[loKyMeHT noanucaH NpocToi 31eKTPOHHOM NOANUCHIO
NHdopmaumsa o Bnagenbue:
®WNO: Mecxu becnk Yoxoesuny

N

[lomxHocTb: PexTop =
[Jlata nogmucanns: 05.07.2023 16:24:01 HTTH
YHUKaNbHbIA MPOrPaMMHbIiA KTt @

a709f3afe0a33d7245d270653687666376d2dd0

MIHCTEPCTBU OFPA30OBAHIA U HAYKHN POCCUMCKOMN ®EJIEPAITUNA

®EJEPAJBHOE 'OCYJAPCTBEHHOE BIOJKETHOE
OBPASO]EATEJIBHOE YUYPEXJEHUE BBICHIEI‘OUOEPA3OBAHHH
«TIOHCKOU T'OCYJAPCTBEHHBIHN TEXHUYECKAU YHUBEPCUTET»

(Ar'TY)
INIPUKA3

«Of» g/%m@ 2019 N 214

r. PocToB-Ha-[loHy

O Brenennu JoxymMenTa «Ilonoxenue 06 00pasoBaTe/bHO-HH(POPMATIHOHHOM LEHTpE

HeMenKoro si3bika H KyasTypsl (OHIL HAK)» B geficTBHE

B memsx JOKYMEHTAMOHHOrO oOecredeHus! YIPABICHUA NONONHUTCIHHOTO
00pa3oBaHUA IPHKa3BIBAIO:

1. Beecru B peiicteue «Ilonoxenue 06 06pa3oBaTeNbHO-HHPOPMALHOHHOM
IIEHTpe HeMEIKOro s351Ka 1 Ky/isTypsl (OWL] HSIK)» (manee — ITonoxenue).

2. OmnpeenuTs MECTO XPaHEHHs OPUIMHAIBHOH BEPCHH TMonoxenus — 00U
oTIer.

3. HavansHuKy OOIIEro OThena Koponepoit M.A. nmoBectu JIAHHBEIA TIPUKa3 U
TToI0KEH e 0 BCEX 3aMHTEPECOBAHHBIX CTPYKTYPHBIX IIOAPAa3IeNeHHH. _

4. HauansHuKy yopasieHus wmHGopMarmsamuu V.B.baberko B TPEXIHEBHEIN
CPOK pa3MeCTUTh HACTOSIMM IPUKa3 U MOJIOKEHNE Ha caiire JII'TY info.dstu.local.

5. PykoBogutento IeHTpa Bacuisesoir H.H. opranu3oBaTe O3HAKOMJICHHC
paboTHHKOB ¢ [TonoXeHreM | 00ECIIETUTh CTPOTOe co0IoieHre ero TpeOOBaHHH.

6. KoHrTpois HCTIOTHEHUS TIPUKa3a OCTABJIA0 32 co0oii.

Pexrop b.U. Mecxu

Tlpukas o BBeaeHHH JokymeHTa «[lonoxenne 06 06pazoBaTeNsHO-HHPOPMAIMOHHOM LCHTPE HEMELIKOTO A3bIKA U KYJILTYDBI (OWL] HAK)» B neicraie —
10.4.2



MIEMCTEPCTBO OEPA30OBAHIS M HAVKY POCCHICKOI ®EIEPAIAN

®EJAEPAJTHHOE F'OCYJIAPCTBEHHOE BIOJ[KETHOE
OBPA30BATEJILHOE YYPEXIEHHUE BHICHIETO OBPA3OBAHUS
«IOHCKO# TOCYJAPCTBEHHBII TEXHHUECKWI YHUBEPCHATET»

(ArTY)

TTOJIOXKEHME IT

CucreMa MEHEIHKMEHTA KA4eCTBa _

A7 HAy" &
oF K
> o e CEPAICET- 4
3 a0 \Husey gy R

7 -'}o:n’,—' o]
oY PEAA

BBeneHO B AelicTBHE IPUKAa30M PEKTOPa

ot Of 0L 2/ Yz N R/EG

MNOJOXEHHUE
06 OGpa3oBaTe/ibHO-NH(POPMAIHOHHOM IEHTPE HEMENKOI0 A3BIKA H KYJIBTYPbI
(OU11 HAK)

Pocrtos-na-Jlony
2017 r.



Ioso:xxeHne 00 00pa3oBaTe/IbHO-MH(POPMALIMOHHOM LEHTPE HEMENKOIo
CMK AT'TY s3bIKa 1 KyJbTypsl (OUL HAK) Pepakius 1
ctp. 3u3 24
COJEPKXAHUE

1 OOuwue nooxeHus 4

2  OpranuzaimoHHbIE BOIIPOCHI 5

3  llenmm u 3amaum nieHTpa 7

4  DOyHKIUU LIEHTpa 7

5  Ilporecchl 11eHTpa 8

6 [lnanupoBanue pabOT U OTUETHOCTD 8
7  BzauMopeicTBuUsI IIEHTpA C APYTHUMU MOAPA3ICICHUSIMI YHUBEPCUTETA 9

8  VYmpapneHue noapaszacicHuEM 9
9  OTBeTCTBEHHOCTh 10
10 Oobecneyenue ycioBuil Tpyna u 0€30MacHOCTH MepcoHasa 10
11 Cucrema MeHEIXKMEHTa KaueCcTBa IEHTpa 11
[Tpunoxenue A. OpranuzaioHHasi CTPYKTypa LIeHTpa 12
[Ipunoxenune b. Ilepedens npoueccos LeHTpa 13
[Ipunoxxenue B. Martepuassl, moaroTaBIuBaeMbie LIEHTPOM, U TpaduK UX 16

MIpEeACTaBICHUS B TIOJIpa3e/IeHUs B TCUCHHE
KaJICHIApHOTO rojia

[Tpunoxenue ['. B3aumonencTeue HeHTpa ¢ APYruMu MOAPa3acICHUAMU 18

YHUBEPCUTETA U CTOPOHHUMU OPTaHU3aLMSIMU

[Tpunoxxenue /[. Marpuua pacnpeneneHuss OTBETCTBEHHOCTH COTPYAHUKOB 21

IEHTpa
Jluct perucTpaiuy U3MeHEHUM 23
JIuct 03HaKOMIIEHUS 24

[Monoxenune 06 00pazoBaTeNbHO-MHPOPMALIMOHHOM LIEHTPE HEMELKOTo si3bika 1 KyapTypbl (OUL[ HSK) — 10.4.2




Ioso:xxeHne 00 00pa3oBaTe/IbHO-MH(POPMALIMOHHOM LEHTPE HEMENKOIo
CMK AT'TY s3bIKa 1 KyJbTypsl (OUL HAK) Pepakius 1
ctp. 4u3 24

1 O01ue mo10KeHNA

1.1 OGpa3zoBaTenbHO-UH)OPMALIMOHHBIA LIEHTP HEMELKOTO S3blKa U KYyJIbTYpPbl
ABJIIETCS CTPYKTYPHBIM I0/Ipa3JieieHneM (peiepaibHOTO TOCy1apCTBEHHOI'O OIJIKETHOIO
00pa30BaTeNbHOTO YUYPEKJIEHHUS BbICIIErO 00pa3oBaHus <«JIOHCKON TOCyIapCTBEHHBIN
TeXHHUeCKui yHuBepcuteT» (manee — JI'TY, yuuepcurer), maptHépom Hemerikoro
KyJIbTypHOro 1eHTpa uM. [€re (MockBa) M  NEHCTBYeT Ha OCHOBAaHHMH HACTOSIIETO
[TonoxeHust ¥ B COOTBETCTBUU ¢ JIOTOBOPOM O COTpYIAHHUYECTBE (HACTOSIIAS PEAAKIIHAS OT
10.06.2016.).

O06pazoBaTenbHO-MHPOPMAIIUOHHBIN [IEHTP HEMEIKOTO SI3bIKa U KYJIbTYpPhl BXOJIUT
B COCTaB YTIPaBICHHUsS OMOJHUTEIbHOT0 oOpaszoBanus (manee — YJIO) u momuuHsieTcs
HEMOCPEACTBEHHO HavanbHuKy Y J1O.

