAIIMOHHOE 0OCTY)KMBAHHE

YnpasneHue TOKyMEHTAUEH.

YnpasieHue 3anucsMu.

YHpaBHCHI/IC HECOOTBCTCTBUAMU

MOHUTOPHUHT

AHann3 JaHHEBIX

KoppekTupyronme nericrBus

[Ipenynpexnaromme 1eicTBUs

O603HaueHus:

P —pykoBoacTBO (NpUHSTHE peLICHNUS);
O —HeceT OCHOBHYIO OTBETCTBEHHOCTH;
Y —00s13aTeNbHO Y4acTHE;

N —undopmupyercs.
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CMK JI'TY

Ios10:xeHne 06 ynpaBjieHUH GYXTaJTePCKOro yuera u oryerHocrn | Pemakius 1

ctp. 21uz 22

JIMCT perucrpauum M3MeHEeHU

=R

S

5| H

o omepa

%’ U3MEHEHHBI
2 X JIUCTOB

ol

Z

OcHoBaHue I BHECCHUS n3MeHeHuH (Ne u
HAUMCHOBAHUC pacnop;mHTeanoro

JTOKYMEHTA)

W3menenus BHeC

damuius,
AHULAAJIBI

Iloxnucek, nara
BHECEHUS
U3MEHEHUS
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CMK AT TY Ios10:xeHne 06 ynpaBjieHUH GYXTaJTePCKOro yuera u oryerHocrn | Pemakius 1
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JIucr o3HakoMJIeHus
JIOMmKHOCTH damMunusg, HHUIAAIIBI Jatsr IMonamuce
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