[TorHoe HamMeHOBaHME TOApPA3ACNEHUs - 00pa3oBaTeIbLHO-UH(GOPMALMOHHBIN
LEHTP HEMELKOTO S3bIKA U KYJIBTYPBI.

Kpatkoe HanmeHnoBanue noapasaenenns — ONL HAK.

1.2 JlesTenbHOCTH 00pa30BaTENbHO-NH()OPMALIMOHHOTO LIEHTPA HEMELIKOTO SI3bIKA U
KyJIbTYphl KaK CTpyKTypHOro moapasnenenus JI'TY ocHoBaHa Ha cClIeoyrOmMX
IIPUHLINAIAX

- pa3BUTHE KypCOB HEMELKOIO f3blKa HAa OCHOBE CTaHAApTOB KaudecTBa ['ére-
HucTuTyTa 32 CUET MOCTYNAIOMIMX 32 00y4eHHUe CPeACTB U cuamu npenogaBaTeneit ONL]
HAIK.

- OCYLIECTBJICHUE CBOEW JACATEIBHOCTH BO B3aUMOACUCTBUU C JAPYTHUMH
CTPYKTYypHBIMM nonpazaenenusmu I TY, a Takxke, B npenenax cBOEM KOMIIETEHIIMU — CO
CTOPOHHUMU OpraHU3aALHSIMMU.

1.3 Opranunsanus (peopranu3anus/TMKBAAALAS) 00pa3oBaTeNIbHO-
MH(POPMALIMOHHOTO IEHTPA HEMEIKOIO S3bIKa W KYJIbTYpbl MPOU3BOAMUTCA IMPUKA30M
pexropa AI'TY Ha 0OCHOBaHUHM MPEIOKEHUMN A3BIKOBOTO OTIea HEMEKOTO KyJIbTypHOTO

nentpa uM. ['€re (Mocksa) u HavanpauKa Y J[O.
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1.4 Mecto HaxoXJeHHs 00pa30oBaTelbHO-UH(POPMAITMOHHOTO IIEHTPAa HEMEIKOTO
a3bika ¥ KynbTypbl: 344022 r. PoctoB-Ha-Jlony, yn. Counanuctuueckas , 162,x. 10-105,
10-104, 10-214. Ten. 261-31-87, 201-90-02.

2 Opranu3anMoHHbIE BONIPOCHI

2.1 CrpykTypy U INTaTHOE paclucaHue o00pa3oBaTelbHO-UHPOPMAITMOHHOTO
LHEHTPAa HEMELKOIo $3blKa W KYJIbTYpbl YTBEpPKIAE€T PEKTOP YHHUBEPCUTETA IO
COTJIACOBAHUIO C MPOPEKTOPOM IO OOIIMM BOIPOCaM, B COOTBETCTBUU C HEOOXOAUMOMN
YUCJIIEHHOCTbIO Pa0OTHUKOB, C YUYETOM 00BEMOB U CcrielIM(PUKH PaOdOThI, BO3JOKEHHON Ha
o0Opa3oBaTenbHO-UH(OOPMALIMOHHBIA HEHTP HEMEIKOTO SI3bIKa M KYJIbTYPhl HACTOSILIUM
[Tonmoxenuem.

2.2 OpraHuzanuoHHasi CTPYyKTypa oOpa30oBaTeIbHO-MH(POPMALIMOHHOTO IEHTpa
HEMEI[KOTO SI3bIKA U KYJIbTYPhI IPEACTABICHA B MPUIIOKEHUU A.

OO0pazoBaTeNbHO-UHDOPMAIIMOHHBIA IIEHTP HEMELUKOro f3blKa M  KYJIbTYpPHI
BO3IJIABIISIET PYKOBOJIUTENb, KOTOPHIA Ha3HAUAETCS Ha JOJDKHOCTh U OCBOOOXKIAETCS OT
JNOJDKHOCTH B YCTAHOBJIEHHOM JIEMCTBYIOIIMM TPYAOBBIM 3aKOHOJATEIILCTBOM IOPSIIKE
npukazom pektopa AI'TY no npexacrabieHuto HadainbHuka YJIO ¢ yuyeTroM MHEHUs
SI3BIKOBOTO OTnena Hemernkoro kynapTypHOTO 1eHTpa M. ['ére (MockBa). PykoBomurens
00pa3oBaTeNbHO-UHPOPMAIIMOHHOTO  LIEHTpA  HEMELKOTO  fA3bIKa U KYJbTYpPHI
HEIMOCPEACTBEHHO NMOYMHAETCS HayanbHUKY Y J1O.

2.3 PykoBoaurenb OCYILIECTBIISIET PYKOBOJICTBO oOpazoBarensHO-
UH(OPMAITMOHHBIM LIEHTPOM HEMEIIKOTO $I3bIKa M KYJIbTYpbI, OpraHU3yeT ero paboTy Mo
BBIIIOJIHEHUIO TUIAHOBBIX W TEKYIIMX 3aJaHWW, YYaCTBYET B PELIEHUU BCEX BOIPOCOB,
CBSI3aHHBIX C JIESITEIBHOCTBIO BBEPEHHOIO €MY LIEHTpa M HECET OTBETCTBEHHOCTH 3a
3¢ (PEeKTUBHOCTD AEATEIBHOCTH, KAUECTBO U CBOEBPEMEHHOCTD BBITIOJIHEHUS BO3JI0’KEHHBIX
HactoamuM [lonoxxenuem 3aaa4d U PyHKIIHIMA.

2.4 CotpynHUKH 00pa3oBaTesbHO-UH(OPMAIIMOHHOIO IIEHTPAa HEMEIKOIO SI3bIKa U

KYJbTYPbl HAa3HA4YarOTCA Ha IOOJDKHOCTH H OCBO60)KI[3IOTC$I OT HHUX IIPHUKA30M PCKTOpa
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yHUBEpCUTETa MO TpeacraBieHutro pykopoautens OUI[ HAK ¢ ydyerom wMHeHus
HavanpHUKA Y IO U COrTacoBaHMIO C MPOPEKTOPOM IO OOIIMM BOTIPOCAM.

2.5 O0s3aHHOCTH COTPYAHUKOB 00pa30BaTeIbHO-UH(GOPMAIMOHHOTO IIEHTpa
HEMEIKOTO $3bIKa M KYJbTYphl OINPEAENSIOTCS B COOTBETCTBHH C JOKHOCTHBIMHU
WHCTPYKIUSMHU, YTBEPKIECHHBIMU IPOPEKTOPOM IO OOIIIMM BOIIPOCAM.

2.6 OOpazoBarenbHO-MH(POPMAIIMOHHBIN LIEHTP HEMEIKOTO SI3bIKa M KYJIbTYpPHI B
CBOEU AEATEIIbHOCTA PYKOBOACTBYETCSI NECUCTBYIOIIMM 3aKOHOAATENBCTBOM Poccuiickon
®denepaliid, HOPMATUBHBIMHM TPABOBBIMU aKTaMH (eAepajbHOTO OpraHa YIpaBleHUs
oOpa3oBaHHMEM, JIOKAIbHBIMA  HOPMAaTUBHBIMU M  OpPraHU3AIlMOHHBIMU  aKTaMu
yHHBepcuTeTa, B ToM uucie: Denepanbubiii 3akoH oT 29.12.2012r. Ne 27303 «O06
obpazoBanuu B Poccuiickoit denepannmn»; denepanbubiii 3akod oT 27.07.200G. Ne 152-
@3 «O nepcoHaNbHBIX AaHHBIX», YcTaB I TY.

2.7 Jlenonpou3BOACTBO B 00pa30BaTeIbHO-MH(POPMAIIMOHHOM IIEHTPE HEMEIKOTO
A3bIKa W KYJbTYpbl OCYILECTBISETCS B COOTBETCTBUM ¢ MHCTpykumeil 1o
nenonpousBoAcTBy AI'TY u apyrumu opraHM3aniMOHHBIMU JOKYMEHTAMU YHUBEPCUTETA.
dopMupoBaHUE /i€l MPOU3BOAUTCS B COOTBETCTBUM C HOMEHKJIATYpOW  Je,
COTJIaCOBAHHOM C OOIUM OTAEJIOM U apXHUBHBIM OT/IEJIOM.

2.8 O0pazoBaTenbHO-MH(POPMAIIMOHHBIN IIEHTP HEMEIKOIO S3bIKa M KYJIbTYPHI
OCYUIECTBJISIET CBOIO JAESTENBHOCTD 3a CUET:

- CPENICTB, NOMYYAEMBIX OT IPUHOCSIIECH JOXO/ ACSITENbHOCTH;
- IPYTUX UCTOYHUKOB, HE ITPOTUBOPEUAIIUX 3aKOHOAATENbCTBY PD u Ycrapy AI'TY.

2.9 JlenexxHele cpeacTBa o0Opa3oBaTeIbHO-MH(OOPMAIIMOHHOTO IIEHTpa HEMEIIKOTO
A3bIKa W KYJBTYpPhl PACXOIYIOTCS IO CMETe, COTJIACOBAHHOM M YTBEPKICHHON B
YCTAaHOBJICHHOM B YHUBEPCUTETE MOPSIKE.

2.10 OGpa3zoBaTenbHO-UH(POPMALIMOHHBIA LIEHTP HEMEIKOTO S3bIKa U KYJIbTYpPHI, B
paMKax TOJITHOMOYHM, WMEET MPaBO OKa3bIBaTh ILJIATHBIC YCIYTH, B TOM YHCIE IS

CTOPOHHUX OpFaHHBaHHﬁ. CroumMocTh K&)I(I[Oﬁ yCiyru onpeacisic€TCsa COOTBETCTBYIOIIHUM
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pacdyeroM. BpimonHeHwe paboT W OKazaHHE YCIyr YUYPEKICHHUSIM, OpPTaHH3aIUsIM U
rpakJaHaM OCYIIECTBIISETCS Ha OCHOBE 3aKIIFOUEHHBIX JOTOBOPOB.

2.11 IlporieHTHOE pacHpeesiCeHHe CPEACTB Ha OOIICYHUBEPCUTETCKUE PACXOJbl U
cpencTBa 00pa3oBaTeIbHO-MH(GOPMAIIMOHHOTO I[EHTPAa HEMEIKOTO SI3bIKa U KYJIbTYpPbI

YCTaHABJIMBAIOTCS PUKA30M PEKTOPA YHUBEPCUTETA.

3 llesu m 3a1a4u LIEHTPA

3.1 OcHOBHBIMH LENSIMU 00Pa30BaTENbHO-UH(DOPMALIMOHHOTO IIEHTPAa HEMEIKOTO
S3bIKA U KYJBTYPHI SIBISTFOTCS:

3.1.1. VYnoBnerBopeHHe MOTPeOHOCTEH JHMYHOCTU B  HHTEUIEKTYaJIbHOM,
KyJIbTYPHOM W HPaBCTBEHHOM pa3BUTHH TOCPEICTBOM TOJYYCHHS JTOMOJHUTEIBHOTO
o0Opa3oBaHus;

3.1.2. YcraHoBieHue, NOepKaHUE U PA3BUTHE CBA3CH C HOCUTEISIMU HEMEIIKOTO
S3bIKA U [IEHTPAMU 10 U3YUCHHUIO HEMEIIKOTO SI3bIKa U HEMEIIKON KYJIbTYpPHI.

3.1.3. Pa3BuTHe MEXKYJIbTYpHOM KOMIIETEHTHOCTH, OSMIIaTUH, YBAXKEHUA W
CaMOYBaKECHHSI.

3.3 OcHOBHBIMU 33/1auaMU 00pa3oBaTeIbHO-UHPOPMAIMOHHOTO IIEHTPa HEMEITKOTO
A3bIKA U KYJIbTYPBI SIBISIFOTCS:

- pacmpocTpaHeHHE 3HAHUW CpelH CITyIIaTesiei, MOBBIIICHHE UX 00pa30BaTEILHOTO
U KyJBTYPHOTO YPOBHS;

- opraHm3aius y4eOHOTO IMpoIlecca, BKJIIOYAIOMETO0 B ce0s BCe BUIBI YYCOHBIX

3aHATHH, IPEyCMOTPEHHBIX cTaHAapTamMu MHcTuTyTa MM. ['eTe u yueOHbIMU MJIaHAMH.

4 MYyHKIMU LEHTPA

JInst moCTW KeHUs YKa3aHHBIX Iielied 00pa3oBaTebHO-UH(DOPMAITMOHHBIA IIEHTP
HEMEIIKOTO SI3bIKa U KYJIbTYPhI OCYILIECTBIIAET CAEAYIOMNE PYHKIUU:
- OKa3aHHWe COjeHCTBUS pabOTHUKAM, OOYy4aroIIMMCSl YHUBEPCUTETa U CTOPOHHUM

JIMgaM B U3y4YCHHUHU HEMCIKOI'O A3bIKa, B TOM YHUCJIC B FepMaHI/II/I;
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- OpraHu3anys W MPOBEICHHE MEPOINPUATHI, HAMPABICHHBIX HAa 3HAKOMCTBO C
HEMELKUM SI3bIKOM U HEMELIKOU KYJIbTYpPOH;

- COTPYOHUYECTBO C  00pa3oBaTEeNbHBIMU,  OOIIECTBEHHO-TIOJUTUYECKUMHU
opranmzanusmMu 1 Gongamu Poccun u ['epmanuy;

- OCYIIECTBJIEHHE CBOEH JEATENbHOCTH IO J0roBopaM ¢ (U3UYECKUMU H
IOpUINYECKUMU JIMLIAMH,

- OpraHM3alys W pealn3alurs KypCOB HEMELKOIO s3blKa B paMKax IUIaTHOTO
JIOTIOJTHUTEILHOTO 00pa3oBaHus Ha OCHOBaHMH cTaHaapToB I'ere-MHcTuTyTa (r. MOCKkBa)
U B COOTBETCTBHH C €r0 CUCTEMOM KypCcOB Ha OCHOBe «OO0I111eeBpONEHCKUX KOMIETEHIUN
BJaJleHUs] WHOCTpaHHBIM si3bikoM» (GER) ¢ mocnenyromieil Bblgaueil CBHIETEIHCTBA
yCTaHOBJIEHHOTO0 oOpasma 3a mnoanuckto pykopoautens OUL[ HAK npu ycnoBuum
noceteHus cpiie /0 npoieHToB 3aHATHl,

- OpraHu3anus U INpoBeIeHHE 3K3aMeHOB ['ere-MHCTHTYTa € LENBIO MOTYy4YECHUS
CIIyHIaTeJIIMU MEXIYHAPOIHOTO CEPTU(PUKATA O BIAICHUH HEMEIIKUM SI3BIKOM;

- MPOBEJICHNE MEPONPUATUN MO MOBBIIMICHUIO KBATH(DHUKAIMK JIJIsI TPEroiaBaTeseit
HEMEIIKOTO sI3bIKa 00pa30BaTENbHBIX YUPEKICHUMH;

- pacnpocTpaHeHue MHPOpMaLMKU O JEATEeIbHOCTH, ocyliecTBiasieMol Hemenkum

KYJBTYPHBIM LIEHTPOM UMeHHU ['eTe B Mockse.

S IIpouecchl neHTpa

IIepeuens mnpoueccoB LeHTpa npeacrasiceH B [Ipunoxenun b. B coorBercTBUU €
TUM TMI€peYHEeM pa3pabaThiBaeTCs MaTpulla aTpuOyTOB MPOILIECCOB OOPa30BATEIHHO-

MH(OPMAITMOHHOTO LIEHTPA HEMELIKOTO SI3bIKA U KYJIbTYPHI.

6 Il.ilanupoBaHue padoT U OTYETHOCTH

6.1 PykoBoauTtens 00pa3oBaTeIbHO-MH(POPMAILIMOHHOTO IIEHTPA HEMELKOTO SI3bIKa U
KyJbTYpBl pa3palaTbiBaeT TOAOBBIC IJIaHBI paboT 00pa3zoBaTeIbHO-MH()OPMAIMOHHOTO

IEHTPAa HCMCUKOI'O S3bIKa U KYJIbTYPbI B COOTBCTCTBUU C IIPpUKA3aMH, HHCTPYKTHUBHBIMU U
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IPYTUMH  PYKOBOASIIMMU  JOKyMEHTaMH  (elepaqbHOr0  OpraHa  yIpaBJICHUs
o0pa3oBaHUEM, TOKATHHBIMHU AKTAMU YHHUBEPCUTETA M HACTOSIIUM TTOJIOKCHUEM.

6.2 B KoHIE KalleHIapHOTO ToJa 00pa3oBaTebHO-UH(POPMAIIMOHHBIN IEHTP
HEMEIIKOTO SI3bIKa M KYJbTYpPhl TOTOBUT TOJIOBOM OTUYET O pabOTe MEHTPa U MPEACTABISIET
ero HayasbHUKY Y J{O.

6.3 [InanupoBanue paboT, coiepkaHUE U CPOKU MPEACTABICHUS MAaTEPUAIOB O
JeSTETLHOCTH 00pa30BaTEIbHO-UH(OPMAITMOHHOTO IIEHTPA HEMEIIKOTO SI3bIKA U KYJIBTYPHI

B JIpyrye CTPYKTYpHbIE No/ipa3fiesieHus: Y HuBepcuteTa npuseieHsl B [Ipunoxenun B.

7 B3auMoaeilcTBHe IEHTPAa ¢ JPYIMMH  NOAPAa3aeJeHUSIMU
YHUBEPCUTETA U CTOPOHHUMHM OPraHU3AMUAMHU

7.1 OObpazoBaTenbHO-MH(POPMAIIMOHHBIN IIEHTP HEMEIKOIO S3bIKa M KYJIbTYpHI
B3aUMOJCHUCTBYET M PEryJIHPYET CBOM OTHOUIEHUS C PA3JIMYHBIMU CTPYKTYPHBIMU
MOAPA3ACICHUAMU Y HUBEPCUTETA U CTOPOHHUMM OpraHM3alUsMH B COOTBETCTBUU C
Ycraom JAI'TY, cTrpykTypor YHUBEpPCUTETA, PACTIOPSAUTEILHBIMUA U OPTaHU3ALIMOHHBIMU
JOKYMEHTAMHU Y HUBEPCHUTETA.

7.2 B3aumojeicTBUE LIEHTpa C MOAPA3JCICHUIMH YHHUBEPCUTETAa U CTOPOHHUMHU

OopraHu3anuvsaMHu IPEACTABICHO B HpI/IJIO}KCHI/II/I I.

8 YupasJienne noapasaejeHuemM

8.1 HemocpencTBeHHOE PYKOBOJICTBO 00pa30BaTeIbHO-MH(POPMALIMOHHBIM LIEHTPOM
HEMEIKOTO $3bIKa M KYJbTYpbl OCYIIECTBISICT pPYKOBOAWTENb, Ha3HAYaeMbld Ha
JOJHDKHOCTh U OCBOOOXJAaeMbIii OT JOKHOCTH B YCTAaHOBJIEHHOM JCHCTBYIOLIUM
TPYAOBBIM 3aKOHOJIATEILCTBOM HOPSIIKE MPUKA30M PEKTOPa YHUBEPCHUTETA.

8.2 PykoBoauTtens 00pa3oBaTeIbHO-MH(POPMALIMOHHOTO LIEHTPa HEMELIKOTO SI3bIKa U
KyJBTYPBl HETIOCPEACTBEHHO MoIurHsAeTcs HadyanpHuKy Y J1O.

8.3 PykoBoauTenb  OCYyNIECTBISIET  PYKOBOACTBO  IEHTPOM,  OpraHU3yeT

JESTETHPHOCTh C YyUETOM BCEX TPeOOBaHUI 3aKOHOAATEIILHOW M HOPMATUBHOW BHEITHEH W
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BHYTPEHHEH JOKYMEHTAaIH, TPeOOBaHUN 3aMHTEPECOBAHHBIX CTOPOH JJIsl MOBBILIEHUS HX
YOBJIETBOPEHHOCTH.

8.4 B ciiyuae BPEeMEHHOTO OTCYTCTBHSI PYKOBOAMTENS IIEHTpa (0OJIe3Hb, OTIIYCK,
KOMaHIUPOBKA) €r0 O0sM3aHHOCTH HCIIOJHSET IPYrod pabOTHUK IEHTpa, HA3HAYCHHBIN B

YCTAHOBJICHHOM ITOPSIKC.

O OTBEeTCTBEHHOCTD

Jlnst  obOecrieueHrss TOJTHOIICHHOW JEATEIBHOCTH W B IENSX  BBITIOJHEHUS
MOCTABJICHHBIX 3aJa4, KaXXIbl COTPYAHUK LEHTpa SBISIETCS OTBETCTBEHHBIM JIHUIIOM,
OTBEYAIONINM 32 CBOEBPEMEHHOE M KAaYeCTBEHHOE BBIMOJTHEHHE PabOT MOCTaBIEHHBIX
nepea HUM.

OcHOBHBIE (PYHKIIMH COTPYAHUKOB 00pa3oBaTesbHO-MH(OPMAIIMOHHOIO 1EHTpa
HEMEIIKOTO0 f3bIKa M KYJIbTYPhl ONPEACISIOTCS  JIOKHOCTHBIMU ~ MHCTPYKIUSMH,
YTBEPKIAEMbIMU ITPOPEKTOPOM IO OOITUM BOIIPOCAM.

Marpuiia pacnpeiesieHusi OTBETCTBEHHOCTU COTPYAHHUKOB IIEHTpA MPE/ICTABICHA B

ITpunoxenun /1.

10 ObecneueHue ycJa0BUil TPyAa U 0€30MACHOCTH MEePCOHAJIA

10.1TIpuanmaembie Ha pabOTy B IEHTP JIMIIA MPOXOAT B YCTAHOBJICHHOM MOPSIKE
BBOJHBI MHCTPYKTAX, KOTOPHIH MPOBOJUTCS CIENUATNCTAMU TI0 OXpaHE TPyAa; Kpome
BBOJIHOTO HMHCTPYKTa)Ka OCYIIIECTBIISETCS TMEPBUYHBIA HMHCTPYKTaX Ha paboueM MecCTe,
MOBTOPHBIN BHETUTAHOBBIN U IIEJIEBOM MHCTPYKTAXKH, HE peXe IBYX pa3 B TOJ.

10.2 VcnoBus Tpylna COTPYAHUKOB 0Opa3zoBaTebHO-MHGOPMAIMOHHOTO IIEHTpa
HEMEIIKOTO SI3bIKa U KYJIBTYphI peryaupyrorcss KommektuBHbIM goroBopoM, lIpaBmimamu
BHYTPEHHETO pAaCHopsIKa YyHHBEPCUTETa, NpPHKa3aMd M JPYTUMH JTOKyMEHTaMHU,
PETJIAMEHTUPYIOITUMU ACSITEIHPHOCTh YHUBEPCUTETA.

10.3 TlogaepkaHue CAHWUTAPHO-TUTUEHUYECKOTO COCTOSHUS B IOMEIICHUSX,
3aKpeIJICHHBIX 3a 00pa30BaTENIbHO-MHPOPMAIIMOHHBIM IICHTPOM HEMEIKOTO SI3bIKa U
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KYJbTYpBI, 00€CIICYNBACTCSI COOTBETCTBYIOIIMMH CITy)KOaMH YHHBEPCUTETA.

10.4 3a wnamnexamee oOecmieueHrne O€30MACHBIX YCIOBUH Tpyaa, MOKapHOU
0€30MacHOCTH ¥ BBITIOJHEHHE MPOTHBOIOXAPHBIX MEpPONPHUITUH, B 3aKPEIUICHHBIX 3a
00pa3oBaTeIbHO-HHPOPMAIIMOHHBIM ~ [IEHTPOM  HEMENKOTO  S3bIKa M KYJBTYPHI
MOMEIICHUSAX TEPCOHAIBHYI0 OTBETCTBEHHOCTh HECET PYKOBOAMTENH 00pa3oBaTEIHHO-

MH(OPMAITMOHHOTO LIEHTPA HEMELIKOTO SI3bIKA U KYJIbTYPHI.

11 Cucrema MeHeIXKMEHTA KavyecTBa IEHTpa

11.1 Cuctema MEHEI)XKMEHTa KauyecTBa B LIEHTPE PEAIU3yeTCs B COOTBETCTBUU C
tpeboBarusmu ['OCT 1SO 9001-2015.

B npuHATH cnenytonme J0KyMEHTbl CUCTEMbI MEHEI)KMEHTA KauecTBa:

- 11eJI1 B 00JIaCTH KauecTBa MOApPAa3/AeIICHUS;

- IIJIaH MEPOTIPUATHUH 1O peann3aluu 1eyei B 00J1acTi KauecTna,

- IepeyYeHb NPOLECCOB,;

- MaTpuIla aTpruOyTOB MPOIIECCOB,;

- MaTpHIla paclpeiesieHns OTBETCTBEHHOCTH COTPYAHUKOB LIEHTPA;

- ananu3 pyakimonupoBanus CMK.

11.2 Peanu3anusi 3J€MEHTOB CHUCTEMbl MEHEIKMEHTa KauyeCTBa OCYIIECTBIIACTCS
NyTEM MOJAECPKAHUS B aKTyaIM3UPOBAHHOM COCTOSIHUM JOKYMEHTalMh 00pa30BaTeIbHO-
MH(OPMAIMOHHOTO LIEHTPA HEMELIKOTO SI3bIKA U KYJIbTYPHI.

11.3 Ouenka pe3ynbTaTUBHOCTH OTIENbHBIX MPOIECCOB JEATEIBHOCTH LEHTpPA
POU3BOJUTCS 1O KPUTEPHUSM pPE3yJbTaTUBHOCTH, YKA3aHHBIM B IOCJIEAHEH KOJIOHKE
MaTpullbl aTpuOyTOB MPOLECCOB MoapasaeneHus. [Ipu 3ToM Mpou3BOAUTCS CpaBHEHHE
3HAUEHUM MOKa3aTeNel He MEHEee YeM 3a MOCeIHUE 2 rojia.

11.4 PykoBoauTenb oOpa3oBaTeIbHO-MHGOPMAIIMOHHOTO IIEHTPAa HEMEIKOTO SI3bIKa
U KyJbTypbl B KOHIIE YYEOHOTrO TOJa aHaIM3UPYET pe3yNbTaThl (PYHKIMOHUPOBAHUS
CUCTEMbl MEHE/DKMEHTa KauecTBa M Pe3yJIbTaTUBHOCTh MPOILECCOB LIEHTpa U

MPEJCTABIIAECT aHAIN3 B BUJE oTueTa HauyanbHuky Y J10O.
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Ipunoxenune A
OpraHu3alMoHHas CTPYKTypa LeHTpa

PexkTop

lllllll’

IIpopexTop no OB

lllllll>

Havaapnuuk Y10

llllll*

PykoBoauresanb
OHUII HAK

lllllll’

\ 4

CrnenuajucTbl Mo
HANPABJIEHUIO
NeATEJbHOCTH
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IMpuioxenue b
IIepeuens npoueccoB LEHTpa

Ne n/m I'pynna npoueccon HasBanue npouecca

Hoanpoueccsl

1 Omnpenenenue Lesnen
nmoApa3AelieHuss B 00JlacTu
KayecTBa

l'omoBoe miianupoBaHue u
opraHu3zaiys padboTsl
ToApa3AeIICHHs

Pazpabotka romoBoro taHa
pabotel. Pa3paboTka 1uIaHa
MEPOIPHUATHH 10 JTOCTHIKECHUIO
meneii B 00JIaCTH KauecTBa.

MeHemKMEHT nepcoHaIa

Pacnpenenenue

OTBETCTBEHHOCTH "
nojHoMouuii. MotuBanusa u
ctumynupoBanue. [loomnpenue

[Tpoueccrl pykoBoACTBa COTPYAHHUKOB 3a

npo¢ecCuoHANIbHBIE,
OpraHu3allOHHbIE
JOCTHKECHHSL.

AHanu3 pe3yabTaToB IIPOLIECCOB

U3MEpeHUs u MIPUHSTUS

peLIeHHI

PecypcHoe obecnieuenmne

PazButune cuctemsl | Peann3anust monuTuKu

MEHEIKMEHTa PYKOBOJICTBa, LieJei u 3a1a4

KauecTBa, MOBLIIICHHUE €€ VYHuBepcurera.

MIPUTOTHOCTH u

pe3yIbTaTUBHOCTH

MapKeTI/IHFOBI)Ie Hucciaca0oBaHus

C6op BHemHel HHPOPMALUH.
AHanu3 u cuHTe3 HHHOPMAITIH

IIpuemMHas kamnaHus

[Ipodopuentanronnas padbora:
-pacnpocTpaHeHHe PEeKIaMHBIX
OYyKJIETOB;

- BBIE3]] B OpraHU3aLNH,

- Ha0op crymarenew,

[Iporecchl KU3HEHHOTO ITUKJIIA
OO6pa3oBarenbHas AeTEILHOCTh

OO6pa3zoBaTeNBHBIN MPOIECC

IIpoexTupoBaHme Hu
pa3paboTka

00pa30BaTEIBLHOrO IpoIecca
-TIPOEKTHUPOBAHKE
00pa3oBaTeNbHBIX

porpamm n HX
CBOEBpEMEHHAas

aKTyaIn3aIus;

- OpraHu3aIys y4acTust
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ciymarene B (OpMUpOBaHUU
00pa3oBaTeNbHBIX MPOTPAMM;

- OCYLIECTBJICHHE KOHTPOJIS 3a
coOIroIeHreEM yaeOHOH
Harpy3ku B 00beMe 4acos,

- opMupoOBaHUE pacTMCaHUS,

YuebHO-MeToIMUecKas pabora
-pa3paboTka y4eOHBIX TUIAHOB
U IIPOrpaMM LEHTPA;

Y4eOublif mpotiecc
-TeOpeTUYeCKas OJrOTOBKA,
-paKkTUYEeCKas MOJIrOTOBKA,
-OpraHu3anus MpoBeIeHuUs,
MO/IBEJICHUE UTOTOB U aHAJIU3
MPOMEKYTOUYHOTO KOHTPOJIS;

- aHan3 yCIIeBaeMOCTH
CIyILLIATEIIEH;

- OpraHu3anus U MpOBEJICHUE
HK3aMEHOB,;
-aHaIn3
IK3aMEHa;
- (opmupoBaHue NPOEKTOB
NpUKa3oB 00 OpraHu3anuu
0o0y4eHUs CITyIaTeNnei;

pe3yNbTaToB

[Ipoueccol n3mepenus,
aHaJIM3a U yIIy4dlIeHUuS

anaBneHHe HECOOTBCTCTBUAMU

BriaBneHne HECOOTBETCTBHH,
KOPPEKTUPYIOLIUE  JIEUCTBUS,
MPEIYyNPEXAAIOIINE TEUCTBUS

MoHHUTOpPUHT
YOBIIETBOPEHHOCTH
noTpeoduTenei

MoHHUTOpPUHT
YIOBJIETBOPEHHOCTHU
BHYTPEHHUX MOTPEOUTENCH

MonuTtopuHr
YIOBJIETBOPEHHOCTH BHEUIHUX
noTpeOuTenei

AHann3 JaHHBIX

AHanus3 Ja"gHEIX 110
pe3ynbraTtam

BHEUTHUX U BHYTPEHHUX
ayJIuTOB;

aHanu3 QYHKIIMOHUPOBAHUS
CMK

O0ecrieynBaroLImne
MIPOIIECCHI

MarepuajibHO-TEXHUYECKOE
obecrnieueHue

BrisBiienne morpedbHOCTEH
IOApa3AeIICHHUs.

OdopmiieHne 3asBOK.

[Tognepxanue B paboyem
COCTOSIHUU 000PYIOBaHUS U
Jp. MaTepUAITbHO-
TEXHUUECKUX OOBEKTOB
oTzena.

Ynpasienue HHPOPMALMOHHOM

ITpenocraBienue nHGopMaIu
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cpenon JUIS oA IepKaHUS B
AKTyaJIbHOM COCTOSIHUM
uHpOopMau VUHTEpPHET-
CTpPaHULIbI orzaena Ha
ouraTEHOM caiite
YHUBEPCUTETA

VYnpasienue foKyMeHTalued 1 | XpaHeHue,  WACHTU(DUKAIIHS,
3alMCAMMU 110 IIpoLeccaM aKTyaJln3aLus, YTUIIU3aLUs

yCTapeBIIEN JOKYMEHTAIUU
VYnpasneHue Kkaapamu ObecneyeHue MPOILIECCOB

KaJpaMHd  COOTBETCTBYIOLICH
KBTI (UK

[ToBpimeHne  KBamMUKALUN

COTPYJHUKOB
MoTuBanus "
CTUMYJIMPOBaHUE

Oxpana tpyna u bXK]J[ Opranmszanus ~ paboOTel  TIO
oXpaHe Tpyna, TEXHUKE
0€301acHOCTH u
IIPOTUBOIIOKAPHOU
0€301acCHOCTH

I'paxxnanckast o0opoHa u
MOOMIIM3aMOHHAs TOTOBHOCTD

Peanusanus MeponpuaTuii 1o
I'O B uentpe.
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Ipuioxenue B

MaTCpI/IaHBI, IMOATOTAaBJIMBACMBIC ICHTPOM, U I‘pa(l)I/IK UX IIPCACTABJICHUSA B
nmoapasacICHUA B TCUCHUC KAJICHAAPHOI'O roaa

HaumenoBanmue
HanmenoBanmne matepuajia Cpok npeacraBJieHUsI nojapasaejieHus, Kyaa
npeacTaBJsieTcs
1 2 3

SAuBapnb

IlonroroBka u peructpanus NpuKazoB

B coorts. ¢ IIpaBunamu

OO0wuH oTaen

00 opraHuzanuu oOy4eHHs CITyIaTesen npuemMa HOC
CMeTBl J0XO00B U PACXOJIOB: TIO UTOTaM no 15.01 [noy
MPOMIEIIIETO TOAa

Otyet o ¢pynknuonnpoBanun CMK B o 31.01 MK
otjene (3a npeAbAyIni To/)

[Tnan paGoTHI OTAENA HA CIEAYIOMINN TO/ 10 TpeOOBaHUIO Havanenuk Y10
Ienu otnena B 00JaCTH KayecTBa U IJIaH no 31.01 IIMK

MEPONPUATHH 10 UX JOCTHKEHUIO

deBpaib

[ToaroroBka u perucTpanus MPUKa3oB
00 opraHuzanuu oOy4eHHs CITyIaTesen

B coorts. ¢ IIpaBunamu
npuema

OO0wm oraen

[pencraBineHne TaHHBIX K TOJJOBOMY
CTaTHUCTUYECKOMY OTYETY 10 hopme
11K

no 01.02

Havansauk V10

Maprt

[ToaroToBKa M perucTpanus MpUKa3oB
00 opranu3zanuu o0y4eHHs CiryIaTenei

B coots. ¢ [IpaBunamu
npuemMa

OO0mui oTnemn

Anpeab

[ToaroTroBka u perucTpanus MPUKa3oB
00 opraHuzanuu oOy4eHHs CITyIaTesen

B coorts. ¢ IIpaBunamu
npuema

OO0wun oraen

KoppektupoBka cMeT 10X0H0B U
pacxoJioB 1o uroraM 1 KkBapTana

1o 15.04

[IDY

Mait

[ToaroTroBka u perucTpanus MPUKa3oB
00 opraHuzanuu oOy4eHHs CITyIaTesen

B coorts. ¢ IIpaBunamu
npuema

OO0wun oraen

Hionnb

[ToaroTroBka u perucTpanus MPUKa3oB
00 opraHuzanuu oOy4eHHs CITyIaTesen

B coorts. ¢ IIpaBunamu
npuema

OO0wm oraen

Otyet o ¢pynknunonnpoBanun CMK B
OTJIeNe 32 YUeOHBIN TOJ

no 30.06

IMK

Hroan

[ToaroToBKa M perucTpanus MPUKa3oB
00 opraHu3zanuu o0y4eHHs CiryIaTenei

B coorts. ¢ [IpaBunamu
npuemMa

OO0mui oTnemn

KoppekTupoBka cMeT 10X0/10B 1
pacxoJI0B 0 UTOraMm 2 KBapTaja

no 15.07

[y
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ABrycr

CeHTs0pB

[ToaroroBka u perucTpanus MpUKazoB
00 opraHu3zanuu o0y4eHHs CiryIaTenei

B coots. ¢ [IpaBunamu
npuemMa

OO0mui oTnemn

OxkTs10pB

[ToaroroBka u perucTpanus MPUKa3oB
00 opraHuzanuu oOy4eHHs CITyIaTesen

B coorts. ¢ IIpaBunamu
npuema

OO0wun oTaen

KoppekTupoBka cMeT 10X0/10B U
pacxoJI0B IO UToraMm 3 KBapTaja

1o 15.10

[IDY

Hosiopb

[ToaroroBka u perucTpanus MPUKa3oB
00 opraHuzanuu oOy4eHHs CITyIaTesen

B coorts. ¢ IIpaBunamu
npuema

OO0wun oraen

Odopmnenne miana-rpadguka
pa3MenieHusl 3aKa30B Ha TTOCTABKH
TOBApOB, BHIITOJIHEHUE PaboT, OKa3aHHE
YCIIYT IS HY K OTJena

M0 YKa3aHHUIO
PYKOBOJCTBA

KC

Hexkadpnb

VY TBepkaeHUE IPOEKTa HOMEHKIIATYPbI
aen

no 20.12

OO0wmi oTaen

I'padux OTIYCKOB COTPYIHUKOB

15.12

Ynpasnenue kagpoB

[ToaroTroBka u perucTpanus MPUKa3oB
00 opraHuzanuu oOy4eHHs CITyIaTesen

B coorts. ¢ IIpaBunamu
npuema

OO0wuH oraen

[TpoexT mraTHOTO pacrucanus 1o 20.12 oy
I'omoBoii otuer o pabote oTaena 10 TpeOOBaHUIO Havanenuk Y10
I'omoBoi r1an paboThI OApPaA3ACIICHUS 1o TpeOOBaHUIO Havanenuk Y10
['paduk noBbILICHHUS KBATU(DUKAITIH no 31.12 CaMOKOHTpOJIb
Ienu YmpasieHust B 00J1acTH KauecTBa U mo 31.12 MK

IJIaH MEPOTIPUATHH 10 UX JOCTUKEHHUIO
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Ipunoxenue I

B3aumoneiicTBre IeHTpa ¢ IPYTUMU TOAPA3ACTICHUSIMU
YHUBEPCHUTETA U CTOPOHHUMH OpraHU3aIlASIMHU

Hoapa3nesieHue moJry4yaer

IMonpa3nenenue nepeaaer

Buabl padoT, 10KYMEHTOB Buabl padoT, 10KYMEHTOB
P ' y N Ilepnoan4yHoOCTH P ' y N IlepuoguynocTs
MaTepHaAJbHBIX IEHHOCTel MaTepUAJBHBIX IIeHHOCTeH
1 2 3 4
1. BzaumojeiicTBHe ¢ pyKOBOJCTBOM YHHBEPCHTETOM
[IpoeKkThl monoXeHn, MHCTPYKLIUHN U
ITo mepe JIpyTUX JOKYMEHTOB,
HopmaTtuBHBIE JOKYMEHTHI o Mepe
HCOOXOJUMOCTH | PETIIAMEHTHUPYIOLINX U
MOJITOTOBKHU
COIPOBOX/IAIOIIUX JCSITETLHOCTh
OT/JIeNIa HA YTBEPKIACHHC
ITpuxassl u HomxHOCTHBIE o Mepe
pachopsuKeHUs! pekTopa MTOCTOSTHHO WHCTPYKIH COTPYTHUKOB pa3paboTku u
aKTyaJTu3aluu
OpranuzaioHHo-
P ITo mepe 3asBieHus, CITy>)KeOHBIE 3aITUCKH, ITo mepe
paciopsiAuTENbHbIE
HEOOXOJUMOCTH | TOKYMEHTAIHs MOJITOTOBKHU
JIOKYMEHTBI
YTBepxacHHE IInanel ¥ OTYETHI O
€XKETOJTHO €XKETOJTHO
HOMEHKJIATYPHI Jell pabote oTnena
[Tnansst mo 'O u Otuetsr o 'O u
MOOUITH3AITMOHHOM €XKETOJTHO MOOMITH3AIIMOHHON €XKETOJTHO
TOTOBHOCTH TOTOBHOCTH
Marepuainsl o Th 1 OT €XKETOJTHO Ortgetsi o Th u OT €XKETOJTHO
ITo mepe B
PasoBbie 3amanus (MOpyUYCHHUs) JloKyMeHTBI 1 HH(POPMAIIHIO O
HEOOX0IUMOCTHU YCTaHOBJICHHBIC
Ha MCTIOTHEHNE BBITIOJTHEHUH 3aJaHHS
CPOKH
IIpoexThl mpuka3oB o0 opranm3aruu | [lo mepe
o0OydeHus ciymaTesnen MOJITOTOBKHU
2. BsammopeiicTBHe co cay:x00ii npopekropa no OB
[Tnan npuema cirymarenen €XKETOJTHO [TpoeKThI y4eOHBIX IIAHOB €XKETOJTHO
YTBepKAeHHbIE yaeOHbIE TUTaHBI
€XKETOJTHO IllTaTHOE pacnucanue €XKEroHo
Y TIPOTPaMMBI
3. Bsammopueiicreue ¢ [IOY
[Tnan ®X/I, cmeTsl [InanoBo-unancoBas nHpopMaLus
€XKEeKBapTaIbHO
JOXOJ0B B PACX0/I0B €XKEeKBapTaIbHO OTJIeNa MO CPEJICTBAM, MOTy4YESHHBIM
OT MPHUHOCSIIEH TOXO NeTeIbHOCTH
4. B3aumojeiicTBHE ¢ yNpaBjieHHeM GYXTrajJTepCcKOro y4era H 0T4eTHOCTH
YuubunupoBatuyio GopMy EskeMecsHo
tabens yuéra pabodero Bpemenn | Exemecsuno Tabens yuéra pabouero BpeMeHH
N ITo mepe
CrpaBku 0 3apabOTHOM TUIaTe
HE0O0X0JUMOCTH
5. BsaumojeiicTBHE ¢ ynpaB/ieHHEM KaIPOB
CornacoBaHHBIH rpaduk
B cooTBercTBUUM
OTITyCKOB Exeronno I'paduk oTIyCKOB Ha yTBEpKIACHUE ¢ TK PD
COTPYIOHHKOB OT/IEJa
IIo mepe
OdopMIIeHHBIE JINCTKH p ITo mepe
HeoOxomumoctd | JIucTku HeTpyHOCTIOCOOHOCTH
HETPyA0CTIOCOOHOCTH MOCTYTUICHUS
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Ioso:xxeHne 00 00pa3oBaTe/IbHO-MH(POPMALIMOHHOM LEHTPE HEMENKOIo

CMK AT'TY s3bIKa 1 KyJbTypsl (OUL HAK) Pepakius 1
ctp. 19u3 24
TpynoBsie moroBopa To mepe JIOKyMEHTBI TI0 TPYIOYCTPOMCTB To mepe
Py p HEOOXOIMMOCTH Y PYAOYCTp Y HEOOXOINMOCTH
6. B3ammojeiicTBHE ¢ OOIIMM OTIAEIOM
Homenknatypa nen otaena B
COOTBETCTBUU €XKEroJTHO
CO CPOKOM MX XpaHEHHS
IIpoekThl mprKa3oB 00 OpraHU3aIUH
ITpukassl, pacriopspKeHUs N
o0ydeHus ciymaTenei, MPOeKThI
pextopa AI'TY, ITo mepe N N
MOJIOKEHUHM, MHCTPYKIUHN U IPYTUX ITo mepe
MH(OPMAITMOHHBIC WITH MOCTYILICHUS
JIOKYMEHTOB, PETIIAMEHTHUPYIOIIUX U | TIOATOTOBKH
CITy’)keOHBIC TTUChMa MTPOPEKTOPOB
CONPOBOXKIAIOIINX ACSITEIbHOCTh
oTaena
7. B3aumojeiicTBHE CO CTOPOHHUMH OPraHU3ANUAMHI
3akoHOAaTeNbHAS 0a3a U
MOCTOSTHHO
HOpMaTHBHas JoKyMeHTaius PO
PernonanbHas 3akoHOIaTEbHAS
MOCTOSIHHO
¥ HOpMaTHBHAas 6a3a
[Ipuka3bl 1 MHCTPYKTHBHBIE
MTOCTOSTHHO
nucbMa MunoOpHayku Poccun
[Tepenucka ¢ opranuzanusaMu u
rpaXkIaHaMH TI0 BOTIPOCaM MTOCTOSTHHO
paboTHI 0TI
8. BszammopeiicTBHE ¢ IOPHINUECKOIl CJAYKOOi
IIpoekThl MpUKa30B, 10rOBOPOB,
o Mepe W€ JTOKyMEHTHI, 00s13aTeTbHbBIE o Mepe
3aBU3NpPOBaHHBIE JOKYMEHTHI P APYTHE 0Ky P
HEOOXOJUMOCTH | JUIsl BU3UPOBAHHUS CIICI[UATUCTAMHE HEOOXOUMOCTH
10C
9. BsaumopneiictBue ¢ KoHTpaKkTHOI ci1y:K00ii
3asBKY Ha MPUOOpPETEHHNE Kannensipckue ToBapsl, OprrexHuky, | B
KaHIIEJISIPCKUX TOBapOB, ITo mepe Me0elb, Ipyroe HeoOX0aUMOoe YCTaHOBJICHHBIE
OpPTTEXHHUKH, MeOeH, HEOOXOAMMOCTH | 00OpYAOBaHKE; KOHKYPCHYIO CPOKH
000pyIOBaHUs JIOKYMEHTAIIHIO
10. Bzaumoneiicrue IIMK
Otuer o GyHKIMOHUpPOBaHUM | B Huctpykiuu, cragaaptel Mo CMK ITo mepe
CMK B otnene YCTaHOBJICHHBIE MOCTYIUIEHUSA
CPOKH
IIpoekTsl npuka3os, nonokeHui, | B yctanosnennsie | IIpoexTsl, cornamenuit, nonoxxenu#, | Ilo mepe
I/IHCTPYKHI/IfI WJIN 3aMCYaHUA CpOKH I/IHCpr'KLII/Iﬁ NOCTYNJICHUS
11. BzaumoneiicTBHe CO cay:K00ii TEKYIIEr0 peMOHTA
3asBKHU HA MPOBEACHHE N KocMmernueckuii peMOHT B cootBeTcTBUM
0 Mepe N
PEMOHTHBIX paboT p MTOMETIICHHUHA C TUTAaHOM PabOTHI
HEOOXOIMMOCTH
OIlbull
12. Bzaumoneiictue ¢ Y10
I'onoBoii oTuer 00
B ycranoBieHHbIE
OKa3aHUU
CPOKH
00pa30BaTEIbHBIX YCIYT
JIoKyMeHTHI Ha ITo mepe
COTJIaCOBaHUE HEOOXOIMMOCTH

13. BzaumoseiicTBue ¢ siI3bIKOBBIM 0TAe10M Hemenkoro KyabTypHoro neatpa um. I'ére (Mocksa)
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Ioso:xxeHne 00 00pa3oBaTe/IbHO-MH(POPMALIMOHHOM LEHTPE HEMENKOIo

CMK AT'TY s3bIKa 1 KyJbTypsl (OUL HAK) Pepakius 1
ctp. 20u3 24
OK3aMeHAIMOHHBIE DK3aMeHAIMOHHAS 4paza B TO7
MaTeprabl CTaTHCTHKA,
MEXTyHapOTHOTO 4 pasa B rox BO3HATpaXKJICHUE 3a
oOpasia MPEIOCTABIICHHE
WHTEIUICKTYIbHON
COOCTBEHHOCTH.
Crunenauu Ha OT4eTsl 0 BHEAPECHUU B ITo mepe
TTOBBIIIICHHE y4eOHBII TPOIECC HOBBIX pa3paboTku
kBamudukamuu [111C B 3 pasa B rox YMEHUH ¥ KOMIICTCHITHI.
CTpaHe U3y4yaeMoro
s136IKa (MOoJIeBOE
ydacTue)
MeToauueckas 1
TuTepaTypa. pas BIoA
[ToBbIIcHKE
KBaIM(hUKAIAN
OPTraHHU3aIUOHHOTO U 1 pas B 2 roza.
METOJTNIECKOTO
pykoBoauteneit OUL]
HIIK
TexHuueckue cpeacTBa Exxeroansiii otuet o Exerogno
(MHTEpaKTUBHBIC TOCKH, 1passrox. (huHaHCOBOH U y4eOHOU
HOYTOYKUB, IOK.KaMepa, Haunepnoz[ JISATEIILHOCTH TICHTpPA C
KOMITBIOTEPHI) B AICHCTBIT MIEPEUNCIICHUEM BCEX
0e3BO3Me3HOE ?g;g;;g if:e crpe. | TCXHHUECKHX CPE/ICTB.
MOJIb30BaHUE
Crunenauu Ha 00y4YeHHE CornarnreHre Ha CTUIICHIUIO Exeronno
POCCHUHCKUX HEMIIEB, 1 00513aTENbCTBO CIyIIATENs
nobOeaureneit MocenaTh 3aHATHS.
BCEPOCCUICKOTO
KoHKypca «MocT B
HEMEIKHI 1 pas B ron
YHHBEPCUTET», 0000
YCHEIIHBIX CITyIIaTeNeH,
MPOYYHUBIIINXCS B IIEHTPE
HE MeHee 3 TPUMECTPOB.
MexXayHapOoIHbII ayauT IIpenocraBiieHne Beei 1pa3 B 4roma
— COOTBETCTBHE JIOKYMEHTAIIIH, COTJIACHO
CTaHJapTaM Ka4decTBa Io 1pas 5 4roza peectpy (cm.mamky
9 6mokam u 93 myHKTaM «Aynut»). [ToarotoBka
OTKPBITHIX YPOKOB BCEMH
[IIIC uenTpa.
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Pepaknusa 1
ctp. 21uz 24

Ipuiaoxenue /1

ManI/IHa pacopeaciiCHusg OTBETCTBECHHOCTH COTPYAHUKOB ICHTPA

JomxHOCTh
Hamnpasnenus gestenbHOCTH PykoBomutens | Crenuanict PaBoTHIKH IIpenoznasa
LIEHTpa no YMP LeHTpa -TeU
01. IIpouecchl pyKOBOACTBA
OnpezaeneHue Iejiel MmoapasaciacHus B 00JacTH
KayecTBa
I'ogoBoe mIaHupoBaHKe U OPraHu3anys padoOThI
A p p s p P,0 y i "
ToApa3AeIICHHs
MeHeKMEHT TIepcoHana
a p P,O y y "
AHanu3 pe3yabTaToB IIPOIESCCOB
pesy poteccos P,0 y y y
W3MEPECHUS U TIPUHSITHS pelIeHUN
PecypcHoe oOecnieueHue
yp P,O y y "
PasBuTHE cCHCTEMBI MCHEI)KMEHTA
Ka4yecTBa, MMOBBIIICHUE €€ P,O vy vy 41
MIPUTOTHOCTH M PE3yJIbTaTUBHOCTH
02. IIpouecchl )KU3HEHHOTO IUKJIA
MapKeTﬂHFOBble HCCJIeJOBaAHUA
C6op BHemHel HHPpOPMALIUU P VY,0 4 vy
AHanu3 U cCMHTE3 UHPOPMaLUU P Y,0 v nu
le/leMHaﬂ KaMIIaHUusd
[Mpodopuenranmonnas padbora P,O v " 14
O0pa3oBaTenbHBIIl Iponece
[IpoexTupoBanue u pa3padoOTKa
P P pasp P Y,0 y y
00pa3oBaTenbpHOTO MpoIecca
YyebHo-MeToanUecKas padbora P V,0 vy vy
Y4eOHbIif poriecc P,O v v O
03. IIpoueccnl, u3MepeHusl, aHATU3A U
yaydieHust
YHpaBnelme HECOOTBETCTBUAMU
BrisiBneHre HECOOTBETCTBUM, KOPPEKTUPYIOIIUE PO v v v
JNEUCTBUSA, PEYNPEKAAIOIINE AEHCTBUS '
MOHUTOPHHT y10BJE€TBOPEHHOCTH NMOTpedUTeIei
MOHUTOPHUHT YOOBIETBOPEHHOCTH BHYTPEHHHUX
p R4 p yTp P,0O Y W% v
norpedurenen
MOHUTOPUHT  YIOBIETBOPEHHOCTH  BHEIIHUX
. P,O vy vy vy
notpeOuTenei
AHAaJIU3 TaHHBIX
AHanu3 JaHHBIX 110 pe3ysbTaTaM P Y,0 v Y
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Ioso:xxeHne 00 00pa3oBaTe/IbHO-MH(POPMALIMOHHOM LEHTPE HEMENKOIo
CMK AT'TY s3bIKa 1 KyJbTypsl (OUL HAK)

Pepaknusa 1
cTp. 22u3 24

BHEITHUX U BHYTPCHHUX ayANUTOB;
aHanu3 ¢pynkunonuposanuss CMK

04. ObecneynBalomue Npouecchbl

MaTepnanbﬂo-TeX}mquKoe CHaOKeHHe

BrisBiienne motpebHOCTEN MTOApA3ACIICHHUS. P,O v

Odopmitenne 3as1BOK P, O "

[Tonnepsxanue B paboyeM COCTOSTHUH
000pyI0BaHUS U JP. MaTepUATIBLHO- P,O v
TEXHUYCCKUX 06’b€KTOB oTacia.

Ynpapienue nHGpopManMoOHHOM cpenoi

[Ipenocrasnenue nHGOpMaIIH IS
MIOAICPKAHUS B AKTyaJIbHOM COCTOSIHUM
nH(pOpMAaIUY UHTEPHET-CTPAHULIBI OT/IENIa Ha
o(unmanbHOM caiiTe yHUBEpCcUTETA

P,O v

YHpaBnelme IlOKyMeHTa].[l/leﬁ 1 3aIIUCAMHU IO ImMpoueccam

XpaHenue, uaeHTU(GUKAIUS, aKTyaTH3aIlns,
YTHIM3aLUs YCTApeBIIEH JOKYMEHTAIIMH

VY,0

YnpasieHue kagpamMu

Obecneuenue MIPOIIECCOB KaJpaMu

. P,O Yy
COOTBETCTBYIONICH KBaTH(DHUKAITUN

[ToBbIieHMe KBaTU(PUKAIIUA COTPYIHUKOB P,O v

MoTuBanus 1 CTAMYJIMPOBAHUE P,O 141

Oxpana tpyaa u BXK]|

Opranuzanus paboThl IO OXpaHe TPYyAa, TEXHUKE

. P,O nu
0€30MaCHOCTH U MPOTUBOIIOKAPHOMH

VYcioBHBIE 0003HAYEHNS B TA0JIHILIE:

P —pykoBoACTBO (MpUHSTHE pELICHUS);

O — OTBETCTBEHHOCTh (OTBETCTBEHHBIN MCIIOIHUTEb),

Y —yuyactue (COMCIOTHUTEIB),

U —urdopmupoBanue (moaydenne HHGOPMAIUH O pe3yabTaTax)
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Ioso:xxeHne 00 00pa3oBaTe/IbHO-MH(POPMALIMOHHOM LEHTPE HEMENKOIo

CMK AT'TY s3bIKa 1 KyJbTypsl (OUL HAK) Pepakius 1
ctp. 23u3 24
JIMCT perucrpanum M3MeHEeHU
OcHoBaHmue /1151 BHECEHUSI M3MeHeHHs BHEC
Ne Homepa H3MeHEeHUil
HU3MeHe | W3MeHeHHBIX (Ne u HaMMeHOBaHME TMoxnucs, 1aTa
HHS JINCTOB pacnopsiiNTeJIbHOTO DaMuIns, HHALAAIbI BHECEeHHSI
AOKYMeHTa) W3MEHEeHHUs!
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JIucT o3HAKOMJIeHUA

JokHOCTH daMuiusi, HHUIHATBI Hara Monnuck

[Monoxenune 06 00pazoBaTeNbHO-MHPOPMALIMOHHOM LIEHTPE HEMELKOTo si3bika 1 KyapTypbl (OUL[ HSK) — 10.4.2




